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2020 Academic Calendar and Important Dates (D

Month Day Event
2020 2 (Thurs.) Entrance Ceremony (Cancelled)
3 (Fri) ~8 (Wed.) Guidance Session at Each Department for
' ' First-year Students and Continuing Students
Health Check-up for First-year Students and
Continuing Students (Postponed)
April Orientation for First-year Students (Cancelled)
9 (Thurs.) First Day of First Semester (semester ends July 15th)
25 (Sat.) [Classes held] Monday Classes
29 (Wed.) [Classes held] Showa Day
9 (Sat.) [Classes held] Tuesday Classes
16 (Sat.) [Classes held] Wednesday Classes
May 18 (Mon.) [Classes held] University Commemorative Day
23 (Sat.) [Classes held] Thursday Classes
30 (Sat.) [Classed held] Monday Classes
6 (Sat.) Parent-Professor Conferences
13 (Sat.) [Classes held] Tuesday Classes
June
20 (Sat.) Tokyo NODAI Homecoming Day
27 (Sat.) [Classes held] Wednesday Classes
11 (Sat.) [Classes held] Friday Classes
16 (Thurs.) ~ 22 (Wed.) First Semester Final Exam Period
July
23 (Thurs.) Summer Break / Summer Intensive Course
24 (Fri.)
Tokyo Olympic
~9 (Sun.)
August
25 (Fri.)
Tokyo Paralympic
~6 (Sun.)
Early Sept. First Semester Final Exam Grades Available
September | 19 (Sat.) and 20 (Sun.) Open Campus (Setagaya and Atsugi)

23 (Wed.)

First Day of Second Semester
(semester ends January 25th)

26 (Sat.) and 27 (Sun.)

Regional Parent-Professor Conferences

Tokyo University of Agriculture
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2020 Academic Calendar and Important Dates (2)

Month Day Event
24 (Sat.) Entrance Exam for Self-recommended Applicants
University Holidays for the Preparation
October 29 (Thurs.) of Harvest Festival
' (Setagaya Campus) Eve of Harvest Festival Oct. 29th,
Harvest Festival Oct. 30th ~ Nov. 1st
(Atsugi Campus) Eve of Harvest Festival Oct. 30th,
3 (Tue.) Harvest Festival Oct. 31st, Nov. 1 st
' (Hokkaido Okhotsk Campus) Preparation Day Oct. 29th,
Sports Festival Nov. 2 nd, Clean-up Nov. 3rd
November
21 (Sat.) and 22 (Sun.) Entrance Exam for Nominated Applicants
23 (Mon.) [Classes held] Labor Thanksgiving Day
5 (Sat) Entrance Exam for Transfer Students, Student-Athletes,
’ International Students, and Returnee Students
December
29 (Tue.)
Winter Break
2021 ~7 (Thurs.)
8 (Fri.) Resuming of Second Semester
15 (Fri.) [No Classes] Preparation Day for Entrance Exam
16 (Sat.) and 17 (Sun.) Entrance Exam
January
20 (Wed.) Tuesday Classes
25 (Mon.) Submission Deadline for Graduation Thesis Topic
) (applicable to only 3rd-year students)
Second Semester Final Exam Period
26 (Tue.) (until March 1 (Mon.))
29 (Fri.) Submission Deadline for Graduation Thesis
) (applicable to students expected to graduate)
3 (Wed.) ~ 5 (Fri.) General Entrance Exam Day (A)
February Mid-Feb. Second Semester Final Exam Grades Available
28 (Sun.) General Entrance Exam Day (B)
6 (Sat.) University Founding Day
12 (Fri)) Announcement of Graduating Students and
’ Students Moving Onto the Next Grade
March
20 (Sat.) Graduation Ceremony (Setagaya Campus)
21 (Sun.) Graduation Ceremony (Atsugi Campus)

Please note that the above schedule may change.
Any changes will be announced on Student Portal Website so please check it regularly.

Tokyo University of Agriculture
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Getting Started at Tokyo NODAI

1 Communication and University Service

Communication Method

All important announcements, information, and personal messages will be communicated through the
Student Portal Website. Please make it a habit to check the website every day to not miss any

important information.

1) Student Portal Website

With an internet connection, you can access the Student Portal Website on your laptop, smartphone,

or other tablets.

[1]Use of Student Portal Website

On this website you can view course syllabi, register for courses, check your grades, and change your
contact information (i.e. home address). You can also change your account setting so that direct
messages w i Il be automatically forwarded to your personal email address.

