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Month Day Event
2 (Fri.) | Entrance Ceremony
Guidance Session at Each Department for First-year
Students and Continuing Students
2021 5 (Mon.) ~ 9 (Fri.) | Health Check-up for First-year Students and Continuing
April
Orientation for First-year Students
12 (Mon.) | Start of Classes, First Semester (until July 16th)
30 (Fri.) | [No Classes]
May 18 (Tue.) | [Classes held] University Commemorative Day
16 (Fri.) | Last Day of Classes, First Semester
July 19 (Mon.) ~ 23 (Fri.) | Final Exam Period, First Semester
26 (Mon.) Start pf Summer Break(until 24th Sep.) and Summer
Intensive Course ,etc.
August Summer Intensive Course ,etc.
Early Sept. | First Semester Final Exam Grades Available
St 23 (Thu.) (Okhotsk Campus)Sports Festival
27 (Mon.) First Day of Second Semester (Setagaya & Atsugi, unitil
’ Jan. 21st)(Okhotsk, until Jan.19th )
8 (Fri) (Okhotsk Campus) Preparation Day and Eve of Harvest
9 (Sat.) - 10 (Sun.) | (Okhotsk Campus) Harvest Festival, Clean-up 11th(Mon.)
October 28 (Thu.) | University Holidays for Harvest Festival(until Nov. 2nd)
(Setagaya Campus) Eve of Harvest Festival Oct. 28th,
Harvest Festival Oct. 29th ~ 31st
(Atsugi Campus) Eve of Harvest Festival Oct. 29th,
Harvest Festival Oct. 30st, 31st
November 1 (Mon)) (Setagaya & Atsugi) Sports Festival, Clean-up Nov.

Tokyo University of Agriculture
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Month Day
December 27 (Mon.) | Winter Break
11 (Tue.) | Resuming of Second Semester
. [No Classes] Preparation Day for Common Test for
14 (Fri.) ) . .
University Admissions
19 (Wed.), 20 (Thu) | Make-up Classes
2022 Last Day of Classes,Second Semester
danuary 21 (Fri) - . . . .
Submission Deadline for Graduation Thesis Topic
(applicable to only 3rd-year students)
24 (Mon.) - 28 (Fri.) | Second Semester Final Exam Period
31 (Mon,) Submission Deadline for Graduation Thesis (applicable
’ to students expected to graduate)
February Mid-Feb. | Second Semester Final Exam Grades Available
6 (Sun.) | University Founding Day
. Announcement of Graduating Students and Students
1 (Fri) | Vioving Onto the Next Grad
March oving o the Next Grade
20 (Sun.) (Setagaya Campus) Graduation Ceremony
21 (Mon.) (Atsugi Campus) Graduation Ceremony

Please note that the above schedule may change.

Any changes will be announced on Student Portal Website, so please check it regularly.
In 2021, all classes will be conducted in 13 weeks to prevent the COVID-19 infection and
to for the Tokyo Olympic Games to be held. Even for the couses scheduled for face-to-face

classes, at least two classes will be conducted online.
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Communication Method

All important announcements, information, and personal messages will be communicated through the
Student Portal Website. Please make it a habit to check the website every day to not miss any
important information.

1) Student Portal Website

With an internet connection, you can access the Student Portal Website on your laptop, smartphone,
or other tablets.

[1]Use of Student Portal Website

On this website you can view course syllabi, register for courses, check your grades, and change your
contact information (i.e. home address). You can also change your account setting so that direct
messages will be automatically forwarded to your personal email address.

How to access Student Portal Website from Tokyo NODAI homepage.

=20l Click here!
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How to Use Student Portal Website

First, you must obtain your Student ID Number and password, and then take an e-learning course on
“Network Usage Guideline” . For instructions on using a university computer on campus, please refer to
“Center for Information Technology and Education” page for Setagaya Campus and “Library of the
Faculty of Agriculture” page for Atsugi Campus.

[3]Student ID Number

Each student is assigned an 8-digit Student ID Number that can be used to access the university
network service from the day this number is issued until the day of graduation. In order to utilize
information technology safely and efficiently, students are required to take an e-learning course on
“Network Usage Guideline” . Please note that your Student ID Number will be suspended if the
e-learning course is not completed by May 318t, 17:00. Below is a list of situations in which you would
use your Student ID Number and password.

* When logging into Student Portal Website

* When logging into your university e-mail

* When using a computer in a computer lab for a class

* When using a computer of the library or computer room

* When connecting your laptop to a university LAN outlet or Wi-Fi

[4]Password

Password is required to verify your identity in situations indicated above. This password is as
important as your PIN number for your credit card, so do NOT disclose your password to others. A
temporary password will be issued to you first so you can gain access to your account, but once you
enter your account, you must change your password. Periodically changing your password is
recommended to keep your account more secure. Please note that your Student ID Number will be
suspended if you do not change your temporary password by May 31!, 17:00.

How to Change Password

In order to change your password, please go to the university homepage (https://nodai.ac.jp) and
click “TEZ4 MDA (current students), then “/SXJ—KZEE” (change password).

If you forget your password and need a new password to be issued, contact Center for Information
Technology and Education for Setagaya Campus and Library of the Faculty of Agriculture for Atsugi
Campus.

Please be advised that it takes 1-3 business days to reissue a password, during which you do will
not have access to the university network service.

(6] Network Usage Guideline

In the first class of a compulsory course called, “I§ ¥k % B (—) (Information Basic 1) , you will
take the e-learning course on “Network Usage Guideline” . If you miss this class, please consult with
Center for Information Technology for Setagaya Campus and Library of the Faculty of Agriculture
for Atsugi Campus.

If you need to use the university network service before the semester begins, please read the next
section ([7limportant Notes on Network Usage).

Tokyo University of Agriculture
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[7]Important Notes on Network Usage
When using the university network service, please keep the following notes in mind. (Summary of
Network Usage Guideline of Tokyo University of Agriculture)

* You are fully responsible for any activity you conduct on the university network service, so act
responsibly as a member of society.

¢ Do not share your Student ID Number and password to anyone and do not allow anyone to use
your university email or Student Portal Website. Do not attempt to crack another user’s password.

* Do not delete or copy another user’s file or data on the university network service.

* Do not send large files over email as it may hinder the recipient’s usage of email account.

* The university network service is for educational and research purpose only. Do not use it for
commercial purpose, political activity, or religious activity.

* Do not attempt to destroy or damage the computer system.

* Abide by the Copyright Act when using a third party copyright material. Do not copy without
permission.

* Do not read, delete, or copy another user’s email without permission and do not forge another
user’s email address.

* Do not harass others or send threatening or obscene materials or messages to others. Do not
spread any unreliable information or anything that would cause disruption on the university network.

* Do not create, install, or knowingly distribute a computer virus.

ol] JUBPN]S B} JO LEIS B U] I

How to Log into University Network Service

First, open up the university homepage (https://www.nodai.ac.jp) and click “7£ % 4 @ 7 (current
students)” located at the top of the page. A list of service will appear, so click the relevant service.
Once you click, the identity verification page will appear, so insert your Student ID Number and
password, and then click “B % 1 > (log in)”

Identity Verification Page
EFRFRF

.gnﬂ; FIHIDE /S 20— F & A HILO S A/ 91 HL TRIER L,
UL :

HRAD=F:

(Important Notes)
(® User is responsible for any data charges that may apply when connecting to the university
network service off campus.
(@ Please be advised that when the university network service is undergoing system maintenance, it
will be temporarily unavailable.

Tokyo University of Agriculture 15
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2) Bulletin Boards

Setagaya Campus

Atsugi Campus

Bulletin board at the entrance of Building 1 (near classroom 141),
Bulletin board in front of the help counter on the first and second floor
The first floor of Nodai Science Port

Passageway between Lecture Halls Building and Research Laboratories Building
Bulletin board at the first floor entrance of Main Adminstration Building
In front of Career Center
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© Student Affairs
Division
® Student and

Academic
Affairs Division

* News on students and warning and precautions on disaster and accidents
* Extracurricular activities and volunteering opportunities

¢ Scholarships

* Health and sanitation
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©) Academic Affairs
Division
® Student and

Academic
Affairs Division

* Courses (notices, intensive courses during summer and winter break, etc.)
* Exams (final exam schedule, regular exam, essay topic, important notices, etc.)
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®© Registrar Division

@ Student and
Academic
Affairs Division

* Diploma or certificate

* Transferring to a different faculty or department
* Part-time students

* Credit transfer
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® Career Center
® Career Center

* Job-hunting guidance

* Job vacancy information

» National Civil Service Examination

» Workshops to prepare for job interviews and assessment tests
» Seminars on various industries and companies

* Internship

* Programs to support job hunting

* Useful websites for job hunting

International Students’ Handbook

®) Each Faculty
Administrative
Office

® Student and
Academic
Affairs Division

* For Setagaya Campus, every faculty administrative office is located inside the
NODAI Science Port building. Notices related to each faculty and department
may be posted on the bulletin boards inside this building.

* For Atsugi Campus, notices within each department will be posted on bulletin
boards between the passageway of Lecture Halls Building and Research
Laboratories Building.

® : Setagaya Campus

® : Atsugi Campus

Tokyo University of Agriculture
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Course Hours

1 st period 9:00 ~ 10:30
2nd period 10:40 ~ 12:10
3 rd period 13:00 ~ 14:30
4 th period 14 :40 ~ 16 : 10
5 th period 16:20 ~ 17 :50
6 th period 18:00 ~ 19:30

U FA
1 B IR 9:00 ~ 10:30
U FA
2 B R 10:40 ~ 12:10
U FA
3 B R 13:00 ~ 14: 30
U Fh
4 B BB 14:40 ~ 16 : 10
U Fh
5 B R 16:20 ~ 17 : 50
(& FA
6 BF PR 18:00 ~ 19: 30
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Office hours

Setagaya Campus

Office Name Location Office Hours
Admissions Center 15t floor of NODAI Academia Center 8 130 ~ 17:00
feademic Affairs 8 130 ~ 19130 (~17:00) %"
Student Affairs
iSO 2 floor of NODAI Academia Center
Registrar Division 8 :30 ~ 17:00
Center for Global
Initiatives
Career Center
Center for Information 6™ floor of NODAI Academia Center 8 :30 ~ 17:00
Technology and Education
Center for Health 8 :30 ~ 18:00 (~17:00)*

. 1t floor of Building 16

Student Counseling &

Office 11:00 ~ 17:00
LI NODAI Science Port 8 :30 ~ 17: 00
Elir\'n,?sr:g:]al Affairs 8™ floor of NODAI Academia Center 8 :30 ~ 17 :00%?

Atsugi Campus

Office Name Location Office Hours
Admissions Center
S;fudem and Academic oy ‘R N
Affairs Division oor of Researc . .
e . Laboratories Building 8 :30 171 00
General Affairs
Division
Health Center 1t floor of Main Administration Building 8 :30 ~ 17:00%2
Student 15t floor of Main Administration Building | 10 : 00 ~ 17 : 00?2

Counseling Office

% 1 Office hours in parentheses are only applicable on days that are not class days, make-up exam days, and

grade consultation days.
% 2 Lunch break 11:30-12:30
* In general, all offices are closed on Saturdays, Sundays, and National Holidays.
* Office hours may change due to university events or students’ winter/summer break.

Tokyo University of Agriculture
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Purchase of a Commuter Pass

Commuting

The reverse side of your student
ID card with the commuter pass
issuance sticker 2 0 X X

Students can receive a student discount for 2 20 x
purchasing a commuter pass. When purchasing o — — i
a commuter pass, apply for the discount at the E: ®GEAR | MM | ® 6 R | ®xo5AE | MM % 6 R
commuter pass issuing office at any train station, E
by filling in the application form, show the reverse §
side of your student ID card with the commuter pass §

issuance sticker.
When the sticker is full, you can apply for a new sticker at the Student Affairs Division in Setagaya
Campus or the Student and Academic Affairs Division in Atsugi Campus.

*Do not purchase a discount commuter pass for other purpose than attending classes (e.g. club
activities, part-time jobs, etc.).

The pass is valid only for the most direct route from your nearest station to campus.

Commuting by bicycle

Setagaya Campus

O To park a bicycle on campus, you have to register your bicycle. It is valid for 4 years.

O If your commuting distance is less than one kilometer away, you are not eligible for to apply for
use. In addition, we do not allow you cycling to the Setagaya campus if your commuting distance
is too long, for safety reasons.

O You can register for a university bicycle parking lot at the Students Affairs Division. You will be
issued with a sticker. If you don’t put the sticker on your bicycle, the bicycle may be removed from
the parking lot and disposed.

O Be sure to buy an insurance for bicycle accidents.

O Please be warned that bicycles parked outside the designated bicycle parking lot and unregistered
bicycles will be removed.

O Parking overnight is not allowed.

Parking time 8 : 00 ~ 22 : 00

Matters Setagaya Campus

Register at Student Affairs Division

Required Documents Application form, a copy of Student ID

500yen (buy ticket for ¥500)

AEEEE R It is valid until your graduation.

Registered Sticker You must put the sticker on the back mudguard

Rules You must park at the designated bicycle parking lot

Tokyo University of Agriculture
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Atsugi Campus

O To park a bicycle on campus, you have to register your bicycle at the Student and Academic
Affairs Division. If you don’t put the sticker on your bicycle, the bicycle may be removed from the

parking lot and disposed.
O Be sure to buy an insurance for bicycle accidents.

O There are some bicycle parking lots,(Under the Gym, near the Hase Gate etc.,) on the Atsugi
campus. Please be warned that bicycles parked outside the designated bicycle parking lot will be
removed. Riding by bicycles on the Atsugi Campus is not allowed. Bicycles must be pulled on the

university premises.
O Parking all over night is not allowed.

Matters Atsugi Campus

Register at Student and Academic Affairs Division

Required Documents Application form, a copy of Student ID

100yen (buy ticket for ¥100)

REEErE R It is valid until your graduation.

Registered Sticker

You must put the sticker on the back mudguard

Rules You must park only in the bicycle parking lot

Rules for riding bicycle

O The Road Traffic Law sets out that bicycles are categorizes as vehicle.

O The number of accidents causing injury is increasing.

Bicycles can speed up to about 40 km / h, which may cause traffic accidents. In some cases, the
assailants were ordered to compensate for damages of about 100 million yen to the victims.
O Extreme speeds, two-seaters, and riding without lights, running stop signs, ignoring traffic lights, or

riding under the influence of alcohol are strictly prohibited
O You are required to take up a Bicycle liability insurance.

Tokyo University of Agriculture
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In a Start of the student life
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In order to keep our campus clean and maintain a comfortable environment, it is important for each

student to take responsibilities for his/her actions. Disposing garbage and recycling resources is a big
social issue to tackle, therefore, each campus has its own rules how to dispose garbage. Please follow

2 The Rules of Disposing Garbage and Recyclable Resources
the rules to fulfill our social responsibilities and maintain our campus clean.
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o0sk 05 B) How to Dispose Waste on Atsugi Campus implemented as of October, 2009

Office Name

(1) Leave name of your department or laboratory on the garbage bag.