How to access Student Portal Website from Tokyo NODAI homepage.
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ID number and password,
and then click the

a44 > (log-in) button.
Student ID Number :
Password :

—I
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Academic Affairs Information
* Notices from Academic Affairs
Office
* Exam-related Info
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Course Registration
* Course Registration/Revision
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* Grades
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Student Life Information

» Contact Student Service
Offices

* Application Documents

* Health Consultation
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[2]How to Use Student Portal Website

First, you must obtain your Student ID Number and password, and then take an e-learning course on
“Network Usage Guideline” . For instructions on using a university computer on campus, please refer to
“Center for Information Technology and Education” page for Setagaya Campus and “Library of the
Faculty of Agriculture” page for Atsugi Campus.

[3]Student ID Number

Each student is assigned an 8-digit Student ID Number that can be used to access the university
network service from the day this number is issued until the day of graduation. In order to utilize
information technology safely and efficiently, students are required to take an e-learning course on
“Network Usage Guideline” . Please note that your Student ID Number will be suspended if the
e-learning course is not completed by May 315, 17:00. Below is a list of situations in which you would
use your Student ID Number and password.

* When logging into Student Portal Website

* When logging into your university e-mail

* When using a computer in a computer lab for a class

* When using a computer of the library or computer room

* When connecting your laptop to a university LAN outlet or Wi-Fi

[4]Password

Password is required to verify your identity in situations indicated above. This password is as
important as your PIN number for your credit card, so do NOT disclose your password to others. A
temporary password will be issued to you first so you can gain access to your account, but once you
enter your account, you must change your password. Periodically changing your password is
recommended to keep your account more secure. Please note that your Student ID Number will be
suspended if you do not change your temporary password by May 31t 17:00.

[5]How to Change Password

In order to change your password, please go to the university homepage (https://nodai.ac.jp) and
click “TEZ4E M7~ (current students), then “/¥XJ—KZEE” (change password).

If you forget your password and need a new password to be issued, contact Center for Information
Technology and Education for Setagaya Campus and Library of the Faculty of Agriculture for Atsugi
Campus.

Please be advised that it takes 1-3 business days to reissue a password, during which you do will
not have access to the university network service.

[6]Network Usage Guideline

In the first class of a mandatory course called, “I& ¥R & # (—) (Information Basic 1)” , you will take
the e-learning course on “Network Usage Guideline” . If you miss this class, please consult with Center
for Information Technology for Setagaya Campus and Library of the Faculty of Agriculture for Atsugi
Campus.

If you need to use the university network service before the semester begins, please read the next
section ([7llmportant Notes on Network Usage).

Tokyo University of Agriculture
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[7]Important Notes on Network Usage
When using the university network service, please keep the following notes in mind. (Summary of
Network Usage Guideline of Tokyo University of Agriculture)

* You are fully responsible for any activity you conduct on the university network service, so act
responsibly as a member of society.

* Do not share your Student ID Number and password to anyone and do not allow anyone to use
your university email or Student Portal Website. Do not attempt to crack another user’s password.

* Do not delete or copy another user’s file or data on the university network service.

* Do not send large files over email as it may hinder the recipient’s usage of email account.

* The university network service is for educational and research purpose only. Do not use it for
commercial purpose, political activity, or religious activity.

* Do not attempt to destroy or damage the computer system.

* Abide by the Copyright Act when using a third party copyright material. Do not copy without
permission.

* Do not read, delete, or copy another user’s email without permission and do not forge another
user’s email address.

* Do not harass others or send threatening or obscene materials or messages to others. Do not
spread any unreliable information or anything that would cause disruption on the university network.

* Do not create, install, or knowingly distribute a computer virus.

8] How to Log into University Network Service

First, open up the university homepage (https://www.nodai.ac.jp) and click “7£ % 4% @ 75 (current
students)” located at the top of the page. A list of service will appear, so click the relevant service.
Once you click, the identity verification page will appear, so insert your Student ID Number and
password, and then click “0% 1 > (log in)” .

Identity Verification Page
BTRERE

.ﬁﬂ.ﬁ'} FIRHIDE /D —FE ANLD S AR &S 5 AL TS,
FIAFD -

HAT-F:

(Important Notes)
@ User is responsible for any data charges that may apply when connecting to the university
network service off campus.
(@ Please be advised that when the university network service is undergoing system maintenance, it
will be temporarily unavailable.
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2) Bulletin Boards

Setagaya Campus

Atsugi Campus

Bulletin board at the entrance of Building 1 (near classroom 141),
Bulletin board in front of the help counter on the first and second floor

Passageway between Lecture Halls Building and Research Laboratories Building
Bulletin board at the first floor entrance of Main Adminstration Building
In front of Career Center

Division

Topics Posted on Bulletin Boards

® Student Affairs
Division
® Student and

Academic
Affairs Division

* News on students and warning and precautions on disaster and accidents
» Extracurricular activities and volunteering opportunities

* Scholarships

* Health and sanitation

® Academic Affairs
Division
® Student and

Academic
Affairs Division

* Courses (notices, intensive courses during summer and winter break, etc.)
e Exams (final exam schedule, regular exam, essay topic, important notices, etc.)

©) Registrar Division

® Student and
Academic
Affairs Division

* Diploma or certificate

» Transferring to a different faculty or department
 Part-time students

 Credit transfer

®© Career Center
® Career Center

* Job-hunting guidance

¢ Job vacancy information

* National Civil Service Examination

* Workshops to prepare for job interviews and assessment tests
¢ Seminars on various industries and companies

* Internship

* Programs to support job hunting

» Useful websites for job hunting

®© Each Faculty
Administrative
Office

® Student and
Academic
Affairs Division

* For Setagaya Campus, every faculty administrative office is located inside the
NODAI Science Port building. Notices related to each faculty and department
may be posted on the bulletin boards inside this building.

* For Atsugi Campus, notices within each department will be posted on bulletin
boards between the passageway of Lecture Halls Building and Research
Laboratories Building.

© : Setagaya Campus

® : Atsugi Campus

Tokyo University of Agriculture

S}l| JUspnIsS 8yl JO 1els e | I

17



18

ULpF&L5UDA

bE 5T

%3 Fh
1 B BB 9:00 ~ 10:30
U Fh
2 B PR 10:40 ~ 12:10
%3 Fh
3 B IR 13:00 ~ 14:30
%3 Fh
4 B5 PR 14:40 ~ 16: 10
V] Fh
5 BF PR 16:20 ~ 17 : 50
%3 Fh
6 BF FR 18:00 ~ 19:30
vzt(B:UDUbﬂh
O BFRY
BID )
HASF+VILR
3 _TJ‘ HL 'i* 2L #53 L) ] A
I - Fir ée ¥ OB M
A2 vy sy — | EAFATSFEUI—1E 8 :30 ~ 17: 00
5 o D .
% 8 :30 ~ 19:30 (~17:00)*!
n< <) o
$ B DSV
» - N BEAFPHTZFPE/5—2
= % g 8 :30 ~ 17:00
R )
Jo-N)LEEty s -
FrUT7EYY — R
BEAXPHTZFPE/5—6 8 :30 ~ 17:00
1B Bty —
FATS o
2 R—htEvy-— o 8 :30 ~ 18:00 (~17:00)*
P<EVZESEALD 165 E] hEb
EAAEEE 11:00 ~ 17:00
< hi< i3 U L) LD D3V
F 2 B F B BERUAIVAR—K~ 8 :30 ~ 17:00
20 5] 0 %) _n D570 _ .
B % = & & BERFHT=F7Er5—8 8 :30 ~ 17:00%2
HOE
EXRF v+ VIR
3 AN >0} L& 20 #5000 U hh
g8 R Fir fe OB M
AE vy —
h< ) #43 L5 b
? QE gﬂ 5% B FAEDSES Ly
o8 1 B 8 :30 ~ 17:00
FrU7EII— E?%u%
z L) n
[ES Fh LD [FABES 2
fx E = ARERAR Iih“ 8 130 ~ 17:00%
hi< 20 z5 [c’/u LD FABES HhLy .
2 £ #H O = ANERHE 1 B 10:00 ~ 17 :00%2

(5E£D

WE S ihles

International Students’ Handbook

%1 ()
FESBE
xe =B Wi‘%ﬂ%las‘i an:
& £5 Lip IFAZEL EpITLS
et -H-%
%&

WLLITA

t‘L\ﬁ*%jh/uU L\

54£3EENIELI50D

ﬁEBE¥EB$UL£ﬁ R AN O£ RN T,
30~12: 30) HiBHET,
<ég@%%%tmo§a(mmﬁﬁm?%w tREICEEr RS NETOTERL T 2