International Students’ Handbook

() 25 - B8 - LI EBTTEHE géﬁ%;ﬁ%; (=5 - 3?1?%;;@ OO BVIRREET 2 (2) Follow the general rules of where and when to dispose garbage - the rules to follow during the
BUEEOTAUSS 0D&5  EBL  BILEOELS holiday periods will be announced at each time.
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(1) BEYEEE, WREREE L < ZhEEh 550 (?igngT SILHBEN) TBTE (4) “Waste Slip” can be obtained from your laboratory supervisors or General Affairs Section by
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X % S - 725 R BEEMEE - S Classification ltems Notes Waste Slip / Collection Point
z )3 [ * stained
BV - EoZEneTIs BrEnE - corbon papers |+ Make sure the bag has
L : Eco-station
o H—iR 4 S51C98C « stencil papers no holes.
ﬁmj\/'ﬁ Qij( Iece ¢ o | ITOARF—V3Y « heat sensitive | * Remove any metal and (back of Research
cHRBOYRS— | « ZEPTSIAF v IIFHDER bhessc0s papers plastic objects Laboratories Building)
o e B <ce (ﬁi’g}ﬁf) « cloths + all the disposing garbage | (back of Main
I/ vo o one o - (AERRED) Combustibles * leather items must be under 40 cm Administration Building)
sl & cELVDBD, KEVLWDDIE . . * rubber items ¢ Drain any excess liguid
30 =<7 v = v - PN . i i * iti
. SE . G-z KADESHMEREES wooden chips from raw garbage -> in When it is full, do not
wjjr[i;g A igomLAEl;fﬂén_t ; ;w«wwm ~ * small amount of case the garbage is in dispose and come back
N e s EOS(FKDELEDES D, BAFHISIL rfaw garbage great volume, consult at a later date
1&o1F5 HUDgsS  EBL 560 #5RA * formed i ivisi
CEARFO-L | KEoBAdEm~igh bolystyrene General Affairs Division.
EOBIHLSERSL BioVh Vh
° W}&/EEODCF@DD(; >‘?<|:u:| 1 %é .
BLRE * a waste slip has to be
* ER B ChEEERT BT * liquid waste issued to each chemical
. ‘;é/% . ﬁ&% . %Eiﬂ (t/ ey * waste oil agent disposing
COALBC ’ AiAEE » chemicals, * dispose containers as its
o B HE) lat%%ﬁf_ i tﬂﬁh reagents, contents
éﬁ%%% e by-products * handle with care when
i 55 G5 aEh disposin
ERCFHEET BT F5A0HI Posne
'I%El: Q Contact before
LD £ SEVEESD . Homin 5;?%7&‘9“%)* & . * seal in “Medipail” , an disposing:
5 * ERREERY) *ATANTJUCERTHCE = < Combustible : Ened|tcal. waite airtight container for
MAdTH Yotppiguo (Bt AFAR—DITIHERES | o Garbage Experimental contagious medical waste Eco-center
seoles el _ N v ] Idtv5— P contaminated * when “Medipail” cannot Office (next to
ﬁ%ﬂ‘fi;&iq; i 75.57)‘ nti Zbl:lt/@—%?% x| ;5%% Waste by syringe, be sealed airtight, contact Hase Qate)
& - MRC54 =CBETHE - injection needle Eco-center office Extension No.:
Shih U3 (R&PI) or blood * handle with care when 2110
] 12:30 - 16:00
VR =: AR A~s& « seal in “Medipail” , an
: XT’(’\_M“@EE@F%’L% ) 19:30~16:00 airtight container for
c TISAF VIV — B | [ ' ' « other medical waste
LophpgLED 56 L EEY experimental * any disposing plastic petri
* RECREERY) RCA—HOL—DEDEB | | g Wapste dishes are bagged and
& processed in an autoclave
it UpSih * handle with care when
. @?ﬁh(gl&tfﬁjiaﬁégt disposing
e Uo3 * carcass For carcass
cBfE s ALEK _E(Dt_—)b (LM’%L * dead animals * double-bag when required reporting
LCHDRES !i\?h/u_;k§51< . ) . A 3
N " JEEDN & PRIEPTHSD ';‘;’;Shamh'”g disposing to Livestock
E i %&(3@%2%[: Carcass . Hygiene Center,
PELBFAZVELG & 3% Z56D  NABL nase * carcass required contact General
c RERBEEN | BPHICHRBRICERIT ST =i | reporting to « contact General Affairs Affairs Division!
3¢ ery Livestock Division promptly
WSDERH = Hygiene Center
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K Recycling

Classification
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Notes
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* any waste with
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cannot be d environmental hormone
ﬁ . ?gsr%%%ste ’ e drain any excess liquid
. o and put in a plastic bag . . .
Combustible | Filth ' Ipeddmgkfor « consult General Affairs Filth Collection Point
E— . F;‘;"’;ZT;C ' Division when disposing
. compostable waste
covered with
filth etc.
* Industrial
Waste
* Noncombustible Contact bef
Materials * metal parts  wrap sharp items such diznoas(i:n .e ore
* Oversized * batteries as broken glass and Ecg-cenigér
ra Garbage . glass ceramics with paper Office (next to
(S * ceramic wares and label it “danger! Hase Gate)
Noncombustible * oversized ! for any questions, Extension No.:
Garbage « Noncombustible garbage or contact General 2110 h
Materials garbage in Affairs Division or Mon-Fri
e Formed volume ECO-CenteI’ OffICG 12:30 - ,1 6:00
Polystyrene
e Industrial
Waste
* empty the A I
+ aluminum content, rinse 225 ¥
cans inside and flatten
Cans * steel cans * pierce spray cans
* spray cans * empty the content and
» canned food rinse inside the canned
food
e empty the content,
rinse inside and {1
flatten PET
* dispose caps and labels
PET bottles * PET products as plastic garbage! Eco-station
* products made of PET (back of Research
fabric are disposed as Laboratories Building)
"“ combustible garbage! (back of Main
- : Administration Building)
Recyclables . plast!c trays « empty the content F_‘ N
* plastic . 195 | ‘When it is full, do not
Plastics wrappings and rinse di
. « remove stickers and ispose and come back
¢ plaStIC labels atalatﬂ
products

Glass bottles

* bottles for
foods and
beverages

* empty the content and
rinse inside

* wrap broken glass with
paper and label it
“danger” and dispose as
noncombustible garbage

* bring back beer bottles
and Issho-bin (sake
bottles of 1.8 liters) to
where it was bought.

Tokyo University of Agriculture
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Recyclables

Classification ltems Notes Waste Slip / Collection Point
* Flatten and dispose
* cardboard * tie them up when it is
Cardooard products more than two
cardboards
* newspaper
* magazines * sort newspaper and
Newspaper /| (weekly, magazines, bundle
Magazines monthly and separately
manga)
Shredded * shredded * dabble-bag shredded &
Paper paper paper only
S.‘ ‘
Eco-center Office
« envelopes ) (next to Hase Gate)
« leaflets * put the paper waste in Extension No.:
Paper paper bag or cardboard 2110
* Memos and seal Mon-Fri
Miscellaneous |« report papers . : -,
Paper « OA papers used tissue papers and 12:30 - 16:00
. any oil-stained papers
« thick papers di
« Food are |qus|ed as '
Wrappings combustible garbage!
* seal the documents in
cardboard and label it
“confidential”
~documents | B e
Confidential |  with private you
Documents information be at melting the
ete. documents _
» all the documents with
no “confidential” label
will be disposed as
“miscellaneous papers”
* when disposing garbage with
« furniture / “Bihin label” , a label issued to
utensils university supplies, follow the
. . ) regular procedures
CG)vek;sued glecl}ggces * electric appliances include c bef
Industrial | 2aage Pb PCs and its peripheral ontact before
Waste ‘ agrlcqltural equipment disposing:
materials « remove dirt from agricultural
it materials Eco-center Office
Garbage . : (next to Hase Gate)
*TVs * when disposing garbage Extension No.:
Oversized * Refrigerators with “Bihin label” , a 2110
Garbage 5 * Washing label issued to university Mon-Fri,
& otrr)e Machines supplies, follow the 12:30 - 16:00
A e(?.rlc * Air-conditioners regular procedures
SUELEED (incl. outdoor * clearly state your extension
units) no. and telephone no. on
* Freezers the “waste slip”

Y .
L K Experimental
Waste

¢ compostable
experimental
waste
foods, plants,
raw garbage in

volume

* consult General Affairs
Division before disposing

° remove any
uncompostable garbage
such as plastic and metal

 garbage cannot be
disposed at training fields

For raw garbage
in volume,
consult General
Affairs Division
before disposing!

Lw>E VOA FVETDD DE
o f+35 - B Fﬁ?%—*’iﬁogt TECIC
Zorh L TAEENOA 5k F ChD -
BRI | .=q8n Ty, SOV REDE EREZTDHIL
DSELSLEL * 30 »<
iy EEESD
ShIEL o5 &£ s oz N
ER « THEDBNFEDBRL & Idtvsy—
BRASID LEBLD
N EE
N _ ) nneEsc BEHADE
i Ny s FLE < mEE ﬁgim L EZ)E@(SZ{UUN (R&EFIR)
< ® . RS VAN N = LY
T r%% e P H#2110
NTh _ OABL < ﬁ"D e
XE b mB e T )7 (;uﬂotn};p UL\GN;L) Bt B~%
LomhiE Lol * REYCRICNIRES SHHR . .
(=P - Z=21) 12:30~16:00
nnesc BEESZERE IS E
o HRE
(TR | - ﬁfﬁéwmm‘%j@;‘i o
T Lupen LR ST (527 y | | | REOEISE
- ’ %%ﬁ’%%% LeUh  Ladiio FRBLBE UEs U_ﬂ{gg _)< I
e B - Y - Y 2B ERETDHE | | i
KEoEds | | - EEECIBTEELED
ARD BbL) Ug_BEL}CB E2) _ FnE %5672‘
& . ’\E‘JD‘TBHH o FECHIBICHTIFFEOKVEEE | #HBF83
%@{m FWEZD 3D 7(5@?‘ %5[:fu BLEA
EEY YL, BBRICEKTSHE PIHR5051

* unsortable
garbage

any garbage other than the
mentioned above, consult
General Affairs Division

General Affairs Division
Extension No.: 5051
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3 Support for International Students
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1) Payment of School Expenses

The university sends an invoice for tuition fees on a quarterly basis to international students with
“student” resident status. Be sure to deposit the tuition fees every quarter in a timely manner by the
given deadline. If you are experiencing financial difficulty and cannot make the payment on time, please
consult with Center for Global Initiatives (CGI) or Student Affairs Division.

Please note that an overdue payment of tuition fees will not only cause inconvenience to your
scholarship application and payment, but also could lead to losing your student status at the university.

2) Scholarship

Information on scholarship opportunities is shared on the Student Portal Website as it comes in.
Application for the Honors Scholarship for Privately Financed International Students and Tokyo
University of Agriculture Scholarship for International Students opens in the beginning of April every
year.

Having a “student” resident status is a requirement to apply for any scholarship.

3) Medical * Health

(1) National Health Insurance System (NHI)

The National Health Insurance System is to ensure that everyone can receive appropriate medical
treatment by paying insurance fees according to their income in case of illness or injury. If you
show your National Health Insurance card when you go to the hospital due to illness or injury, you
can receive medical treatment just by paying 30% of the medical expenses. The remaining 70% of
medical expenses are exempted.

International students who have stayed in Japan for 3 months or more are obliged to join the
National Health Insurance, so please be sure to apply for it.

Please note that health checkups, cosmetic surgery, orthodontics, traffic accidents, etc. are not
covered by the National Health Insurance.

(a) Applying for NHI
You can apply for the NHI at the city hall where you registered as a resident. You need to show
your resident card and your passport there.
After the procedure, you will be able to receive the NHI card. Please keep the NHI card safe and
be sure to show the card when you receive medical treatment at hospitals.

(b) Payment of the NHI Insurance Premium
The monthly insurance premium is calculated based on your income for the previous year. If the
income for the previous year is less than a certain amount, such as for international students, you
can qualify for a reduction of the insurance premium. If you have an income such as from a part-
time job, the amount of payment will also increase.
After completing the enrollment procedure, a payment slip will be mailed to your home. You can
pay at banks, post offices, convenience stores, etc., so be sure to pay.

Tokyo University of Agriculture
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(2) Institutions in which doctors who can speak English or other language are available

For your receiving medical treatment smoothly in Japan, you should find hospitals where you can
receive medical care in your native language.
Japan National Tourism Organization o “:E'r
https://www.jnto.go.jp/emergency/jpn/mi_guide.ntml [

Search System for Medical Institutions in Tokyo
https://www.himawari.metro.tokyo.jp/qq13/ggport/tomintop/

Search System for Medical Institutions in Kanagawa
http://www.iryo-kensaku.jp/kanagawa/

Search System for Medical Institutions in Hokkaido
https://www.mi.pref.hokkaido.lg.jp/hokkaido/ap/ga/men/pwtpmenultO1.aspx

4) Social Security and Tax Number System ("My Number")

A letter containing your My Number Notification Card will be sent to your address via registered mail.

“My Number” is a 12-digit ID number issued to all citizens and residents of Japan used for taxation,
social security and disaster response purposes.

You will need to provide this number when applying for part-time jobs.

5) Japanese National Pension System

The National Pension is a public pension system that provides pension benefits to an insured
person when he/she reaches a pension age - the age of 65 or becomes disabled. Regardless of
nationality, all registered residents of Japan aged 20 to 59 years are obliged to enroll in the National
Pension System.

Students with a limited income may apply for the “Special Payment System for Students” which is
the system for students that allows late payments. Students (excluding visiting students and research
students) whose income is below a certain level (1.18 million yen + number of dependents x 380,000
yen + social insurance deduction, etc.) are eligible for the system.

You can apply at the city hall, the ward office where you are registered as a resident, or at the
pension office. You can also apply by post.

Application Documents:
(D Application form for the “Special Payment System for Students”
https://www.nenkin.go.jp/shinsei/kokunen/kokunen.files/23.pdf

(2 Copy of pension book (page with name)
® A copy of your student ID card (both sides) or a certificate of enroliment (original)

* After application, the Japan Pension Service will send you an approval or rejection notice, if you
receive a rejection notice, you have to pay the insurance premium. In addition, the approval period
is one year from April to March of the following year, so if you want to continue using the special
system, you need to apply every year.

Tokyo University of Agriculture
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6) Resident Status

(1) Submitting a Copy of Your Residence Card (both sides)

Submit a copy of your residence card (both sides) in the beginning of April every year to CGl as the
university needs to properly file your information based on Article 19-17 of the Immigration Control and
Refugee Recognition Act. If you renew or change any information on the residence card, make sure to
submit the new card to CGl.

(2) Registration of Residence
Those who were issued a residence card at the port of entry, take your residence card and register

your new Japanese address at your local municipal (ward) office within 14 days of moving into the
place of residence. If you are moving to a new address, change of address must reported to your
current and new municipal (ward) office (if moving out of the ward) and complete the necessary
procedures within 14 days of moving.

(3) Change of Organization of Affiliation

If your affiliated organization changes, notify the Immigration Services Bureau Office within 14 days
either through the Immigration Bureau's e-Notification System, in person or by mail. Submit the form;
"Notification of the Accepting Organization", which can be found from the link below.

http://www.immi-moj.go.jp/english/tetuduki/kanri/shyorui/18.html

(4) Renew Residence Card

Residence card can be renewed 3 months prior to the visa expiration date. To apply for renewal, go
to Center for Global Initiatives (CGl) (Setagaya campus) or Student and Academic Affairs Division
(Atsugi and Hokkaido Okhotsk Campus). There is a form that has to be filled out by both the student
and the university. Please allow enough time for your application to be processed.
The Immigration Survices Bureau Office is open 9:00 to 16:00 on weekdays.

Tokyo University of Agriculture
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Required Documents

(DEnroliment Certificate
(@Academic Transcript
(®Passport

nd
ztug:;r @Residence Card
and older ®Proof of Financial Viability (e.g. bank statements, scholarship award letters)

*To prove you can financially support yourself during your stay in Japan.
®Application for Extension of Period of Stay (form that has to be filled out by both
the student and the university)

(DEnroliment Certificate

@Academic Record of Japanese Language School

®Graduation Certificate of Japanese Language School

1st year student @®Passport

(®Residence Card

®Proof of Financial Viability (e.g. bank statements, scholarship award letters)

@Application for Extension of Period of Stay (form that has to be filled out by both
the student and the university)

When you submit your application for extension of period of stay, you will receive a stamp on the
back of your residency card that states, “7£ B8 # B & $1 5F 7 B9 5% h(Renewal of the residency period
under application)” . After you receive your new residence card, please submit a copy of your residence
card to CGl or Student and Academic Affairs Division. If there is a blank period between the new and
old residency, please submit both sides copies of the old card with the stamp “7ZE B AR EFF FI R 5
o

(5) Procedure for Lost or Stolen Residence Card

If your residence card is lost or stolen, please contact CGI or Student and Academic Affairs Division
immediately. You would have to re-apply for a new card at the Immigration Bureau within 14 days of
discovering the loss or theft.