LB

R TED LOPEDEBARENIZT T2 DB ET,

b\) o



Course Hours

1 st period 9:00 ~ 10:30

2nd period 10:40 ~ 12:10

3 rd period 13:00 ~ 14:30

4 th period 14:40 ~ 16 :10

5 th period 16:20 ~ 17 :50

6 th period 18:00 ~ 19:30
Office hours

Setagaya Campus

Counseling Office

Office Name Location Office Hours
Admissions Center 15t floor of NODAI Academia Center 8 :30 ~ 17:00
peademic Affairs 8 130 ~ 19130 (~17:00)% "
Student Affairs
Biision 2" floor of NODAI Academia Center
Registrar Division 8 :30 ~ 17:00
Center for Global
Initiatives
Career Center
Center for Information 6 ™ floor of NODAI Academia Center 8 :30 ~ 17:00
Technology and Education
Center for Health 8 130 ~ 18100 (~17:00)% "

e 18t floor of Building 16

Student Counseling &

Office 11:00 ~ 17 :00
S NODAI Science Port 8 :30 ~ 17: 00
Financial Affairs 81 floor of NODAI Academia Center 8 :30 ~ 17 : 00%2

Atsugi Campus

Office Name Location Office Hours
Admissions Center
S:fudent and Academic f ‘R o
Affairs Division oor of Researc . .
Career Center Laboratories Building 8 :30 17100
General Affairs
Division
Health Center 1t floor of Main Administration Building 8 :30 ~ 17 :00%?
Student 15t floor of Main Administration Building | 10 : 00 ~ 17 : 007 2

% 1 Office hours in parentheses are only applicable on days that are not class days, make-up exam days, and

grade consultation days.
% 2 Lunch break 11:30-12:30
¢ In general, all offices are closed on Saturdays, Sundays, and National Holidays.
(Please note that in the 2020 Academic Year, there will be classes held on Saturdays.)
« Office hours may change due to university events or students’ winter/summer break.
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IB In a start of the student life

2 The Rules of Disposing Garbage and Recyclable Resources

In order to keep our campus clean and maintain a comfortable environment, it is important for each

student to take responsibilities for his/her actions. Disposing garbage and recycling resources is a big
social issue to tackle, therefore, each campus has its own rules how to dispose garbage. Please follow

the rules to fulfill our social responsibilities and maintain our campus clean.
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How to Dispose Waste on Atsugi Campus implemented as of October, 2009

Office Name

(1) Leave name of your department or laboratory on the garbage bag.

(2) Follow the general rules of where and when to dispose garbage - the rules to follow during the

holiday periods will be announced at each time.

(3) When a “Waste Slip” is needed, contact Eco-center office before bringing in garbage to the

designated area. (Eco-center office ‘- extension number: 2110)

(4) “Waste Slip” can be obtained from your laboratory supervisors or General Affairs Section by

downloading from “University Staff Portal” .
(5) A “Waste Slip” is required for each and every kind of garbage.

& Incineration [’-] Landfill Disposal O'

¢ J
-

* Recycling

Classification

Items

Notes

Waste Slip / Collection Point

.y

Combustible
Garbage

Combustibles

* stained papers

* carbon papers

* stencil papers

* heat sensitive
papers

* cloths

* leather items

* rubber items

* wooden chips

* small amount of
raw garbage

 formed
polystyrene

* Make sure the bag has
no holes.

* Remove any metal and
plastic objects

* all the disposing garbage
must be under 40 cm

* Drain any excess liquid
from raw garbage -> in
case the garbage is in
great volume, consult
General Affairs Division.

Eco-station

(back of Research
Laboratories Building)
(back of Main
Administration Building)

*When it is full, do not
dispose and come back
at a later date

Experimental
Waste

¢ liquid waste

* waste oil

* chemicals,
reagents,
by-products

* a waste slip has to be
issued to each chemical
agent disposing

* dispose containers as its
contents

* handle with care when
disposing

Contact before

. * seal in “Medipail” , an disposing:
* medical waste | itieht container for
(contagious) medical waste Eco-center
contaminated * when “Medipail” cannot Office (next to
by syringe, be sealed airtight, contact Hase Gate)
injection needle Eco-center office Extension No.:
or blood * handle with care when 2110
disposing Mon-Fri,
12:30 - 16:00
¢ seal in “Medipail” , an
airtight container for
« other medical waste

experimental
waste

* any disposing plastic petri
dishes are bagged and
processed in an autoclave

* handle with care when
disposing

Carcass

* carcass

* dead animals

* non-hatching
eggs

* double-bag when
disposing

* carcass required
reporting to
Livestock
Hygiene Center

* contact General Affairs
Division promptly

For carcass
required reporting
to Livestock
Hygiene Center,
contact General
Affairs Division!
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ﬁ Incineration [-] Landfill Disposal 0’