(6) Part-time Job

(@ In order to work part-time in Japan, foreign nationals with “student” resident status must obtain a
work permit in advance from the immigration office. To obtain the permission, the following
documents must be submitted to the immigration office: passport, residence card, student ID, and
application form. Students who are permitted to work will be able to engage in work activities for
up to and not exceeding 28 hours per week.

(@ During university holidays (summer break, winter break, and spring break), you may work for up to
and not exceeding 8 hours per day within the confines of the legal 40-hour work week.

@ If you exceed the work-hour limit, you may be subject to punishment including deportation. Thus,
please abide by the rules when engaging in a part-time job. It is also strictly prohibited by law and
regulations for international students to work in the sex industry or any kind of adult entertainment
that may affect public morals. For example, students cannot work at places such as bars and
cabarets where servers are seated at the customer’s table to serve, or any type of telephone dating
service, referral service, game center, or pachinko parlors and mahjong houses etc. even if your
position is as a dishwasher or a cleaner.
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(7) Re-Entry Permit

International students in possession of a valid passport and resident card who will be reentering
Japan within 1 year of to continue their activities in Japan, in principle, will not require a re-entry
permit. If you fail to re-enter Japan within 1 year of your departure, you will lose your resident status. If
you are temporarily leaving Japan, please present your residence card at immigration in the port of
departure.

Immigration Bureau Near Each Campus

Office Name Address Access

Tokyo Regional Take a city bus from Shinagawa
yo neg 5-5-30 Konan, Minato-ku, Tokyo Pref. v s

Immigration : Station bound for Tokyo Regional

Services Bureau TEL:03-5796-7111 Immigration Bureau

Kawasaki K ki West Joint G t Bid

Branch Office 1 zvﬁsz ! . es Ao n kovc:,(rnmen K C‘cf’[ 5 min. walk from

(Kanagawa Pga;lagavavramaso’ Sao-ku, Rawasak! LIy, South Exit of Shin-Yurigaoka Station
i Odakyu Li

;r:;;ecture Residents TEL - 044-965-0012 on Odakyu Line

Kushiro Port
Branch Office
(Hokkaido Prefecture
Residents only)

Kushirowan Joint Government Bldg.,
5-9 Minamihama-cho, kushiro-shi 16min. walk from JR Kushiro Station
TEL:0154-22-2430

Immigration Services Agency of Japan
Tokyo Regional Immigration Services Bureau
http://www.moj.go.jp/isa/content/930002234.pdf

Kawasaki Branch Office of Yokohama District Immigration Office
http://www.moj.go.jp/isa/about/region/yokohama/index.html

Kushiro Port Branch Office of Sapporo Regional Immigration Bureau E_
http://www.moj.go.jp/isa/about/region/sapporo/index.html ]
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7)

8)

Global Trust Networks Co., Ltd.

Global Trust Networks Co., Ltd. (GTN) provides services for supporting foreigners who are living in
Japan and have a work partnership with Tokyo University of Agriculture.
GTN is available in multiple languages. If you need some help, please use the services.
https://www.gtn.co.jp/ --'?3'-

L
ARE
[OfES=:

(1) Rent a room
Rental rooms in Japan have different customs than in your home country. Please refer to the attached
guidebook for details on renting a room in Japan. Guidebook for Tenants (for foreigners)

National Federation of Real Estate Transaction Associations
https://www.zentaku.or.jp/about/guidebook/

When renting a room in Japan, you will need a "guarantor". The guarantor will pay the rent if you do
not make the payment. The guarantor must be a person who lives in Japan and has a fixed income.
If you find it difficult to find a guarantor by yourself, you can use a "rent guarantee company" that will
act as a guarantor for you. This means that you can act as a guarantor by paying a guarantee fee to
the rent guarantee company. GTN also offers this service, so please take advantage of it.

(2) Mobile Phone

When you register a mobile phone in Japan, in most cases, you will be required to pay by your credit
card. However, GTN mobile can provide you mobile phone services without a credit card and they
can support you in 6 languages. If you have just arrived in Japan, you can register your mobile phone
safe and smoothly.

Events for International Students

Guidance for New After the enrollment, there is a guidance session for international students on
Students how to start your new student life at NODAL.

In May or June, there is a party on Setagaya campus for new and continuing
students, faculty, and staff to get to know one another.

International Student
Exchange Party

Once a year (in January), there is a one-day bus trip to deepen your
understanding about Japanese culture, history, and agriculture.

In the past, students have gone to Ashikaga School (Japan's oldest academic
institution) in Tochigi, fish cake factory in Kanagawa, Odawara Castle, Tomioka
Silk Mill (UNESCO World Heritage Site) in Gunma.

One-day Bus Hike

Ryugakusei Farewell In the beginning of March, there is a send-off party to students who are
Party graduating.

Tokyo University of Agriculture
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9) Job Hunting in Japan

Job hunting in Japan is unique and very different from that in your country.

Most of the Japanese companies recruit prospective university graduates while they are students,
in the way they can start working as soon as they graduate. Therefore, it is necessary to start job
hunting while you are still belongs to a university.

If you would like to find a job in Japan, please refer to the following information, “Job Hunting Guide
for International Students 2022” prepared by Japan Student Services Organization (JASSO) for
details on job hunting and employment system in Japan.

JASSO “Job Hunting Guide for International Students 2022 (English)”
https://www.jasso.go.jp/en/study_j/job/__icsFiles/afieldfile/2020/12/17/guide2022_all.pdf
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10) Procedures Before Returning to Home Country

Procedures at the
University

® Apply (if necessary) for an official academic transcript, completion
certificate, graduation certificate, etc.

® Submit your “Contact in Home Country after Graduation” to Center for
Global Initiatives (CGl)

® Register your career plans on NODAI Career Navigation website.
*If you do not know how to register, please consult with the career center
staff on your campus.

@ If you are in the university dormitory, submit the “Dormitory Exit Form” to the
dormitory office.

® Return borrowed books to the library.

@® Return your Univ. Co-op card to Univ. Co-op and receive a refund of your
membership fee.

Procedures Related
to Housing

® For students living in an apartment

* Inform the landlord and realtor of your moving date and take necessary
procedures to exit the apartment.

* Clean your room thoroughly and dispose of any garbage at the specified
area

* Disposal of large sized waste and specified kinds of home appliances (ex.
fridge, TV, etc.) is not free.

*It requires completing certain procedures in advance. Procedures differ by
area of residence. Please check your area of residence’s official website
to confirm the procedures and locations of where large sized waste can
be disposed.

® Contact your utility providers (water, gas, and electricity) in advance to let
them know the date you will be cancelling your service and pay the due
utility charges.

® Cancel your contract with the phone and/or Internet service providers.

Procedures at the
Municipal (Ward)
Office

® Submit a “Resident Change Notification”

Before you return to your country permanently, you will need to submit

“Resident Change Notification” to your municipal (ward) office. If you forget

this, you will continue to be billed for National Health Insurance even after

you return home. When submitting the notification, you will be asked to
show your Residence Card and National Health Insurance Card.
® Returning "Individual Number Notification Card" (paper) or "Individual

Number Card" (Plastic card)

1)Those who are leaving Japan with no plan to return: Return your
"Individual Number Card" or "Individual Number Notification Card" at your
municipal (ward) office.

2) Those who have a plan to return to Japan in the future: Mention your plan
to return in the future at the municipal (ward) office and your "Individual
Number Card" will be returned with a stamp on the front side of your card.
In the future when you return to Japan, show your card when you apply for
residence registration at your local municipal (ward) office.

*The assigned 12-digit "Individual Number (or My Number)" is valid

throughout your lifetime even after returning to your home country.

Withdrawing from
National Health
Insurance and
Pension

® For National Health Insurance, complete cancellation procedures and return
your card. Complete the payment of the premium if any.
® For National Pension Plan, complete the procedures for withdrawing and for
receiving the lump-sum withdraw payment.
*When you apply for the payments, all your coverage periods in the past shall
be used as the base to calculate your payments amount. Once the payments
are entitled to you, these periods will no longer be valid periods in the future.
For more details please refer to the Japan Pension Service website.
https://www.nenkin.go.jp/international/english/lumpsum/lumpsum.html
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Procedures at the
Airport

® Return your Residence Card to an Immigration Inspector

International Students’ Handbook

Other Procedures

® Close your bank/postal savings account if you are no longer using it to
make payments or receive income. Take your banknote and cash card when
closing the account. If you are expecting automatic withdraw from your
account to pay for phone bills or credit card bills, do not close your account
until all payments are complete.

® Cancel your cell phone contract after paying the last bill

® Cancel your credit card and any other contracts

Tokyo University of Agriculture
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Administrative Offices and Student Services

1 Functions of Administrative Offices

Curriculum

© Setagaya Campus + @®Atsugi Campus

Topics

Responsible Office(s)

Description

Credits Required to
Graduate

Course Registration

Exam
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Absence from class
Absence from exam
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Teaching License

Curator and Librarian
Training

© Academic Affairs
Division

® Student and
Academic Affairs
Division

Determined based on university regulations. Read
“Study” (P71~) this handbook thoroughly. If you have
any questions, consult with the responsible office.

Register in a timely manner after attending the
guidance session in your department.

Exam schedule is posted on responsible bulletin
boards. Do not be late to exams.

Consult with the responsible office.

Must attend guidance sessions held seasonally.
Must plan ahead and be proactive to complete
these programs.

International Students’ Handbook
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International Students’ Handbook

Academic Career

©Setagaya Campus + @®Atsugi Campus

Topics

Responsible Office(s)

Description

Leave of Absence

Readmission

Withdrawal from the
University

Re-enroliment

Transfer to a Different
Faculty or Department

© Each Office of
the Faculty

® Student and
Academic Affairs
Division

Unable to attend classes for more than 3 months
consecutively.

Wish to readmit after taking leave of absence.

Wish to withdraw from the university.

Wish to apply for re-enroliment after being
withdrawn from the university.

Wish to transfer to a different faculty or department.

Graduate School

®© AdmissionsCenter

® Admissions Center
(Faculty of Agriculture)

Undergraduates who plan to proceed to graduate
study at Tokyo NODAI.

International Education
Program

® Center for Global
Initiatives

@ Student and Academic
Affairs Division

Short-term Study Abroad Program - Long-term
Study Abroad Program - International Students
Summit - Scholarship for International Students

Career Counseling *
Career Support

® Career Center

® Career Center

Career, plans after graduation, job hunting, etc.

Tokyo University of Agriculture
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Tuition Fees

© Setagaya Campus + @®Atsugi Campus
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Topics

Responsible Office(s)

Description
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Change in address to
where tuition fee
statement is sent

Student Portal
Website

If your address has changed, please immediately
update your information on Student Portal Website.
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Tuition Fee Deferment

) Financial Division * Each
Office of the Faculty

@ Student and Academic
Affairs Division

Request form must be signed by both the student
and guarantor. Form can be retrieved at the
responsible office.
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Scholarship + Accident -+ Other Issues

© Setagaya Campus + @Atsugi Campus

Topics

Responsible Office(s)

Description

Scholarship Information
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Dishonest Business
Schemes and Other
Issues

© Student Affairs
Division
® Student and

Academic Affairs
Division

Scholarship of Japanese Student Services
Organization (JASSO) and Private Organizations

You can consult about anything. Your privacy will
be fully protected.
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Health

© Setagaya Campus + @ Atsugi Campus

Topics

Responsible Office(s)

Description
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Annual Medical Checkup
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Injury and lliness
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Health Certificate

®) Center for Health
Promotion

® Health Center

Mandatory medical checkup is offered every year
in April.

First Aid and Referral to a hospital or clinic.

Available from the certificate vending machine.
(Service hours: school days)
Weekdays 8:30 ~ 17:00
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Discuss concerns and
difficulties encountered
in your student life

® Student Counseling
Office

@ Student Counseling
Office

Professional counselors will work with you to think out a
solution to your troubles. Your privacy will be fully
protected.

International Students’ Handbook
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Traveling and Returning Home Temporarily

© Setagaya Campus *+ @Atsugi Campus

Topics Responsible Office(s)

Description

Student Travel Discount ®© Student Affairs
Certificate Division

® Student and

Available from the certificate vending machine.
(Service hours: school days)
Weekdays 8:30 ~ 17:00
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Academic Affairs
Group Travel Discount

Division Can be used when there is a group travel as part of
Certificate extracurricular or laboratory activities
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http://www.nodaisup.com/apartment
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International Students’ Handbook

Apartment Search

For apartment search, please go to the following agents:

Campus Agents

Location

Tokyo NODAI Univ. Co-op

(Housing Consultation Section)
Setagaya Campus

1st Floor Main Building of
Tokiwamatsu Student Hall
& 03-3427-5769

NODAI Support Co.,Ltd.

http://www.nodaisup.com/apartment

Atsuno Shoji
(Real Estate Section of JA
Atsugi)

Atsugi Campus

Go out the South Exit of
Hon-Atsugi Station on Odakyu Line
o 046-228-0182
{19 0120-36-0182

You can search at “Best-Estate.jp” website (http://www.best-estate.jp/en/) multilingually.

Tokyo University of Agriculture
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Facility Guide

Setagaya Campus

Facility

Responsible Office(s)

Description

Classrooms

Centennial Auditorium

Student Affairs
Division

*Designated form only available for the
purpose of extracurricular activities.

Sakuragaoka Arena

Sakuragaoka Arena

Consult directly at Sakuragaoka Arena.

Training Room of
Sakuragaoka Arena

Training Room

Must take a pre-training workshop and pay
annual membership fee.

Meeting Rooms of
Tokiwamatsu Hall Dojo

Athletic Club
Association

Designated form to reserve a meeting room.

Meeting Rooms of
Tokiwamatsu Student Hall

Administrative Office of
Tokiwamatsu Student Hall

Reserve on a calendar in the administrative
office.

Atsugi Campus

Facility Responsible Office(s) Description
Classrooms Student and
Academic Affairs
G ; Division :
ymnasium There are designates forms to reserve these
facilities.
Student Hall Atsugl_ S’_[udent Club
Association
Other
Facility Responsible Office(s) Description
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Research Forest

Training Center at Okutama

Training Center

Please contact directly for any inquiries.
0428-83-3352

Fuji Farm

International Students’ Handbook

Administrative
Office of Fuji Farm

Please contact directly for any inquiries.
0544-52-0005

Tokyo University of Agriculture

S82IAI8S 1UBPNIS PUB S821JI0 SANBAISIUILPY i

59



60

MU L&EIHWVL & t&(j‘ébck‘%‘gm

2 HIEGIAE - BHER

U L&SHLIL&
SHiEEAE

BB O
@ tHHEFv VIR - @EAT VIR

U ) EDBOD FELS TE &5
= 15 Bk VEO ] =
el ey L&3 $HLY L&

R #& & B =
LESEoT5E

EE)J%H%E'C%H HISZDH)

D #:3 & ;3& Lg3 L L U ROHLKELSTU
* R A GG HE (%%@JEI KREEHR)
E_Digi QA U L 3> 5 ~WLUD
(REFEREDHFEIT) FH8 :30~17:00
§>2304&3
%HMEOOIIJ

oS Lg> HLY L& 'D_i 72 o
# % i BH B O®F B =&
MN<ELELSTH

FPEHFR

WSLFILDC LB ECHERL S SBUL
RETERISRARE
FECE  32T5

BOTHT
F55DUMA | ALLD
(%?%E%Fﬁ) FHB 30~17:00

VBIAL&SHLIL &

%HMEOOP% (%XDEEHEIJSOOP%)

E&SVADAT&EUES UpEHTHLESHVL&

HERFPNESRIAGIAE

=
A

B L& BHL La

B m v o E

R

LESE>T5E F>Z5

Eiﬂﬁﬁ'ﬁt%ﬁ
BRI U RUAKERSDU
A T3 Lk R L BL Lk ® BEUR—bEYI— (%%@JE KREEHRH)
& 2 W 8 A & __ B BA LD ANGD
@R & = FH8 :30~17:00
5712007
LE53BLLELESESTSE D3R

NAREEB R TG ®EAT TIPS —2oF, @WHRR 1 FIcphET.

D L83 piorshcuntnEd s SABADDTEL LS

b
2 O B rasmirEEasisiE

Brp
A+ v/ (X
BEAFPHTS P 5— 2 FOIHE AR R LET,
BB ASERE GREISE) 830 ~17: 00
HOE
s**vzuz
FAERSES Hhun L&DHVL&EULESF>TOE Fo>T5
Fi | B E AR TR CRG LT,
heEST fb\tz<‘$36b nESUhA
BB ArEHA GREISE) 8:30~17: 00
UESIFoTSE Cb$5 H<HELY H<EWLELSTH FELB [FS=Ts} 3 T
EHETROHEL CRRTERNEAE, ShR (Bh+ v/ (RIS EHES) BOcHGFLFTOTELLT
<,
hfedr = perfvall Z& HDESIEE %o FoT HhbUEDHD
- EE0kmEBR 2RE, T2 Oh) ERE0EalcRTINET (8% 2 2),
- BHRIEETENS 3 DBNNTY (REA R Ic DTS AED 3 B3 HE CERDET).
<1’)0b$3 FAICAVBWL LRSS T FEHH<HDLEDID5HA Lyl Bp5LLITS

« PRBEHIRALSMERHRF A (ZOMFEEIREICEHINTND EE%I@ZE&TLJ?<T_‘§U)

International Students’ Handbook

2 Certificates and Notification Forms

Certificates
©Setagaya Campus + @®Atsugi Campus

Topics Responsible Office(s) Description

Academic Transcript

Available from the certificate vending machine.
(Japanese certificates only)

(Service hours: school days)

Weekdays 8:30 ~ 17:00

© Registrar Division Fee: 200 JPY

Enrollment Certificate ® Student and

Certificate of Expected
Graduation

Academic Affairs
Provisional Certificate Division
for Dietician License

Issued at the responsible office.
(Office hours) Weekdays 8:30 ~ 17:00
Fee: 200 JPY (English certificates 300 JPY)

Provisional Certificate
for Teaching License

Certificates Issued in

English
Available from the certificate vending machine.
© Center for Health (Japanese certificates only)
Health Certificate Promotion (Service hours: school days)

Weekdays 8:30 ~ 17:00
Fee: 200 JPY

® Health Center

*Certificate vending machines are available on the second floor of NODAI Academia Center on Setagaya
Campus and on the first floor of the Research Laboratories Building on Atsugi Campus.

Student Travel Discount Certificate

Setagaya Campus
Available from Certificate Vending Machines located on the 2nd floor of NODAI Academia Center.
[Service days] School days [Service hours] 8:30 ~ 17:00

Atsugi Campus
Available from Certificate Vending Machines located on the 1st floor of Research Laboratories
Building.
[Service days] School days [Service hours] 8:30 ~ 17:00

If the certificate vending machines are under maintenance, certificates can be issued at the office of

Student Affairs Division (Student and Academic Affairs Division for Atsugi Campus).

* Can be issued for a trip over 100km one way. It can be used for returning home and educational trips
in your regular curriculum and extracurricular activities (20% discount rate).

* Valid period is within three months from the issuance date (for graduating students, it is valid until
March 31st of graduating year).

» Student Travel Discount Certificate may be only used by the student who applied for this certificate
(make sure to carefully read other notices written behind the Student ID).

Tokyo University of Agriculture
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Leave of Absence + Readmission + Withdrawal from the University
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If you are unable to attend classes for over 3 months consecutively, fill out the “Request for

Leave of Absence” form indicating the time period you will be absent and the reason(s). Submit

this form to the office of your faculty (for Atsugi campus, submit to the Student and Academic

Affairs Division) with seals and signatures of your guarantor. If you get approval from the

President, then you may officially take a leave of absence.

Notes) 1. If you are planning to take a leave of absence, consult with the office of your
faculty first (for Atsugi campus, consult with the Student and Academic Affairs
Division).

2. If you are going to take a leave of absence for a medical reason, submit a
medical certificate issued by your doctor.

3. Valid leave of absence period is 3 months to one year of an academic year (April to
March of the following year). If your absence period crosses over to the next
academic year, you must also submit a “Request to Extend Leave of Absence” form.

4. Leave of absence period will not be include in your period of enroliment.
Furthermore, your leave of absence period cannot exceed 4 years cumulatively.

5. If you are on a leave of absence in March (the final month of second semester),
then even if you have obtained sufficient amount of credits to move up to the
next grade, you are not applicable to move up to the next grade.

6. You must pay tuition and other necessary fees even while you are absent from
the university. Tuition fees for the leave of absence period varies depending on
your department, grade, and the length of leave of absence. For more details,
please contact the Financial Division.

Leave of
Absence
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If you wish to readmit after your approved leave of absence, submit the “Request for
Readmission”. This form will be sent to your guarantor’s address a month prior to the end your
leave of absence period, so submit the form with your and guarantor’s seals/signatures by the given
Readmission deadline. Note) When you are readmitted, you will be readmitted in the same grade as the grade
when you took leave of absence.
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If you are withdrawing from the university, submit the “Request for Withdrawal” form along

with your Student ID card to the office of your faculty (for Atsugi campus, submit to the

Student and Academic Affairs Division). Make sure the form is sealed/signed by you, your

guarantor. The withdrawal is official when your request is approved by the President.

Withdrawal Notes) 1. If you are planning to withdraw from the university, consult with the office of
your faculty first (for Atsugi campus, consult with the Student and Academic
Affairs Division)

2. If you have lost your Student ID, please mention that on the “Request for
Withdrawal” form.

3. After you have withdrawn from the university, please note that we cannot refund
tuition fees that you have already paid.

from the
University
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Tuition Fee Deferment

The first installment of your tuition fee statement will be sent to your address at the beginning of
April and the second installment will be sent at the beginning of September.

However, you may apply for deferment of payment if you are facing difficulty in paying tuition due
to experiencing a severe earthquake, storm and flood damage, drought damage, damage from cold
weather, bankruptcy, death of a primary wage earner, etc. If you submit the “Application for Deferred
Payment of Tuition Fee” to the Financial Division or the office of your faculty (for the Atsugi campus,
consult with the Student and Academic Affairs Division), your payment deadline will be extended until
the date that is written on the "Application for Deferred Payment of Tuition Fee”.

Tokyo University of Agriculture
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Forms for Extracurricular Activities

©Setagaya Campus + @®Atsugi Campus

Topics

Responsible Office(s) Description
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Notice of off-campus
activity
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Request to hold an
event

Request to do
promotional activities
(collecting signatures,
recruiting, and fundraising)

Request to sell items

Request to display
posters, flyers, and
signs
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Application for forming
a student group

Student clubs and organizations are required to

submit a notice form in advance.

Submit to:

® Main building of Tokiwamatsu Hall or Tokiwamatsu
Student Hall

® Student and Academic Affairs Division

© Student Affairs
Division
® Student and

Academic Affairs
Division

Designated forms can be found at responsible
office(s).

®© Explanation session is held every May.
® Explanation session is held every end of April.

M ULBAATS

FELEICDLT

Change in Personal Information

Type of Information

Procedures
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Change in Address in
Japan

Address can be changed on the Student Portal Website.

*If you or your guarantor’s address, phone number, cell phone number, etc.
changes, please promptly make the change.

*Please visit Student Affairs Division or each office of the Faculty

to receive the certificate for issuing a new student commuter pass.
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Change in Guarantor

Can be changed on the Student Portal Website.
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Change in address to
where tuition fee
statement is sent

Can be changed on the Student Portal Website.
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Permanent Address

Can be changed on the Student Portal Website.
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Change in Name

Office responsible for handling change in name is the Registrar Division (for
Atsugi campus, Student and Academic Affairs Division).

*Submit “Notice of Change in Name” form and an official family registry to
the responsible office.

International Students’ Handbook
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Financial Aid

With the aim to foster capable individuals, there are scholarship opportunities and student loans
available for students who demonstrate academic excellence and students who have financial need to
pursue their education. There are specific conditions, such as grades, characteristics, and household
income, which have to be met in order to apply for financial aid. Please see below for scholarships that

are offered by Tokyo NODAI.

For any questions or concerns, please contact Student Affairs (for Atsugi campus, Student and

Academic Affairs Division).

Overview of Tokyo NODAI Scholarships
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International Students’ Handbook

Scholarship Type Eligibility and Requirements Cost Remarks
Will be evaluated
First-vear based on the score .
iy \/t achieved on the TU|.t|on fee fully
studen General Entrance waived + Applicable for one
Examination academic year
Merit : - Selection process
ST Must be nominated by the conducted every
—— Deduction head.of your depar'tment for year
. Second- | Meeting the following two - Number of slots (per
Deductlon C”te”a:
year - At least 75% of eamed Tuition fee reduced grade year of each
student credits in the previous by 50% department) |s' 3%
and older | 4eademic year is S and A of students being
- Demonstrate good newly admitted
personality and conduct
Undergraduate
Tok students: Deduct Aoplied b q
o.yo . Deduction Must demonstrate all of the 495,000JPY from pp ied by students
University of - tuition fee of on directly
Agriculture/ foIIowmg:. aLge:gem‘iace oeac; © - Committee will
Schol_arshlp - Academic excgllence Y review and final
fqr Privately . G.ood personallty and conduct Graduate students: decision will be
::r::\ear::telgnal + Financial need to pursue Paid 330,000JPY of made by the
Students Payment | Study scholarship in one President
academic year for
tuition fee
Can be nominated in one of the Waived from school
following two ways: expenses including,
Tokyo - Be recommended by the ?ntflzgtrwce fg(et, tuition feeo,l
7 . Deduction . o acility maintenance an
Umyersny of President of Partner University improvement charges,
Agriculture - Recommend yourself and be experiment and practice
Special approved by the Overseas charges, various
Exchange Tokyo NODAI Alumni membership fees
Student Association based on gcademic Paid 495,000JPY of
Payment | performance, personality, and scholarship in one academic
conduct year for tuition fee

- There is also a tuition deferment option available for students who are experiencing financial difficulty.
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The curriculum is systematically developed to meet the academic goals of the university.

1) Types of Courses

(1)Compulsory courses: Courses required for graduation

(2)Core electives: Courses you can choose from a pool of compulsory courses specified in your
program requirements. A certain number of credits are required for graduation.

(3)Free electives: Courses you can choose that are not compulsory courses specified in your program
requirements. A certain number of credits are required for graduation.

2) General Education Courses

MDIntroductory
Courses

Purpose is to cultivate basic knowledge and skills needed for
university education and student life.

@Sports-related

Purpose is to encourage students to build a healthy body,

(1) University-wide Courses stamina, and strong mentality through sports.
Courses ®Theme-based Purpose is to give opportunity for students to see agriculture
Courses from various perspectives and deepen their understanding.
(®Career Preparation Purpose is for students to be more involved in their career
Courses development and gain helpful knowledge.
(2) Faculty-wide (DRemedial Educational Supplementary course to deepen basic knowledge.
Courses Courses*

*A grade (excluding

“S” grade) will be given for this course, but it will not be counted towards your
credits required for graduation nor will it be reflected on your GPA.

3) Foreign Language Courses

(1) University-wide

(DBasic English

Purpose is to improve students’ English language skills.

Courses Courses
(DPractical Purpose is to improve students’ ability to use English in
English Courses practical situations.
(2) Faculty-wide @
Intrqductory Purpose is for students to gain the ability to comprehend and
Foreign Language . . .
Courses transmit information and culture of other countries.

Tokyo University of Agriculture
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4) Specialized courses

(1) Departmental
Basic Courses

(DHuman relationship
courses

Purpose is to cultivate social morality and ethics.

@Social science
courses

Purpose is for students to gain basic knowledge to
understand social systems.

(®Nature-related
courses

Purpose is for students to gain a broader perspective and
stimulate curiosity to investigate about natural sciences.

(2) Departmental
Specialized

(DSpecialized
COMMON COUrses

Purpose is for students to understand basic concepts and
knowledge of agriculture and each faculty.

@Creative-style
courses

Involves group works in a comprehensive cross-disciplinary
type educational program that requires knowledge and
experience in agriculture.

®Specialized basic
courses

Purpose is to gain basic understanding of the specialized
field.

®Specialized core
courses

Purpose is to cultivate the problem-solving skills and
knowledge by having students proactively investigating issues
that need to be addressed in the specialized field.

(®Specialized
practical courses

Courses for students aiming to obtain an Education Personnel
Certificate. These courses are established based on
Education Personnel Certification Act. (Courses are only
available for students registered under Teacher Training
Course. Please note that these courses are not counted
towards credits required for graduation).

®Interdisciplinary
courses

Purpose is for students to deepen understanding of the
specialized field, to investigate issues in the specialized field,
and to gain necessary knowledge to solve these issues.

@Comprehensive
courses

Graduation thesis, Comprehensive exercise, etc.

5) Open courses

(1) Special Program
(Conducted in English):Agriculture,
Food and Environment

In response to ever-globalizing society, the university offers

specialized courses offered in English (for the curriculum, see
p. 119)

(2) Japanese language courses

Courses only offered to international students and returnee
who grew up overseas (for the curriculum, see p. 121).

6) License Courses

(1) Teacher Training Course

Courses for students aiming to obtain an Education Personnel
Certificate. These courses are established based on
Education Personnel Certification Act.

Course

(2) Curator and Librarian Training

Courses for students aiming to obtain librarian certificate or
curator certificate.

Tokyo University of Agriculture
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2 Credit System

University credits can be obtained by registering for courses and successfully completing coursework
and examinations. Students must meet specified minimum number of credits for graduation.

Number of credits for each course varies depending on educational objectives and required study
hours outside of class. A university credit is defined as below:

Credit Calculation

Category Number of Class Hours Self-study Hours Total
Credit
Lecture, 2 hours
comprehensive practice (1 period per week) x 4 hours (per week) x
. . 2 credits 15 weeks (1 semester) 90 hours
(include foreign 15 weeks (1 semester) |
= 60 hours
language courses) = 30 hours

2 hours

(1 period per week) x 1 hour (per week) x
P P 15 weeks (1 semester) 45 hours
15 weeks (1 semester)

= 30 hours = 15 hours

Experiment, practice,

training, 1 credits
sports recreation

*1 period is 90 min. lecture (plus 30 min. self-study).

3 Courses

1) Semester System

One academic year is comprised of two semesters: first semester and second semester. There are

courses, exams, and grading in a given semester. If you fail a course, the course can be retaken the
following year.

2) Class Hours

One period of class is 90 minutes. Please see below for the class hours.

Period 1st Period | 2" Period Lunch 3d Period | 4t Period | 5% Period | 6% Period
Time 9:00 10 : 40 12:10 13:00 14 : 40 16 : 20 18 : 00
(90 min.) § § § S S § §

’ 10 : 30 12:10 13:00 14 : 30 16 : 10 17 © 50 19 : 30

*There are also intensive courses and courses offered every other week in a short period.

3) Importance of Attendance

A class is a learning environment in which an instructor and students can directly interact. Just as the
credit system has fixed class hours, attendance is an integral part of grading students. In addition, an

attendance record of less than two-thirds of the total class hours will result in a failing grade, regardless
of examination results.
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75



76

[FoEELLED

4) RFEfRE
S O R R VER RS T e S I RE U aald, HER (B4  SARER) ROCEBNTHS [
PR CAEEEEDADL, EEREE CEERELLTE V. 2L, NEERICEOT, BENEOLES&
ORI S (CBT B BURLC DU T, ﬁ%ﬁg%@ﬂﬁtmbiﬁoﬂﬁ ¥&§K$%%Lﬁm*nnmmru

FogEEET WELITA

KD RFEEF, ﬁ)ﬂ@ﬁ‘tb HOET, /JEHHE%ODAJ%(LDLVC[JD 10658 LT e

S IS
5) & &
TW3T50&5F n<L THID Fw3T3 Nnas< o Sih [FLD Up&EsS N L (Fa0)
W.:%IE%E([J FER—FIVTA MCKDEmELFRT . RBEDEEDEL, 300#E LU CHIRENFBSNEVESI(E,
TEOTD HOE H<BVELSTH

KBE (2K PEAER) TRALT RS

TEAERSU UnELS Tp3C5T5
6) =B #l._ab‘ljzﬂﬁﬁm BB
AT LB Lh  BBE 53 ELE3543 F3355E  FLIFS
ABTAF, 95/1( N i'H_j,E kméf) %E&Z%L&:DXL&EE@UTJE@%:. w%f‘b‘b%ﬂﬁ@”%ﬁimaﬂﬁ
~NOPVES  FDNL =FULA BLHWEAZA  FDNN

BRI Eae N B AR KON ROERE Sh RSN Bad, RERBEELET.