b J

A Recycling

Classification

Items

Notes

Waste Slip / Collection Point

* excrement

* any waste with

cannot be d environmental hormone
Q . fgsrind??;te ’ . dradin any exc?ss !iqgid
Combustible | Filth - bedding for ,ond Pt e a PIasic 298 | Filth Collection Point
Garbage . g\el\isetr?k’ Division when disposing
. compostable waste
covered with
filth etc.
e Industrial
Waste
* Noncombustible C bef
il * metal parts * wrap sharp items such diontacirt] etore
* Oversized * batteries as broken glass and ESDOS ntg-r
rA Garbage « glass ceramics with paper o?f(')c-:ze(ns t o
b « ceramic wares | and label it “danger! H a'se Gat;)
Noncombustible * oversized I for any questions, Extension No.:
Garbage « Noncombustible garbage or contact General 2110 h
Materials garbage in Affairs Division or Mon-Fri,
« Formed volume Eco-center Office 12:30 - 16:00
Polystyrene
e Industrial
Waste
* empty the A N
* aluminum content, rinse 2745 ¥
cans inside and flatten
Cans « steel cans * pierce spray cans
* spray cans * empty the content and
* canned food rinse inside the canned
food
* empty the content, A\,
rinse inside and {1
flatten PET
* dispose caps and labels
PET bottles * PET products as plastic garbage! Eco-station
* products made of PET (back of Research
e fabric are disposed as Laboratories Building)
% .‘ combustible garbage! (back of Main
] Administration Building)
Recyclables . plast!o trays « empty the content m N
* plastic and rinse ti:, *When it is full, do not
Plastics NrEppIngs « remove stickers and dispose and come back
* plastic labels at a later date
products

Glass bottles

* bottles for
foods and
beverages

* empty the content and
rinse inside

* wrap broken glass with
paper and label it
“danger” and dispose as
noncombustible garbage

* bring back beer bottles
and Issho-bin (sake
bottles of 1.8 liters) to
where it was bought.
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. . I Y .
ﬁ Incineration [}3 Landfill Disposal e Recycling

”
L

Recyclables

Classification ltems Notes Waste Slip / Collection Point
* Flatten and dispose
e cardboard * tie them up when it is
Cardboard products more than two
cardboards
* newspaper
* magazines * sort newspaper and
Newspaper /| (weekly, magazines, bundle
Magazings monthly and separately
manga)
Shredded * shredded * dabble-bag shredded @
Paper paper paper only o
Eco-center Office
« envelopes ) (next to Hase Gate)
« leaflets * put the paper waste in Extension No.:
Paper paper bag or cardboard 2110
° memos
Miscellaneous |« report papers and seal Mon-Fri,
Paper « OA papers * used tissue papers and 12:30 - 16:00
. any oil-stained papers -
* thick papers .
« Food are dlspc_)sed as
. combustible garbage!
wrappings
* seal the documents in
cardboard and label it
“confidential”
« documents . ([:)Qn_ta_ct Cieneral _AE‘airs
Confidential | with private be"’:t'?e'ltixg“ﬂ:"va's o
Documents ;ntl:grmatlon, documents .
« all the documents with
no “confidential” label
will be disposed as
“miscellaneous papers”
* when disposing garbage with
« furniture / “Bihin label” , a label issued to
utensils o rocamres
Oversized | * electric « electric appliances include
Industrial | Gabage appliances PCs and its peripheral Contact before
Waste * agricultural equipment disposing:
materials * remove dirt from agricultural
Nocombustible materials Eco-center Office
Garbage _ _ (next to Hase Gate)
*TVs * when disposing garbage Extension No.:
. * Refrigerators with “Bihin label” , a 2110
8;%;';? 5 Home . Wash!ng label _issued to university Mon-Fri,
. Machines supplies, follow the 12:30 - 16:00
E'GCF”C * Air-conditioners regular procedures
Appliances (incl. outdoor * clearly state your extension
units) no. and telephone no. on
* Freezers the “waste slip”

4 7 .
K Experimental
Waste

* compostable
experimental
waste
foods, plants,
raw garbage in

volume

* consult General Affairs
Division before disposing

* remove any
uncompostable garbage
such as plastic and metal

* garbage cannot be
disposed at training fields

For raw garbage
in volume,
consult General
Affairs Division
before disposing!

Q Others

* unsortable
garbage

any garbage other than the
mentioned above, consult
General Affairs Division

General Affairs Division
Extension No.: 5051
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3 Support for International Students

1) Payment of School Expenses

The university sends an invoice for tuition fees on a quarterly basis to international students with
“student" resident status. Be sure to deposit the tuition fees every quarter in a timely manner by the
given deadline. If you are experiencing financial difficulty and cannot make the payment on time, please
consult with Center for Global Initiatives (CGl) or Student Affairs Division.

Please note that an overdue payment of tuition fees will not only cause inconvenience to your
scholarship application and payment, but also could lead to losing your student status at the university.

2) Submitting a Copy of Your Residence Card (both sides)

Submit a copy of your residence card (both sides) in the beginning of April every year to CGl as the
university needs to properly file your information based on Article 19-17 of the Immigration Control and
Refugee Recognition Act. If you renew or change any information on the residence card, make sure to
submit the new card to CGI.

*Please also refer “7. (3) Renew Residence Card” at page 31 to 33.

3) Scholarship

Information on scholarship opportunities is shared on the Student Portal Website as it comes in.
Application for the Honors Scholarship for Privately Financed International Students and Tokyo
University of Agriculture Scholarship for International Students opens in the beginning of April every
year.

Having a “student” resident status is a requirement to apply for any scholarship.

4) National Health Insurance (NHI)

To enroll in the NHI, you must go to the relevant desk in the municipal (ward) office of where you
are registered as a resident. Those insured by the NHI system have only to bear 30% of the medical
expenses for any treatment at clinics or hospitals. So, please make sure to enroll and pay the insurance
fee. After that, you will receive NHI card.

When visiting a hospital or doctor's office, make sure to present your NHI card for the insurance to
cover 70% of your medical bills. However, please note that certain medical treatments are not covered
(e.g., medical checkups, cosmetic surgery, teeth straightening, and traffic accidents).

5) Housing Guarantor Service

The university, in cooperation with a rent guarantor service company for foreigners, supports
international students to find a private rental room without a joint guarantor. If you wish to subscribe to
this system, contact CGl.
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6) Events for International Students

Guidance for New After the enrollment, there is a guidance session for international students on
Students how to start your new student life at NODAI.

International Student In May or June, there is a party on Setagaya campus for new and continuing
Exchange Party students, faculty, and staff to get to know one another.

Once a year (in January), there is a one-day bus trip to deepen your
understanding about Japanese culture, history, and agriculture.

One-day Bus Hike In the past, students have gone to Ashikaga School (Japan's oldest academic
institution) in Tochigi, fish cake factory in Kanagawa, Odawara Castle, Tomioka
Silk Mill (UNESCO World Heritage Site) in Gunma.

Ryugakusei Farewell In the beginning of March, there is a send-off party to students who are
Party graduating.

7) Resident Status

(1) Registration of Residence

Those who were issued a residence card at the port of entry, take your residence card and register
your new Japanese address at your local municipal (ward) office within 14 days of moving into the
place of residence. If you are moving to a new address, change of address must reported to your
current and new municipal (ward) office (if moving out of the ward) and complete the necessary
procedures within 14 days of moving.

(2) Change of Organization of Affiliation
If your affiliated organization changes, notify the Immigration Bureau Office within 14 days either
through the Immigration Bureau's e-Notification System, in person or by mail. Submit the form,
"Notification of the Accepting Organization”, which can be found from the link below.
http://www.immi-moj.go.jp/english/tetuduki/kanri/shyorui/18.html

(3) Renew Residence Card

Residence card can be renewed 3 months prior to the visa expiration date. To apply for renewal, go
to Center for Global Initiatives (CGl) (Setagaya campus) or Student and Academic Affairs Division
(Atsugi and Hokkaido Okhotsk Campus). There is a form that has to be filled out by both the student
and the university. Please allow enough time for your application to be processed.

The Immigration Bureau Office is open 9:00 to 16:00 on weekdays.
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Required Documents

(DEnrollment Certificate
(@Academic Transcript
(®Passport

nd
itug:;r ®Residence Card
and older ®Proof of Financial Viability (e.g. bank statements, scholarship award letters)

*To prove you can financially support yourself during your stay in Japan.
®Application for Extension of Period of Stay (form that has to be filled out by both
the student and the university)

(DEnroliment Certificate

@Academic Record of Japanese Language School

(®Graduation Certificate of Japanese Language School

1t year student | (®Passport

(®Residence Card

®Proof of Financial Viability (e.g. bank statements, scholarship award letters)

@Application for Extension of Period of Stay (form that has to be filled out by both
the student and the university)

When you submit your application for extension of period of stay, you will receive a stamp on the
back of your residency card that states, “7£ 88 #i & 5 %1 5F FI &8 & f(Renewal of the residency period
under application)” . After you receive your new residence card, please submit a copy of your residence
card to CGl or Student and Academic Affairs Division. If there is a blank period between the new and
old residency, please submit both sides copies of the old card with the stamp “TE B EARI E F SF A B 5F
.