#‘FHJ(JJL\"CH —7—$‘I’ ZIWTA (—?—QEEE/E/\/ AR %gﬁﬁluﬁljé}ﬁﬁo)ﬁuﬁ?ﬁﬁ) —Cﬁﬁam\b?<7l<_
LYo

[E3 5
7) # A
UipEs5Un EBL UpEsdrass

POEEENERIC &N BERBMOAE LB a(Cld, BRERErERT BB ET., COBs, By
ENERTBIFD, BER—5 YA MIEDEELET.

H<En U@f&i_od:ﬁb‘
8) FHE(C KD IFEHIHM
RS ER R B T BT, [SEIC kBB L TOET. &hBNERRTS C R ERELE
DERTIR, NEDEBAESBLCED>TVBH, BRENTVBH. B3 [hhbpTun] &k G
%)3étmm@%%%ﬁ%%%btﬁ%%@%@%@é%gﬁ@Dgﬁo
LKA UnEsD W35

e, KSR L8 L TESDIEERE S T B h DR BIeh|C R AN T, &h B EE
3 EEESE BRI ChID LD Th o, BESmOERICED LTS

International Students’ Handbook

4) Report of Absence Form

If you will be missing a class or if you have missed a class for a compelling reason, fill out the
“Report of Absence” form (X & J&) located at the office of Academic Affairs Division (Atsugi: Student
and Academic Affairs Division) and submit it to the appropriate instructor. However, how the attendance
and grades are ultimately treated depends on the instructor.

There is a separate form for students who have contracted an infectious disease recognized the
School Health and Safety Act. About absence From exam, please see p.107

5) Cancellation of Classes

Information on cancellation of classes is generally posted on the Student Portal Website. However,
If you do not receive any notification even after 30 minutes of start of class time, please check with

the Academic Affairs Division (Atsugi: Student and Academic Affairs Division).

6) Cancelling Classes as Measures in Times of Emergency

The university may cancel classes in the following emergency situations: strike, natural disasters
(typhoon, earthquake, heavy snow, etc.), traffic congestion due to automobile accidents, strong wind
warning or other emergency warnings issued by the Japan Meteorological Agency, and massive
earthquake alert.

For more information, please see the Student Portal Website (Student’s Handbook - Cancelling

Classes as Measures in Times of Emergency).

7) Make-up Classes

If you are missing class hours to complete a course for a compelling reason, a make-up class may be
offered. In that case, either the instructor will give you an instruction or an instruction will be
communicated through the Student Portal Website.

8) Course Evaluation by Students

In order to improve the quality of courses, the university asks students to evaluate courses. Although
instructors are responsible for offering good-quality classes, students’ voices are crucial for
improvement. Students are asked whether they comprehend the class content and whether the lectures
are understandable.

Furthermore, it helps instructors to understand where they stand compared to other instructors. A
good class is made by the cooperation between the instructor and students, so please participate in the
course evaluation.
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International Students’ Handbook

1 Cautions for Course Registration

*All students need to register courses and confirm them without fail.
*Even if you register compulsory courses only, make sure to confirm what you have registered.

(1) Course Registration Procedure

@ Preparation: “International Students’ Hand Book” , “ i& 1& @ F 5| & "(Course Registration) and,
Student Portal Website, You need to refer to timetables and syllabi.

@ Confirm your auto registered compulsory course by referring to the list of number of compulsory
courses automatically registered” on “ B8 M F 5] = "(Course Registration) p19.

(® Register the course number on the date and time of the lecture. (refer to “ FBIEDF 5| % "(Course
Registration) p20)

@ Print the list of registered courses for final confirmation.

(2) Cautions for Course Registration

@ If you register a wrong course number, an error will occur or an inappropriate course will be
registered.

(@ Compulsory courses are registered automatically, so you don’t need to register by yourself. Only
if you will not take any auto registered course, you need to delete the course and register another
course for the slot.

*For those who re-enroll, repeat the grade or transfer, no course will be registered automatically. In
this case you need to register all courses by yourself.

® We take University CAP system and it limits the maximum number of credits you can register for
a semester or a year. If you register more credits than your maximum, an error will occur. In that
case, you need to delete some courses.

Maximum number of credits permitted to register per academic year: 44 credits (Dept. of
Nutritional Science: 49 credits per academic year)

Maximum number of credits permitted to register per semester: 22 credits (Dept. of
Nutritional Science: 25 credits per semester)

*Teacher Training Course, Curator and Librarian Training Course, or remedial courses are not
included in this credit count.

If there are some courses held in exactly the same period, you must choose only one of them.

If you are going to register 2 courses in the same period but held every other week, you can
register both in the same period.

If you are going to register a course that continues for more than 2 periods, you need to register
just for the first period.

If you are going to register intensive courses, register them according to the term they are held on
“ £ ohEFEIREE “(intensive courses registering page).

You need to register one-year long courses only at the beginning of the first semester.

You cannot register the courses targeted to upper grade students than you, including auditing
courses from other departments or faculties.

You cannot delete any course you have registered in the first semester during the course revision
period of the second semester.

If there is any difference between the time tables on International Students’ Hand Book and “ &
& o T UF % ” (Course Registration), you need to refer to the one on “ B & ® T ' & ” (Course
Registration) since it is the latest.

@ e @ @ OO

S
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Counting the number of credits (CAP system)
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- Courses held in the first semester will be counted as the registered credit for the first semester

and a whole academic year.

- Courses held in the second semester will be counted as the registered credit for the second

semester and a whole academic year.

- Credits for one-year long courses will be divided in 2 and the each of the half will be counted for

each semester.

- Credits for intensive courses will be counted for an academic year.

Examples
Registered courses for the first semester 20---A
Registered courses for the second semester 18-:-B
Registered one-year long course 2::-C
Registered intensive course 4:-:D

Credits you obtain will be
For the first semester: A+C/2=21 For the second semester: B+C/2=19
For an academic year: (A+C/2) + (B+C/2) +D=44

International Students’ Handbook

Important Notice:
All information on course registration and academic records will be announced on the Student
Portal Website. Make sure to check it daily.
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International Students’ Handbook

2 Courses that need special cautions when registering

(1) English Course
1) The placement of the course depends on each faculty. Each faculty will have a guidance on this
course registration at the beginning of the semester.
2) If you belong to the Faculty of Regional Environment Science and try to retake this course, you
need to register “5H & 1& 77 X ” (S course).
3) You can only register English courses of your department and faculty.
4) You cannot change the class you are placed in.

(2) “Sports Recreation 1” course
The maximum number of applicants is set every year, but this year all applicants can register
“Sports Recreation 1” course for the first semester. Refer to the following table and register the
designated class. Regarding “Sports Recreation 2”, you can only register it for the second semester
and there will be an announcement before the registering period of the second semester.

Faculty Department Class A Class B
Applied Bioscience Agricultural Chemistry
Fermentation Science 001 ~ 080 | 081 ~
Nutritional Science and Food Safety
Nutritional Science 001 ~ 065 | 066 ~
Life Sciences Bioscience 001 ~ 080 | 081 ~

Chemistry for Life Sciences and Agriculture

001 ~ 070 | 071 ~
Molecular Microbiology

Regional Environment Forest Science

Science Bioproduction and Environment Engineering 001 ~ 070 | 071 ~
Landscape Architecture Science
Regional Regeneration Science 001 ~ 055 | 056 ~
International Agriculture | International Agricultural Development 001 ~ 080 | 081 ~
and Food Studies Food Environment Economics 001 ~ 090 | 091 ~
Agribusiness Management 001 ~ 080 | 081 ~

International Food and Agricultural Science 001 ~ 060 | 061 ~

% the number shows
the last three
figures of your
student number

(3) Courses that have stages to proceed
If you are going to take the following courses, you need to obtain the credit of the previous
numbered course.
% e.g. Chinese 1-4, French 1-4, Spanish 1-4, Portuguese 1 + 2, Indonesian 1 + 2, Thai 1 + 2, Korean
1.2
(All are foreign language courses of the Faculty of International Agriculture and Food Studies)
If you are going to register Chinese 2, you must have obtained the credit of Chinese 1.
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International Students’ Handbook

(4) Courses that have classification

(@ Classification is applied for the courses of your department when you are the targeted grade of the
course (there are exceptions).

(@ Some courses are divided into classes according to the student ID number. You need to confirm
the class you belong to on the Student Portal Website.

® If you are registering courses that have classifications and are targeting to the students below your
grade, you need to choose your class on your registration (there are exceptions).

@ For courses that designate the department for the classification, you need to register your
department as your class.

® If you find A, B, C---classification on the timetable of Departmental Basic Courses for Foreign
Language Courses and Specialized courses, you can choose a class. However, follow to the
guidance in Information Basic and English courses.

® If you repeat the grade or retake the course, you need to register the last class of the course (except
for Dept. of Nutritional Science)

@ If you find classification on the table of Teacher Training Course or Curator and Librarian Training
Course, you can choose a class to be placed in.

(5) Remedial Education Courses
The university decides participants for this course. If you are told to take the course, you need
to attend the designated course and you cannot take the same named course from other faculties
instead.
*The credit of this course can NOT be applied to the credits for graduation requirements.

(6) Auditing courses from other departments or faculties
Since the university set the limited number of students for courses as a prevention measure to the
COVID-19 infection, auditing courses from other departments or faculties cannot be registered in
2021 AY.

(7) Others unique to each faculty
@ The Faculty of Applied Bioscience: you can register either Chinese or Spanish for Introductory
Foreign Language Courses in a semester.
@ The Faculty of Life Sciences: you can register only one of Chinese, Spanish or German for
Introductory Foreign Language Courses in a semester.
(® The Faculty of Regional Environment Science: you can register either Chinese or German for
Introductory Foreign Language Courses in a semester.
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(8) E=HIE (8) Same name courses
D FESR @EEEsmbe) ChaiBEEEanREE. a5 - i e, @ You cannot take the same name courses of other departments or faculties with yours.
(1] /Wz‘@%ﬁ%lgﬁ%’%o) Ffﬁﬁ%#ﬁ%l @%ﬁé‘c%fauo Ex) A student from Dept. of Bioscience cannot take “ ISFHZE#= “ (Applied Biology) of Dept. of

Molecular Microbiology, since they will take “ [SEZE#Z “ in their 3rd year.

. AL _ spEaunsong Buz2 " _
vom —) AT 3 FRIC [BEYF] OHBNDEICD. @ You cannot retake the same name course with you have already earned the credit.

b < T EALLB3ES EHe E0E  Ulw>
@ BRRBICBNT. BHCBRAER LTV DIERIFBEDEEF TERL.

Useful Tips!!

Tokyo NODAI Student Portal Site is in Japanese only---but if you use Google Chrome to access it,
you can use translate function of Chrome.

G Google x + - o b4

& (6] & google.com

Apnis I

{=

Google Search I'm Feeling Lucky

From the Grand Canyon to Mt. Fuji. travel around the world from home & ;

Translate Photos Duo

Q

Google offered in: HAE

You can also add to your Google Chrome extensions the “Furigana Extension” that allows you to
easily read almost all Kanjis on your browser. Search on Google the words “Furigana Extension” and
install after you download it.
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International Students’ Handbook

3 Course Registration

Courses can be registered on the Student Portal Website. Please follow the instructions below.
*You cannot register your courses without confirming your address on the Student Portal Website first.
Please refer to 3. (8) on P97 regarding it.

(1) Go to the Student Portal Website and click “ B &% 8¢ ({8E)

courses).

” (change, add and delete

HOME | TSl |

M iﬁ&ﬁx_ﬁ! TOKYO NODAI Information Portal 17 (%] %]

< 07|

f BT -l

| 201m0100~2017i02005 |+ | =* W | ~AM ]

230k 240k &/ 518)

S EE ] T
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FRiEEFFIEE)
oD FErE
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/ Mo Leteer Mo, 6020162 7R 18RV
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Select the tab “ %1 7 1§ #Hh ~
(Student Affairs Info.), then click
[E1& & & (18 1E) ] (Course
Registration).

[ M )’ﬂ_’ﬂiﬁ B
0 A=L/AT=uD
© MD kB E & B
© MO/ T H—3%
o ETHFOES

o AT OEE B

(2) The Student Portal Website shows the course registration screen.

Jiciisid
e The initial screen shows the courses you
EAATASN D - . ..
" have already registered and this is where you
= IR M BB S SR ERRIRL (<AL, . .
, . manage your course registration for the current
Eeagar | [, wrRanar) [ mansew| .
, ‘ — - semester and academic year.
Sl & w2 @ s S pER e = S
e i i OfeFiE#EE 7 1 3 > (Courses from other
| Bl @ f | @ Bos departments or faculties than your own)
R | Sbasson When you have a course from other
B s = e @ . .
| snSiers | PEEEC) 3 departments or faculties, the image [ i ]
201853 MELE (BF) WHND K (B . .
T e | s [ < will be shown on the timetable.
HERE —— X N .
wn | EEE L . ® F . @ BREEREBE 741 3> (Retaking courses)
o B @ ¢ ¢ @ The image [ | @@# | ] will be shown when
e you have a retaking course.
= | O @ g ¢ ¢ @ FBIEBAI (credits)
wr| @ @ o Q You can check the number of credits for
= each semester, yearly, or accumulated
o sum if you are a transfer student. The
B T = e maximum or minimum number of credits is
LS LN e e e R ) HE = shown in black and the sum of credits for
T w f:'t ;F"T” P ' the registered courses in red. For transfer
= ("t Tt students, the maximum or minimum number
m em - | o z | o] eta) | of credits is shown in black, and the sum
EMPAREA S, REh. sl H
S o of the credits earned before your transfer

and the number of credits for the registered
courses shown in red. The numbers in round
brackets show the sum of credits earned in
the last semester(s).

*The maximum number of credits permitted to register depends on each department and its

curriculum
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(3) Add new courses to register/apply for new courses

(M -1. Click the icon [ & ] in the timetable to add new courses.
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Click the [ &* ] icon

/

®-2.

available to all the students.

It shows the list of available courses to your department and faculty and the courses
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@-1. Search courses you would like to register.
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(@ -2. The search engine will be shown.

BRERFHE e x

Check “F:#E%ES (E18%&=)" (Course
No.), “F#&# B & " (Course Name)
and “18 Y4 %1 8 ” (Instructors) before
selecting courses. Choose and tick
the courses you want to register from
the list, then click [ = &
(Register).

%7 5]

Click [ AR BRR |
(Search Courses).
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*Make sure you enter the designated half-
width alphabet in front of the 4-digit course
number:

O Courses in Setagaya : [S % % % % |
O Courses in Atsugi : TA % % % % |
(O Courses in Okhotsk-Hokkaido : [O # % 3 % |
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(4) To delete the registered courses.
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/ timetable, then it will take

Click the registered course
you want to delete in the

you to the page where you
can delete courses.

*When you are deleting
a complusory course, it
alerts you by giving you a
warning message.

(5) Every time you add, delete or change courses, the updated information is shown on this page.
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Repeat the instruction (3) to (4)
until you register all the desired
courses and click
[ATTAB RT3 ]

(Show registered courses).

*The maximum number of credits permitted to register depends on each department and its curriculum.

*At this point, your course registration has not been completed yet.
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(6) Your registered courses are shown. Make sure to double-check and confirm them.
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(7) Followed by the course confirmation page.

Your registered courses are listed.
Make sure to double-check and confirm
them by clicking

[ CONBEEEHRT S ]

(Confirm registration).

When the course registration is
completed, it gives you the registration
number. Make sure you print out the page
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by clicking [ EIRI$ % 1 (Print) at the top

right corner of the page or write down

your registration number at the bottom

right corner of the page for your records.

The registration number is required when
you make inquiries regarding the course
registration.

*Your course registration is completed and confirmed.
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(change/confirm address) on the Student Portal Website.
s, mﬁm .............................................
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N
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35 BB BAILATALBS L& D<ICA
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Please take the following steps to register your address before registering your courses.
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4 REEESRICDOVT 4 Confirming Course Registration
g ULn>E35<Ux5E83 ACEA _ (1) Make sure you have registered your courses correctly on the Student Portal Website.
(1) ZER—=FILTA b TRESTFIR R ZERIT DT &. @) | Id lik K ia the S
ULnatrn< Busy Usdtu BN BED ULpdLpdeugn scew Lpsen n case you would like to add or remove courses, make sure to do so via the Student
(2) {3E§§®WQIL%ED‘551§D‘;\ ﬂ?@ﬂ% '%IE:EEF lL-._iL FIA\?—Q)VU"f l\f{'gIE?Z)Lto Portal Websrte durlng the course reV|s|on perlod
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(3) BIEESRFEEES cES=(ToTV3. BEESAE-TERTRE. IS—DErENED. 2<AI0R (3) Course Registration is managed by “ &&= (FiE&=) ” (course number). An error message
b < £55< E55< CowEedh b HWV fAES LR H H H 1 H
HEpESanznT. BasncLaEds 552 - 65 %ﬁ@.m‘g”%m s, or inappropriate courses will be displayed if you do not enter the course number correctly. Make

sure to double-check the name of your registered courses, classes and instructors.
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(1) FER=FILYA '\—CELE o =i j%mt El%iﬁ[g%i#r QJIJ—C%TQL%) (1) Make sure to double-check your registered course on the Student Portal Website.
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(2) Make sure to print out your confirmed registration list (p.97 course confirmation page) to check
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&35  €onu
(3) MDA course revision period for correction or cancellation)
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ErE 288058 ERLrss230 RV EEBR e, BEERD (3) Words for registration
%g;a%rm@g%ﬁ/&[; P T~ W 1) “IEFE1E “ (regular course registration) — First registration of regular courses offered for
coins fﬁ s WZ'”M . - ;_3 e ’? e vriamec  xus your faculty or your department. If you register for courses of your grade, you need to take it
@ BEE ~  TEEEUEENEDS 5. KA (RaErikkan) cHorEENEEEE according to assigned class. If you register the courses targeted lower grade students, you
wﬁ%@“é%ﬁ@%ﬁé%ﬁ need to either register the assigned class or select a class to register. -
e B o REEITS L&2g HopLWHN o hUD Ylw> oy Eo2iLwno EsoLalh T 0 “ X 7 i i i — i i i ]
0 EREE - FRTsLE )U?W)?—?H‘GF‘;ED%b‘CM%ﬁHE%Eﬂ%@“ SApBEET (3 e 2) ﬁfﬁfﬁ’ (_retaklng.c.ourse registration) Retaking failed coursz.as (Q or F) - Z
%\Sf<7a_:%z‘?<) o w gfé%éﬁé‘b T’** o~y &gﬁré"gb{é—g*égfﬁ(; z;a%;% %gu‘f; Aﬁ 3) “fb=FIEESE 7 (auditing courses from other departments) — registering courses offered in a S
¥ »M ’ ) - B =EE e R department other than in the one you belong (except Teacher Training Course). In case of
HICHMET D, retaking the course you have failed, the grade will be added to the number of total credits of
- B ARBEITD £7 F A WD A ¥ o PN S # YLlw> & v > XD £IL& TV .
@ EREE — FETILBAOER CHBEL TV REREET 2 EADERE (K B EE other departments and faculties.
PHL  DF Wb EULBS 5_')7) u&‘uws C3N 7 LeZ< 0dn “ fith i S s 23 0 it i — i i i
Hark<), 8. “EEBL. FAR0roEEEET 28414, FERE 4) “fh= uBH?Em%. (auditing courses from other faculties) reg.fls-tenng courses offered in a facglty
M{ij[ E?JD jé other than in the one you belong (except Teacher Training Course). In case of retaking
VA (S E— o

the course you have failed, the grade will be added to the number of total credits of other
departments and faculties
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6 ZEICDVT 6 Class Information
%5« (3%%[ - u|‘;$5$zsa%m¥_ﬁ S TR L ThE Important notice on your classes will be announced on the Student Portal Website. Please confirm the
wj:cw IRICH I peF TR R —) - CRmLche. followings before starting to attend classes.

B RSB T2 I hl>Tlh. ROHEBRICONTIERTZC &,

(1) Course Syllabus
(M %3%5®%§E£D5IC(; Please refer to the syllabus on the Student Portal Website. It shows educational goals, contents
of each class, remarks for the class, etc.

EEH50<HC P ALY Lwcilsd> B850 0 C
/

Web YS/NAEERTBTE. We b USNZICREEEN - EH0oNE - %% LIRS REEHEE LT

BDo (2) Class Cancellation

1) Information on cancellation of classes is posted on " & 3 1§ #{ " (Information on class
2 (C%? %LI%E?(I cancellation) on the Student Portal Website.
i3 2) The information can also be obtained from your smartphone too.
'| % 3) Information about make-up classes
In case a make-up class is offered, either the instructor will give you an instruction or an

L& we

(2) ok
1) BEREIcm A, SER—sLb ~ TR
2) AX— T4 VD BHIERT BT EHTES,

\J

[£3

¢ IcThET B,

3) gf%fﬁae:mjfc?%%b%%%[:jbﬁ(& U?ﬁiﬁéﬁ(ﬁ:a‘g‘(jétﬁt fz% @}Eﬁ“—&f;[;@ﬁ%fﬁ—g LA ~MZBW instruction will be communicated through the Student Portal Website. -
Lw>b (0)]
TEAITBOTRETH & 4) Classroom Changes 2
Un¥s> Ex5L TS v ] _gusu When there is any change to classroom allocation, the Information will be announced on the g
4) jféf %ﬁfé%x%@“éf(bfi wuw; FHIR—F )L A I\lﬁgiz%ﬁ& . Student Portal Website.
5) H Biv p B v RN TS onRAITH BN . ROBETH ST &, 5) “*+ 74 X77—" (Office Hours)
OA T4 AT IT— %ﬁgw Wi}g %7‘ Ex %Eméo Office hours are times when you can meet with your professors and teaching assistants
FT 4 AT T—E 5. gg;f@“&” ;éu%,;\[jﬁ(jz)ﬁ%ﬁﬁ E@“%x.é: ’%ﬁyé’h +T 4 2P T—(% to ask questions. The Office Hours for each instructor can be found on the Student Portal

Website.
6) Course Evaluation by Student
We carry out the “Course Evaluation by Student” in every semester to guarantee high-quality

%l:-ET gjljtﬁgum\g_éLtb\t:\:%)o
B8) &b Eb\ﬁﬁl_ﬁ'ét&)ll

%%‘C(g\ %EU{T LﬁCE@.—_AA?i%%ﬁ&@%E&JL gu%ﬁ%t?ﬁ%ﬂ: r%ﬁ& }§¥:¥1ﬁasa:o classes for students. The way of evaluation will be shown on the Student Portal Website
(AT X TN 2 N 282 e Ay every semester.
FE BE7VT— ] E%ﬁmb‘cméo EH. %#@EHLDL\‘CIJ BT CRER—I LY A R
. 7) Requests for Class Improvement
w;%?m - If you have any opinion on your classes, you can fill your opinion in the form " % % (Z &
7) HEQT e TRS125 B " (Your Opinion on the Class) at the Academic Affairs Division and submit it to them.
L& ; =L =439 FrHOLNEELE b CwEsd WITA £330 b5 TWLiD . . - .
O R UL TEEN DR EAG. HEREOCBL TS (B CEE] COOSAEERVTIERT S This is for students to speak up about what you feel in class or how you think we can
e - v UeErd 3 - A ~ B2us improve the class.
CEDTED. CNFHCAEEZRITTNT @béc_t\ EUCIFUWVWEREODTWVWD T EZRET
- For any inquiries regarding course registration and grades, please contact Academic Affairs
%af:&)@%@‘caﬁéo

Division directly.

Wl LobA

OSSR LUHNICE T B E - e

&5 FEHIUHLEESCE
=

. HAEREOT 21T 5.
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Infectious Diseases to Report to the University

If you contract an infectious disease listed by the School Health and Safety Act., please immediately
report it to the university and suspend attending to classes until you receive doctor’s medical report to
allow your attendance or the suspending of attendance period is over.

COVID-19 is also on the listed infectious diseases. In case you got COVID-19, contact us immediately.

Types of infectious diseases and period of suspension of attendance

(Rare but serious
infection)

Category Name of diseases Period of Suspension of Attendance
- Ebola hemorrhagic fever
- Crimean-Congo hemorrhagic fever
- Smallpox
First-class - South American hemorrhagic fever
infectious - Plague
disease - Marburg disease

- Lassa fever

- Poliomyelitis (polio)

- Diphtheria

- Severe acute respiratory syndrome (SARS)
- Middle East respiratory syndrome (MERS)
- Specific bird flu (H5N1)

Until it is completely cured

Second-class
infectious
disease

(Infectious
diseases that are
likely to spread in
schools)

- Influenza (excluding bird flu (H5N1))

Until 5 days have passed since the
onset and 2 days have passed after the
fever has disappeared

- Whooping cough

Until the peculiar cough have
disappeared or until the end of
treatment with an appropriate
antibacterial substance preparation for
5 days

Until 3 days have passed after the

- Measles fever disappeared
Five days have passed after the
- Mumos onset of swelling of the parotid,
P submandibular or sublingual glands,
and until systemic symptoms improve
- Rubella Until all rashes have disappeared
- Chickenpox Until all rashes have formed scabs

- Pharyngoconjunctival fever (pool fever)

Until 2 days have passed since the
main symptoms disappeared

- Tuberculosis

- Meningococcal meningitis

Until the doctor admits that there is
no risk of infection due to the medical
condition

Third-class
infectious
disease

(Infectious
diseases that can
spread in schools)

- Cholera

- Shigellosis

- Enterohemorrhagic Escherichia coli
infection (0-157)

- Typhoid fever

- Paratyphoid fever

- Epidemic keratoconjunctivitis

- Acute hemorrhagic conjunctivitis

Other infectious diseases

- Viral hepatitis

- Mycoplasma infectious diseases

- Infectious gastroenteritis (viral / bacterial)

Until the doctor admits that there is
no risk of infection due to the medical
condition

Tokyo University of Agriculture
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= g4 5 Exams
5 &l F
UpELSNHL HLIU&D & = n) [CATWV (FaL)
ﬁ%ﬂ@@ IR uﬂﬁb gu@wmﬁéwuﬁ%ﬁfzm%m ?x%ﬂ@lu}:o’da LR— thxéi%e Exams are held to evaluate how well you learned and to confer credits. Depending on the course, an
HesDET, o ;“H”j s B E e (Ao T < L exam may be replaced by a submission of report. Please follow the instructions given by the instructor.
é«’%%uém m ;;gﬁt{mﬁ;g«b ché% %*ﬂtb\%;t Eligibility to take an exam (1) Must be r.egistered for the course
T etioTs . (2) Have sufficient attendance rate for the course
@) . Ef - %Z){EV)Z).‘:HEEI%&EEL LTWaZ & (J?Eut b’C Eliﬂw) 2/3 L,U:) | 1 (in principle, must have 2/3 attendance rate)
ELI el 4 | | . .
(3) 2 %Z#%it@q—%%@@@%ﬁﬁ%%ﬂl LTWBZ & § | (3) Have paid tuition fees for the semester
SR AR (A B (F 2 T & [F T *Please note that exams cannot be taken if you are on leave of
7777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777 absence.
tb\il__;lﬂu . w
1) EHAE 5% 1) Final Exams 2
o
v E i = . . . i . <
D ERRA (BRI skt T Rt =S B B T T ébﬁﬂﬁ%ﬁfzﬁrazﬁgﬁ BB LU ZOESEE. Stk Final exams are held at the end of every semester orT a specific tlﬂ:]G schedule. Exa.m schedule .WI||
T T LT BULEA o s Galed  ZhLsopec z usue o be posted a week before on the Student Portal Website and bulletin boards (experiment, practical
FIAH 1 HF?HU(«_?—ET FILTA b - %%T?F&’C%i'%b?f@“ (%%ﬁ =3 - EERE, J? IJc‘: LT IEaiEER] =% training, and comprehensive exercise do not have final exams).
EEbéEJd/U)o In addition, if you are absent on an exam day for a compelling reason, such as illness, submit
. Eﬁﬁgﬁgﬁihla%ﬂ(gﬁbéuﬂ%ﬁfzfj—t%mm’@t‘t@ HM%EEK&:D/\E L/TJ;,z/\[at } Tu—cgjqué @% a proof of document that proves your reasoning by a given deadline. Make up exam will be
h UDAPDESUESL 1 U Ui ot allowed to take by the proof of documents. Please see below for the types of proof of documents.
%ﬁﬁ%FﬁiU%EH%HET) éE“CluUﬁ@%EE (éE@JkEHt) %uﬁﬁﬁﬁ“%éﬁﬁ%ﬁ%btﬁ%ﬁﬂﬁ@%‘fmi%ﬁa’c<
WUIFA Urldh HeE [FogELRS ‘(/mi\tubmjbf;éb oF
ZEl, L_@Elﬂ[k-ckb Eu‘rt%ﬁd)x%ﬁfiw&)?ia“o RESHEMIBEEREIRODESDTT,
%ﬁ%ﬁa %} bﬁ?, é iﬁ Reason for Absence Proof of Documents
VU UARALS  UBAESUD  BACSUSSEL & Doctor’s medical report (must indicate that the medical checkup was conducted

EEﬂiOD.:’)lzkﬁ2 (&R E®1LF3E4X§E7ZDE§E®E®(LBE%>)

&5V D&3LpSLa

on the exam day) or a receipt from the hospital (must indicate date and name of

;;_ = m;r BEDENE (Elﬁa“JJ:OEE%D\DB%z*ﬂT_B@) liness patient).
" X PoCOBUABREAES | FCh D pgLEn s * There is a designated form if you contract an infectious disease recognized by
XH % i'_‘_‘ 7 C r‘_‘* [SHIRAS N o = ; P - P . .
?&ﬁﬁj@%ﬁ(jﬁm%ﬂf RIEW. %ﬁﬁ@ﬁ‘tb BID, [FEER/N TV D] the School Health and Safety Act. For more information, please see “Health”
p.510D MEREE] ZSRUTIZE L, section on p. 51. of Student’s Handbook (Japanese version).
%‘E B 12% %W D é i i%%%%ﬁ@?éﬁ%ﬁ%% '?falra\;légr?gggrl:astgrr\]/iglPUb“c Delay certificate issued by a railway company
=F UE
= I b hiEDss e Bereavement Leave | . ment issued by a medical practitioner that certifies the deceased state of a
ﬁEt[LF;ﬁ‘g“Zo E (2EFEBAE) (relative within the

St erson or a funeral notice
(CE=FCORBORD) third degree) P

i?ﬁ@%ﬁaﬁuﬁﬁﬂﬁéi*ﬁ EENBOXE, A—LOTUYRFYRE) 2, FrUFEY Letter or e-mail printout from a potential employer that has been approved by the
5— D\\EEEH Lized Career Center.
Wil Looh o om SUITATI  P<UABALD EE sl 5 iy o Empl tE *In principle, only final interview is accepted. There are cases in which you
WOomOE B 5 sk UCRIGES (REEES) 5;@%&350 ALARNSIT bogm’\iﬁmfgaﬁé@t' ”f‘ LS S cannot obtain a documentary proof by your potential employer so please consult
FHERIC@FvUTEYI— ®ESHF v UF oY I —EERICTRATHT L, © with the career center on your campus in advance. Attending a company
SN S, information session is not an acceptable reason for being absent.
T L Natural Disaster
m % hAT3543 UELLESHLILE . . . . e .
ot e e BT LD ISCETRE (flood damage, fire, Disaster victim certificate issued by a governmental agency
(OKE - KKH) etc.)
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2) Make-up Exams

If you miss a final exam due to a compelling reason, such as illness, and have submitted appropriate
documents to prove your reasoning, then you have the permission to take a make-up final exam. If you
do not have a compelling reason or do not have a document to prove your absence, then you are not
qualified to take a make-up final exam.