(4) Procedure for Lost or Stolen Residence Card

If your residence card is lost or stolen, please contact CGI or Student and Academic Affairs Division
immediately. You would have to re-apply for a new card at the Immigration Bureau within 14 days of
discovering the loss or theft.

(5) Part-time Job

@ In order to work part-time in Japan, foreign nationals with “student” resident status must obtain a
work permit in advance from the immigration office. To obtain the permission, the following
documents must be submitted to the immigration office: passport, residence card, student ID, and
application form. Students who are permitted to work will be able to engage in work activities for
up to and not exceeding 28 hours per week.

(@ During university holidays (summer break, winter break, and spring break), you may work for up to
and not exceeding 8 hours per day within the confines of the legal 40-hour work week.

@ If you exceed the work-hour limit, you may be subject to punishment including deportation. Thus,
please abide by the rules when engaging in a part-time job. It is also strictly prohibited by law and
regulations for international students to work in the sex industry or any kind of adult entertainment
that may affect public morals. For example, students cannot work at places such as bars and
cabarets where servers are seated at the customer’s table to serve, or any type of telephone dating
service, referral service, game center, or pachinko parlors and mahjong houses etc. even if your
position is as a dishwasher or a cleaner.
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(6) Re-Entry Permit

International students in possession of a valid passport and resident card who will be reentering
Japan within 1 year of to continue their activities in Japan, in principle, will not require a re-entry
permit. If you fail to re-enter Japan within 1 year of your departure, you will lose your resident status. If
you are temporarily leaving Japan, please present your residence card at immigration in the port of
departure.

Immigration Bureau Near Each Campus

Office Name Address Access
Tokyo Regional . Take a city bus from Shinagawa
Immigration i—éf%;(_zr;zg,_;\:l|1n1ato-ku, Tokyo Pref. Station bound for Tokyo Regional
Bureau ’ Immigration Bureau
Kawasaki K ki West Joint G t Bd
Branch Office 12\’\33; ! . es Aom koveKrnmen K C&; 5 min. walk from
(Kanagawa K-a;magav?l:lasq Sao-ku, rawasaki iy, South Exit of Shin-Yurigaoka Station
i on Odakyu Line
Prefecture Residents TEL - 044-965-0012 yu Li
only)
g:‘::éf gf?irct:e Kushirowan Joint Government Bldg.,
. 5-9 Minamihama-cho, kushiro-shi 16min. walk from JR Kushiro Station
(Hokkaido Prefecture
) TEL:0154-22-2430
Residents only)

8) Social Security and Tax Number System ("My Number")

A letter containing your My Number Notification Card will be sent to your address via registered mail.

“My Number” is a 12-digit ID number issued to all citizens and residents of Japan used for taxation,
social security and disaster response purposes.

You will need to provide this number when applying for part-time jobs.

9) The National Pension System

The National Pension is a public pension system that provides pension benefits to an insured person
when he/she reaches a pension age - the age of 65 or becomes disabled. Regardless of nationality, all
registered residents of Japan aged 20 to 59 years are obliged to enroll in the National Pension System.

Those who are over 20 years old or are turning 20 in a month, will be mailed an Application to Enroll
in National Pension by the Japan Pension Service.

Students with limited income may apply for the "Special Payment System for Students" under which
you will be exempt from paying monthly pension premiums during your time as a student. Please go to
the nearest municipal (ward) office to apply for this system with your residence card and student 1D
card. If you go to the Setagaya City Hall, please go to the Main Office (closest station: Setagaya
Station on Tokyu Setagaya Line).
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10) Procedures Before Returning to Home Country

Procedures at the
University

® Apply (if necessary) for an official academic transcript, completion
certificate, graduation certificate, etc.

® Submit your “Contact in Home Country after Graduation” to Center for
Global Initiatives (CGl)

® Register your career plans on NODAI Career Navigation website.
*If you do not know how to register, please consult with the career center
staff on your campus.