*If you are absent for a make-up exam, there will be no other opportunity to retake the exam.
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3) Important Notes about Final Exams

@ Duration of one exam is 45 minutes. Please note that exam schedule is different from regular class

schedule.

Exam Schedule

Period 1st Period 2d Period 3" Period 4th Period 5th Period 6t Period
9:00 10 : 00 11 :00 12 : 00 13 : 00 14 : 00
Hours § § § § § f
9:45 10 : 45 11 : 45 12 : 45 13 : 45 14 . 45
Period 7t Period 8th Period 9th Period 10t Period 11t Period
15: 00 16 : 00 17 : 00 18 : 00 19:00
Hours § § S § §
15 : 45 16 : 45 17 0 45 18 : 45 19 : 45

@ Students who do not have a Student ID on them cannot take final exams. If you forget your Student
ID, please have a temporary Student ID (there is a fee and only valid for one day) issued by

Student Affairs for Setagaya Campus and Student and Academic Affairs for Atsugi Campus.

@ If exam date and time of your courses overlap, please notify immediately.
® You may enter the exam room up to 20 minutes from the start of the exam (once the exam starts,

you cannot exit the classroom).

® Your answer sheet is considered invalid if you write the wrong exam room, course title, instructor’s
name, or leave your name blank on the answer sheet.

® Submit your answer sheet even if it is blank.

® You must follow all instructions by the exam proctor.
® If you have any questions regarding final exams, contact the responsible office.

Tokyo University of Agriculture

109



110

5)

LUlTh n Bl TWLwDU L]

Jﬁkﬁzt”5bm MRS DEEEIE

TehESELSVA Lw#Es3505 fehéESE /u LBHEDELCD

Liki— higdl, HEHE RS R 2Rk 2Es, BLHk
2 AR R RN B A SN BN ET,

u@nm%x5ﬁﬁﬁﬁ%ﬁ%%tuotugawt&ebt<n = Lifi— hoizhici

S5 5

DABEECHE>TL AL
e EHESHHA X, h%ﬁg%®hTUHm@DA4hbt<n

DLSUTS nH<HL fehES L DIELY noh <A 73<‘2‘"13/ng

o SETE (RE% - Y% - B8 25 - 9% - $EEs - EE%) EONERLT S
O FHlE UTE LRER Yy FFATHF DT e

UpE&LSfchESLe

fereu. H%?E'él%@?aj—b‘?éé%/\(a*%ﬂldio—C<7Z
OTEZSD BTIT:i%ﬁﬁ[C%& XY arayA

TLLBDEFA FAL
o BHHREFS LT
e EEDIL L H— R, E%%%hTTDEéUT Mg ERCHREADBHET,

SATIBAITA

o3 BEVHH B IEARSTHEL T,

V5L &SLE
Lik— hREDHERIL (A4 54 X)

RSN AL
FH M
NS »
<Al
Y AL RA f]\“f’d’i :lvqu
SR s TR
Laow
R

International Students’ Handbook

FAEPSLDOEE

EEIEEEREL CHRRE TR 25

b‘Clat EE“J(‘: LfC/J\

5) Important Notes about Report Submission

Some instructors may require you to submit a report in addition to or in replace of a final exam. The
instructor will give you a deadline and the submission location, so please carefully follow the

instructions and also meet the following guidelines:

@ |f there is no specific guideline about the paper size, it should be A4 size.
® Make sure to indicate important information (course title, instructor’s name, report title, your

department, your grade level, your student ID number, and your name).

® Please staple your report on the top-left corner unless there is a specific guideline given by your

instructor.
@ Submit the report by the given deadline to the prescribed place.

® Please note that a report without a cover page or deemed inadequate, the report may be

considered invalid.
® Please specify the source of citations if any.

Report Cover Page Form (Size A4)

Course title : Instructor :

<Report title>

Department :  Grade Level :

Student ID :

Name :

Tokyo University of Agriculture
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1) Grading System

Grades marked as “S” , “A” |, “B” , “C” are considered pass, and “D” and “F” are considered fail.
Please see below for the grading standard guidelines.

Grading Standard Guidelines

Pass/Fail Grade Score GP Comments
- Greatly exceeds expectations

S 90~100 40 (within 5% of registered students)
A 80~89 3.0 Exceeds expectations

Pass
B 70~79 2.0 Meets the desired standards
C 60~69 1.0 Meets the minimum requirements
D 59 or below 0 Fails to meet expectations

Fail
F - 0 Not worthy of evaluation

*Grading standard guidelines at times may be adjusted upon seeing the total grades of a class.

2) GPA (Grade Point Average)

1IGPA
The purpose of GPA is to provide a barometer of your overall performance, which then allows you to
make appropriate planning for your academic career.

[2]Courses Subject to GPA Calculation

Courses that are subject to GPA calculation are registered courses that can be applied toward
graduation requirement and also be evaluated based on the 5-letter-grading scale described above.
Thus, courses from “Auditing Courses from Other Faculty and Department” , “Teacher Training
Course” , “Curator and Librarian Training Course” and other certificate programs are excluded from
GPA calculation.
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(3] GPADEH [3]GPA Calculation

hioE ?Siubm?@il?i
HFHC EDGPADER % BGPA Calculation Formula

;DH%L_tUDGPAﬁgj =S % fl@:bi@“o Below is the formula to calculate GPA per semester.
(\2 Lg;_ﬁ '6%1 5%25% PAS(‘J%ﬂE(DGP < %®$4E®$f1§51) 0).:.:.’r (No. of S credits X 4) + (No. of A credits X 3) + (No. of B credits X 2) +
s i e e = (No. of C credits X 1) + (No. of Failing Grades X 0) from a semester

1

LS CBE S U GPAN SR H DR DS st

Total number of registered credits from a semester

1. GPA%‘%%ﬁE"CTMT (D) a'a&:ogkb;ﬁﬁi ) %jé (&, %{“(:%3)%6 o Note 1. Failing grades are included in the denominator.
sto. E&%ﬁé & fé;ﬁﬁ(zﬁ&bGP A%éﬁb%@”o Note 2. One-year long cqurses are included in the GPA calculgtion (?f the segond semester. -
N FLeS SL0UpS EopboE  FOLESHBL 6K . Note 3. If you retake a failed course (D or F), the new grade will be included in the GPA calculation
E3. ;TTJMEEDWM tHohﬂE%ﬁEﬂ/ br_ (a* BHEEUCEZFHOMNKEBICZD, GPAE,aHj LFT, for the semester you retook the course.
F 4. RIIADHZEG, [ - HEEWEJ tHoTc%‘—Eﬁ@GPA!&*'EE LFEB A, Note 4. In the case above, the GPA calculation for the semester you failed the course will not change.
BEEGPADELSE B Cumulative GPA Calculation Formula
B85 DUBSESEL £08< B Cumulative GPA is calculated from all the grades you secured from the time of enrollment to your
EEGPAI, HSRICEIESS LI TR TOGPAREHEICES 80T, ZOBHERORICENFT. . grades v y
last semester attending.
ELHK B S bLw>E55LK LWL &S50 H< fall Ak} T30 H H A
(fEZHh(C ,ﬁ‘ﬁbnGPAi‘J%ﬂE@ﬁ%ﬁGP X %@ﬂﬁ@%hiﬂl) DEE (No. of S credits X 4) + (No. of A credits X 3) + (No. of B credits X 2) +

— TR (No. of C credits X 1) + (No. of Failing Grades X 0) from all semesters
{E=5R UTcGPARI SR A B DB D EET

*’W:r <5m3 Ob

Total number of registered credits from all semesters

WhioEED EALI

1. L%GPA[;@?HHEE[L%ﬁ LFET, Note 1. Cumulative GPA is calculated every end of semester.

cLbLewS

0 EBIEE bn ﬂEt LTADY RLET (FTILADY kLI, Note 2. If you retake a course, it is also counted as one course.

SUnLp Note 3. If you retake a course, the new grade you secured is calculated in the GPA.
E3. @«Eﬂﬂzuﬁ#@@epl; a-%ﬁ@ﬁﬁh%ﬁdﬁt%ajbim

bU SBVWEED &S

3) EERER 3) Academic Record
Sl I U B HORME . RO SR AR c S R— o LT A ~ ( [ OREAE] ) (cTE Grades from every semester is posted on the Student Portal Website (Your academic record (& % 7-
L DRFEBTR)) before the beginning of the next semester.
=

BLEELLIHLIL&

4) RRAESIRAE 4) Academic Transcript
MEETHEICIE, (5] [8] (8] [0 OBk EENE MER - 8% - 1) cEEcPAELHL, & Academic transcript shows courses with passing grades and cumulative GPA. Failed courses are not
z5 s> =20 included on the academic transcript.
ShoEESEER LE A °
BLEEZ SN
5) REIEHEEA 5) Grade Appeals
Lo DR E R c LS. Sl [BEOTUx] TRAL TS After the release of grades from the semester, there is a period that you can appeal final grades. For

more details, please read “Course Registration (JB1EMD T U &)” (supplementary book).
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7 Moving up to the Next Grade * Period of Enroliment

Lagnd
iE &
b/m%kbﬁti’h'(b EUwA £3 A
& R HIE - B 2 H®
AU - n/m\u bﬂémﬁti/xr‘gi‘ BALL®INLS U _%3%&54:7&7 bwi/&(f /\,_lz_ b A,_ILJ‘A A
1 FRNS 2 FRNDERHE ER Y RIS BB B EBEE N, 20 BREED
Ewi5h Ly OF o Bok HLECLN L/.;aﬂ SoEn : _pees
(KZEZFR) BEICITVET (FRIEILRF1IEF 2 SICHAT2HDEH
EOB B
BUCRFZR T ENHDET).
h/ﬁb _ A AL LAaZwIEUnA RALLBSWES U ZDEL5E50A t(f/u_t‘lj:) f/n_\;_i%&/u
2 FRND 3 FRNDIERREA o ERE THIC, =¥EBHICEDE %EM%I 50 &iKm
w5/ Lry OF & & v _ AL LAZ®S -il FA LIS %(/f;:_
(RFEZFR) DIEBICIE, 3ERDERERDF A (REEFAE 35
Lotz ARV =5 pPLES AR
X B1ER2EICEHIATORFLELEDFTT),
AL — n/tu LAZw3&LwA hA;ULmiU;'} Lo %E’;i;ﬁt‘rk ?/t( /»_&L?‘j N {:\/»iﬁ&f'»
3 FERDS 4 FRNDEREA BERE TR, REBHICHD A EEEMEN 00 BHIKS
ZwIn{Llr OF Wav h/tl;' LAZ®S {% FAZ®S LASSSSN
(RF2EZFR) DEBEICIF, 4 FRDERZROFEA (RIRFZIEFRISE 35
Ced7E0n SofEw =5 puES 20 <
X B1IER2SICEHIATORFLELEDTT),
LAZwS5L® 32045 hAEED BOBbwILwA _L,{\‘%w’)i]KZL‘LﬂP
& k& EX (3 5 ISR EEE RS TRELET.
é‘b\m%hk
£ HAR
LA DA EwSH<E N A OF RA
TFCEDHEIE, KB ZHRNT B8 FTY,

International Students’ Handbook

Moving up to the Next Grade

Assessment Criteria

Requirements

Judgement of moving up to the
second grade from the first
(except students on a leave of
absence)

When you complete the first grade with less than 20 credits
required for the graduation, the university will judge whether
you can move up to the next grade or not. You may be ordered
to withdraw from the university because it is considered

to fall under Article 35, Paragraph 1, Item 2 of the School
Regulations.

Criteria of moving up to the third
grade from the second

(except students on a leave of
absence)

When you complete the second grade with less than 50 credits
required for the graduation, you need to repeat the second
grade or withdraw from the university because it is considered
to fall under Article 35, Paragraph 1, Item 2 of the School
Regulations.

Criteria of moving up to the fourth
grade from the third

(except students on a leave of
absence)

When you completes the third grade with less than 90 credits
required for the graduation, you need to repeat the third grade
or withdraw from the university because it is considered

to fall under Article 35, Paragraph 1, Item 2 of the School
Regulations.

Students confirmed to move up to the

Mid-March.

Period of Enroliment

next grade will be announced on the bulletin boards around

You can be enrolled at the university up to 8 years except for the period of leave of absence.

Tokyo University of Agriculture
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8 Course Registration for Special Program
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9 Japanese Language Courses

[EEAT VT LAD R SHKEL

©® HAGE(S, %LIAEE%EBJ:OJml?ﬁLBEDE{IK‘Q“ZQutb\’cj??i@“ (fﬂ‘EH%ZFV// \ZF#?D%) ® Courses only offered to international students and returnee students (Offered only on Setagaya
Lipd& h<ZELZW U&d DELSLDFATCAL Hm<
e EB LIS E, SAIEISED 3B BICHETHERD, 160IF CREBA S CSHBTENTEET, Campus) . o . . .
T o Leosh - mooin ® Based on the Article 15-3-2 of the University Policy, up to 16 credits may be applied toward
L. FHiElcs ¥g1¢$14‘“5@%"—ébr@?éﬁﬁ@i@b‘igéh C ARLTLIZE L, graduation. However, please note that the maximum number of credits may vary depending on the
DLW3TDD F31F5
® EEFmE A, FEW@'CO*J (;%'IJH%}) 72;5,9” Ll department.
® For more details about course registration, please read “Course Registration Guide (FE 1& @ T O
&) (supplementary book).
fjé ,ﬁﬁ#%@ﬁ Hours per week
(613 &5 h H< TehlVg S5 U o) . .
< b S = ==V ivE e - s o i Course Type Course Title Credits Remarks
b5y —ER | —ER | =ER | mER 1styear |2"-year| 3-year | 4"-year
?ﬁ@%%ﬁ (E) 2 F2 Basic Japanese (1) 2 F2
DREEE () 2 Fe Basic Japanese (2) 2 F2
?ﬁ@%%ﬁ" (%) 2 L2 Basic Japanese (3) 2 L2
TR () 2 L2 Basic Japanese (4) 2 L2
Eéiﬁ"ﬁ%é (f) 2 F2 Intermediate Japanese (1) 2 F2
e s - nLw> B0
R B AAE (5) 2 Fo %ﬁli;‘f;iff BNTEZE(, Froe Intermediate Japanese (2) 2 F2 Car.1 only be
Fl» P 57+l)\ﬁ”**$a‘5‘c}:0 Electives registered b;l/
A (= 2 L2 oL Intermediate Japanese (3) 2 L2 internationa
o FEREAE (=) BEFLICRES students and
Bw35EwSICRAC Fh . returnee
hBEAE () 2 L2 Intermediate Japanese (4) 2 L2 students
j;;i’ﬁ%“g (E) 2 F2 Advanced Japanese (1) 2 F2
E%ﬁﬁ?&é (E) 2 Fe Advanced Japanese (2) 2 F2
bck%l?lpElj%N% (%) 2 L2 Advanced Japanese (3) 2 L2
e ) 2 L2 Advanced Japanese (4) 2 L2
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What to do when a Fire /

The things You

an Earthquake occurs ngo:‘r:\jekr;g\r’\\’cy case

The fundamental factors of fulfilling campus life is safety and the sense of security. There is no telling
when unforeseen dangers such as a fire, an earthquake or an accident occurs. Therefore, it is very
important that you follow the rules set by the university and make sure you lead a secured campus life.

In case of a fire

© Actions to take when a fire occurs

(® To let the others know of the fire, shout “Fire!” loudly and ask for help - When a fire occurs
shouting can not only make large number of people aware of the fire but
also calm yourself down. Shout “Fire!”

@ Press and set off the nearest fire alarm. The alarm button is located at
the upper part of an indoor fireplug. Once you set off the fire alarm, the
respective people from the security and the facility department come
right away.

@ Your next step is to call “119” to report the fire and ask for help to the Press the

) nearest
Fire Department and Ambulance. fire alarm

l Example of the “119” emergency call
Call “119”

Fire Department and Ambulance Caller

“This is Tokyo Fire Department
and Ambulance. Is it a fire or “A Fire”
medical emergency?”