@ If you are in the university dormitory, submit the “Dormitory Exit Form” to the
dormitory office.

@ Return borrowed books to the library.

® Return your Univ. Co-op card to Univ. Co-op and receive a refund of your
membership fee.

Procedures Related
to Housing

® For students living in an apartment

* Inform the landlord and realtor of your moving date and take necessary
procedures to exit the apartment.

» Clean your room thoroughly and dispose of any garbage at the specified
area

* Disposal of large sized waste and specified kinds of home appliances (ex.
fridge, TV, etc.) is not free.

*It requires completing certain procedures in advance. Procedures differ by
area of residence. Please check your area of residence’s official website
to confirm the procedures and locations of where large sized waste can
be disposed.

® Contact your utility providers (water, gas, and electricity) in advance to let
them know the date you will be cancelling your service and pay the due
utility charges.

® Cancel your contract with the phone and/or Internet service providers.

Procedures at the
Municipal (Ward)
Office

® Submit a “Resident Change Notification”

Before you return to your country permanently, you will need to submit

“Resident Change Notification” to your municipal (ward) office. If you forget

this, you will continue to be billed for National Health Insurance even after

you return home. When submitting the notification, you will be asked to
show your Residence Card and National Health Insurance Card.
® Returning "Individual Number Notification Card" (paper) or "Individual

Number Card" (Plastic card)

1)Those who are leaving Japan with no plan to return: Return your
"Individual Number Card" or "Individual Number Notification Card" at your
municipal (ward) office.

2) Those who have a plan to return to Japan in the future: Mention your plan
to return in the future at the municipal (ward) office and your "Individual
Number Card" will be returned with a stamp on the front side of your card.
In the future when you return to Japan, show your card when you apply for
residence registration at your local municipal (ward) office.

*The assigned 12-digit "Individual Number (or My Number)" is valid

throughout your lifetime even after returning to your home country.

Withdrawing from
National Health
Insurance and
Pension

® For National Health Insurance, complete cancellation procedures and return
your card. Complete the payment of the premium if any.

® For National Pension Plan, complete the procedures for withdrawing and for
receiving the lump-sum withdraw payment.
*When you apply for the payments, all your coverage periods in the past shall
be used as the base to calculate your payments amount. Once the payments
are entitled to you, these periods will no longer be valid periods in the future.
For more details please refer to the Japan Pension Service website.
https://www.nenkin.go.jp/international/english/lumpsum/lumpsum.html
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Procedures at the
Airport

® Return your Residence Card to an Immigration Inspector

Other Procedures

® Close your bank/postal savings account if you are no longer using it to
make payments or receive income. Take your banknote and cash card when
closing the account. If you are expecting automatic withdraw from your
account to pay for phone bills or credit card bills, do not close your account
until all payments are complete.

® Cancel your cell phone contract after paying the last bill

® Cancel your credit card and any other contracts

Tokyo University of Agriculture
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Administrative Offices and Student Services

1 Functions of Administrative Offices

Curriculum
© Setagaya Campus - @®Atsugi Campus

Topics Responsible Office(s) Description

Credits Required to
Graduate

Course Registration

Exam

Absence from class
Absence from exam

Teaching License

Curator and Librarian

Training

®© Academic Affairs
Division

® Student and
Academic Affairs
Division

Determined based on university regulations. Read
“Study” (P61~) this handbook thoroughly. If you have
any questions, consult with the responsible office.

Register in a timely manner after attending the
guidance session in your department.

Exam schedule is posted on responsible bulletin
boards. Do not be late to exams.

Consult with the responsible office.

Must attend guidance sessions held seasonally.
Must plan ahead and be proactive to complete
these programs.
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Academic Career

© Setagaya Campus *+ ®Atsugi Campus

Topics

Responsible Office(s)

Description

Leave of Absence

Readmission

Withdrawal from the
University

Reinstatement

Transfer to a Different
Faculty or Department

®© Academic Affairs
Division

(® Each Office of
the Faculty)

® Student and
Academic Affairs
Division

Unable to attend classes for more than 3 months
consecutively.

Wish to readmit after taking leave of absence.

Wish to withdraw from the university.

Wish to apply for reinstatement after being
withdrawn from the university.

Wish to transfer to a different faculty or department.

Graduate School

®© AdmissionsCenter

® Admissions Center
(Faculty of Agriculture)

Undergraduates who plan to proceed to graduate
study at Tokyo NODAI.

International Education
Program

® Center for Global
Initiatives

® Student Affairs
Division

Short-term Study Abroad