“The address is 1-1-1 Sakuragaoka,
Setagaya-ku, Tokyo University of
Agriculture, XX floor of the Building XX”

“The address, please”

“What is on fire” “The laboratory is on fire”

“Is there anyone injured?” “No, there is no injured”

“Is there anyone trapped by fire?” “No, no one is trapped by fire”

“Understood, fire engines are
on its way”

Tokyo University of Agriculture
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@ After reporting a fire to the Fire Department and Ambulance, please
report it to the following:

Main Security Office  Extension No. 5555

Setagaya Campus . ;
Outside Line 03-3246-6087

Central Monitoring Room Extension No. 3100

Atsugi Campus . .
Outside Line 046-270-6221

® When a fire occurs during the activities at the laboratory or the
extracurricular activities, report the fire to your respective supervisor. A
report to Student Affairs Division (In Atsugi, Student and Academic
Affairs Division) is also required.

® In its early stages, a fire extinguisher can be effective. Try to extinguish
the fire with the nearby fire extinguishers or by using indoor fireplugs
coordinating with the people around you (Refer to page 93 for “how to
use a fire extinguisher” ). However, evacuate immediately when the fire
gets out of hand and you feel danger.

*There is a fire drill on every campus where you can learn how to handle a
fire extinguisher.

@ Make sure no one is trapped inside, close doors and evacuate.

® How to Evacuate

(» Go outside of the room when the emergency siren goes off. Listen
carefully to the emergency announcement through the public address
system and follow the instructions from the faculty members to
evacuate.

(@ When the fire gets out of hand and you feel in danger, close doors, cover
your nose and mouth with a handkerchief or a wet towel evacuating in
lower position.

(® Before evacuation, make sure chemical containers are closed, put out
open flame and turn off electric appliances. A valve of the high-pressure
gas cylinders also has to be closed before evacuation.

@ Do not use elevator when evacuating and do not go back to the building
once evacuated.

After Calling “119”

Call Main (Y
Security \ia ) ¢

office or
Central
Monitoring Room

Try a Fire
extinguisher

Close doors
and evacuate

To evacuate safely

Listen to the ‘

announcement and g 9

. . =

follow the instructions =\ =
1

[

Evacuate in
lower ng
position ==y ;,\*
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® To prevent a fire

Smoking
@ No Smoking in all campuses

At Laboratory

(D Using stove (electric, gas, oil) are not allowed in a laboratory.

@ Do not handle hazardous materials or chemical substances without
permission and handle with care.

® Keep chemicals in designated area and keep poisonous substances
locked when storing.

@ Transporting and exchanging high-pressure gas cylinder must be handled
by respective operator in general. When it is necessary to do it by
yourselves, ask your supervisor for permission.

How to use @ Take the hose and h \‘
fire extinguishers when a aim at the base of

fire occurs § the fire.

(D Transport a fire extinguisher
close to the fire but to a safe
place without hitting it to

@ Squeeze upper
and lower levers

another object.

@ Pull the safety pin
up.

to discharge the
fire extinguisher.

(® Target the base of the fire and
sweep the hose when

Once you
evacuate, do
not return to
the scene.

Fire Prevention Measures

Be extra careful
with storing
chemical
products.

Ask a

professional
company to carry
high-pressure gas
containers.

discharging the dry chemical.

Watch out for TRACKING PHENOMENON!
It is lead by dust and humidity.

(How it happens)

(@ Dust is collected between a plug and a socket.

@ Moisture dust discharges electricity between a plug and a socket.

® The heat between metals burns and carbonizes the resin part of the plug.

@ An electric current flows the carbonized part and it catches a fire.

*Since it is humid in Japan, the tracking phenomenon could happen anytime through a year, especially in
the rainy season (June to August).

(How to prevent it)

(® Clean up plugs regularly to prevent collecting dust.

@ Insert a plug to a socket tightly to prevent a gap.
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In the Event of an Earthquake

What to do when you are on campuse

@ What to do immediately after an earthquake

Protect yourself

(® Stay away from windows and shelves.

(@ Take shelter under a sturdy desk or cover your head with a bag or
clothes to protect yourself from falling objects. In a case that the shake
is strong, open a window or door leading outside to keep an exit open
for evacuation.

@ If you are undergoing any experiment, stop immediately and close all
containers with chemicals inside. Turn off all electric/gas burners and
heaters, and close the gas main.

@ If you experience earthquake on an elevator, press buttons for all the
floors and get off the elevator as soon as possible. If the elevators stop
while you are on it, contact the elevator maintenance room or try calling
the numbers below.

Setagaya Campus: Security Main Office (03-3426-6087)
Atsugi Campus: Central Monitoring Room (046-270-6221)

® If you are in an open area or field, then stay there until the shake comes

to a full stop.

® What to do after the shake comes to a stop

Do not move from where you are

D Remain calm

(@ Make sure the ceiling has no falling pieces and no cracks.

@ If there is a fire, scream “kajida-! (there’s a fire!)” to let others know about
the fire. After securing your safety, try to extinguish the fire (for more
information, see p. 127).

@ Open the entry way or exit and prepare so you can evacuate at any time.

(® Be aware that aftershocks may follow.

Confirm the safety of others

@ If there is someone injured, let’s administer first aid.

@ If you have safely evacuated from a building, look around to see who
have been left behind.

@ If you notice someone is missing, inform a faculty of staff.

@ Once you confirm no one is left behind, go to the designated evacuation
site.

To Protect Yourself

Protect
yourself from
falling
objects

Turn off all
electric/gas
burners and
heaters, and
close the
gas main.

Stay in an
open area or
field.

After the shake
comes to a stop

Administer
first aid

After
evacuating,
confirm
anyone left
behind.
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Evacuating to an Evacuation Site

(O Evacuate if the ceiling, lockers, and walls have fallen down.

(@ Evacuate if high-pressure gas containers or chemical containers have
fallen and liquid chemical have leaked.

@ If there is fire, cover your mouth with a towel or cloth to prevent from
breathing the smoke from mouth and nose. When escaping, make sure to
close the door behind.

@ After the shake comes to a stop, follow the school announcement or
instructions of faculty and staff. Do not use the elevator when you are
evacuating and find the nearest exit from your place. Once you
evacuate, please do not return to the place you evacuated from.

Il Campus Evacuation Sites

Do not use an
elevator

Setagaya Campus

Athletic Field However, students in Building 1, NODAI Science Port, and NODAI
Academia Center should remain in the building until further instruction.

Atsugi Campus Student Hall and Field in front of Lecture Halls Building

© Decide Whether to Go Home or Stay on Campus

Once the aftershocks come to a full stop, the university will gather
information about the damage and public transportation systems and make
a decision of whether students should remain on campus or not.

In the case you go home, make a final decision after confirming the safety
of your house and public transportation systems.

If you are going home
If you are going to walk home, please follow the guidelines below:

@ Make the decision of whether to go home or not based on accurate
information obtained from T.V. and radio.

@ If you are going home, inform the university. Confirm the safety of your
family members. If you cannot get in touch with them, inform the
university.

(® Walking speed during disasters is approx. 2.5 km/h. It takes 4 hours to
walk 10 km. Thus, a safe distance to walk home is set at within 20 km.
Do not push yourself and exceed this distance for your safety.

@ There is a possibility that train stations will be crowded so try to remain
calm.

(® Refrain from being alone after the sunset.

If you are staying on campus

@ If you are staying on campus, follow the instructions given by the
university.

@ Confirm the safety of your family members. If you cannot get in touch
with them, inform the university.

@ If the evacuation is going to last for a long, the university will prepare
water and food.

@ If you are going to sleep, decide where to sleep and the university will
provide you with bedding.

*The university will accept any students in difficulty of going home.

If you are going home

Check the
condition of
your home
and public
transportation
systems.

Inform the
university if
you are going
home.

e
Remain calm at ‘

all times.

If you are staying on
campus

Follow
instructions
given by the
university.
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What to do when you are off campus

@ What to do immediately after the earthquake

(@ Ensure your personal safety and get to the nearest safe place.
(@ Be careful of falling objects such as moat, telephone poles, vending
machienes, etc.

® What to do after the shake comes to a stop

Stay where you are

(O Obtain accurate information on the damage.

@ If you are off campus, inform your advisor in your department of your
safety.

@ If you are on a public transportation system, follow instructions given by
the crew.

Evacuating to an Evacuation Site

(D Evacuate to the nearest park.
(@ When you are evacuating, follow instructions given by the police and

Prioritize
protecting
yourself.

On a public
transportation
system, follow
instructions given
by the crew.

Evacuate to
the nearest

) evacuation
firemen. site.
® Depending on the severity of the earthquake, go to the open-area
evacuation site.
Earthquake Preparedness
©® On-campus
@ Identify exits and evacuation sites in advance. Idgntify
@ Do not place anything in the passageways to the exits. 2:2;1’;?0” |
® Secure bookshelves and medicine cabinets with topple prevention sites. =

devices.

@ Secure refrigerator and copy machines to prevent them from toppling
over.

(® Fire extinguishers and evacuation equipment are strategically placed on
campus according to the Fire Service Act. ldentify where they are
located in advance.

® Arrange a way to communicate with your family in the case cell phones
cannot be used.

@ Laboratories and student club rooms should have flashlight, lantern, and
portable radio in the case of blackout.

ecure "
objects

that may

topple over.

Tokyo University of Agriculture

133



134

Ure< h&3

O BEEPETHI

oEh _ ¥ 3® <AT
O REASANSBZTECD, NUXy b, FBF,
T REV

OL&£3£5H512LUA

2=—H—BEEFELTAL

ULsSU

© FEERE R RD TR, FEEEESEERLSCLTRNTIREL

1
L OL&SESBBER

LOA
| 3E.%Jﬁ$§thuu0)%%fﬁlll¢'l<nﬂf\
https://www.fdma.go.jp/relocation/bousai_manual/too/tool.html

25H< U Zs

O BEFIFDEAR

O BapTVEDTERUELES (HUaI/\of £—I UGBS ak).
@ B LD SEEE COSEE RS L TR TS
H FlTh U FVOWT=E ) @ U&5Uﬁ‘<_ LB TAEDS
® BORRENSEBODEEEETLELES (K 27 fh Sfm
R DT REREED).
b‘e“ nEL - Z3RA _UBABLS L E .
@ EHICRIREIB L TR S R TN T L2
li‘)'c?l,\slvﬂh
(4 Ja D[
nEL [F¥%-) UUADTEAL ANA LS STk Fsl
O FETHEE, BB TSN TV E T, B
CEMLTL S,
UoFAIFAER S LD FFABZD FaledY) EDBD]

@ ERNFEEE D2 RE PEEARRIAEE, BROOEEFRRNCONT
SHAETHNICRRE L TO TR SN LT < L)

® BES L ENGREA, ﬁg%ﬁﬂit@mmkﬁﬁMmmﬁﬁéﬁétii
3. BELRE [Hekisaill @ SBrcoROSNET, PEK—IILTA

Bo#slTE

NETRHSE LETOTRBNICEML T e

TWTh _ ZH
BRIz
[ K350

RmZAR

VU&S&585EL0A
JFERFTRE
UphU

%

OB
BRHEPTE
VB ESER

Rk Ao

E5E0<ANA
BRKEENIERIC (&
togacTE
E=71: ] b

Shp

ik

UEAZLDIL
BAKEIC & 2 e S REORSERIC DT
TLLSPWVES  BBBH ISPV FESHS  BBRIHE SELITIDIENA ANELS

OTFER R K RE, ATE) DESICLD. NS W2 oMby T

LB #5T5 Ew DHVDDES BAERSLONDES  [FAEL

® KEDMAGH - W&E%(Bt FOVER), MREEENDIRE EE‘E[CU &I,
BREAD 5650 hDESLES bl #50sh LU e
° ﬁ@ﬁ@ﬁ@t&)%iﬁ@%ﬂpﬂ: L. EEEEDISICHDHBEDERICHE > T ZEW

& S REOBAEZEL
T, e - %E@é%%@éCtﬁﬁbiio?Em—gwﬂ4h,k?m—AN—vﬁﬁﬁbt<ﬁémo

&< BATAEN

International Students’ Handbook

® At home and dormitory

@ In order to prevent getting hurt from scattered glasses, prepare an

emergency kit with helmet, gloves, and sneakers at home or dormitory. Useful items
(@ Gather together whatever you may need to use during an evacuation, é"lhe’; thtere Isa
ackou

and place it all in an emergency bag.

‘ For example emergency items to be stocked at home, Prepare
! please see the following website: gtmergency
' Iems

https://www.fdma.go.jp/relocation/bousai_manual/e/too/tool.html

©® Preparation during commute

(® Wear comfortable shoes when commuting to school (sandals and heels
are not recommendable in case of emergency).

@ Know a walking route from your house to the university.

® Carry an emergency whistle to let others know your location when you
cannot use your voice (as well as water, snacks, candy, medicine,
flashlight, charger for cell phone, etc.).

@ Discuss with your family members of where to evacuate in case of an
emergency.

Discuss evaluation location
with your family members

O Emergency Dirills

(D There is an earthquake drill every spring and fire drill every year before Participate in
the Harvest Festival. Make sure to participate in these drills. earthquake
(@ There is an explanation session regularly to instruct what to do with drills
chemicals, high pressure gas cylinders, and other hazardous materials
used in laboratories during an emergency. Make sure to attend these
explanation sessions.
(® Every year, basic first aid training workshop is offered. It covers first-aid
treatment and use of AED until the ambulance crew arrives to the
scene. First Aid Certification is often issued by employers. Information
on the workshop will be posted on the Student Portal Website.

University Closure Due to Natural Disaster /
Extracurricular Activities when University is Closed

® \When public transportation is severely affected by natural disaster (heavy rain, flood, strong wind, heavy
snow, etc.), classes may be cancelled or the university itself may close for the safety of students traveling
to and from the university.

® \When classes are cancelled or the university itself is closed, all extracurricular activities are cancelled as
well.-

® Please follow the instructions of faculty and staff if activities are cancelled for safety reasons.
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International Students’ Handbook

Emergency Contact Information

In the event of an Accident,
an Incident or a Fire

Provide Information:

1. Date and Time
2. Location

3. Situation of the Accident
4. Name, Grade, Student No.

Immediate
Responder

Dial 119
for Emergency Services

5. Phone Number

Setagaya Campus Atsugi Campus

.

For Emergencies on Weekdays

Contact Student Affairs Division
03-5477-2228 (ext.2331)

v
| Student Affairs Division will |

call emergency services(119), call the
police (110) or have patient(s) transferred
to the hospital depends on the situation.
v
Center for Health Promotion 03-5477-2231 (ext.2343)
Guard Office 03-3426-6087 (ext.5555)

For Emergencies on Weekdays

Contact Student and Academic Affairs Division
046-2710-6225 (ext.5010)

v
| Student and Academic Affairs Division will |

call emergency services(119), call the
police (110) or have patient(s) transferred
to the hospital depends on the situation.
v
Health Center 046-270-6622 (ext.3110)
Central Monitoring Room 046-270-6221 (ext. 3100)

For Emergencies at Night-time or on Holidays

Contact Guard Office (Main Gate)
03-3426-6087 (ext.5555)

v
| Guard Office will |

call emergency services(119) or have
patient(s) transferred to the hospital
depending on the situation.

* Contact Student Affairs Division
when required

For Emergencies at Night-time or on Holidays

Contact Central Monitoring Room
046-270-6221 (ext. 3100)

v

Central Monitoring Room will ‘

call emergency services(119) or have
patient(s) transferred to the hospital
depending on the situation.

* Contact Student and Academic
Affairs Division when required

M When a patient is transported by ambulance

(1 Have someone accompany the patient

(2 Contact patient's family about the hospital information
(® Faculty members or staff should go to the hospital immediately.

Tokyo University of Agriculture

139



g
=
mn

HESF v VN 1 K2R KZFh - IWAEYREE

SR RIEED - HURIRIBTEIZER
ERRRIERFE
EXRF* vV NR: XKZ - BEE
FR—YITFv VIR KEF - EMEEFE

© Tokyo University of Agriculture 2021

All rights to the text, photographs, designs, etc. contained
in this book belong to the Tokyo University of Agriculture.
Unauthorized copying (including digitization) of all or part of the
content is prohibited, with the exception of copyright.

ISBN978-4-921012-44-1



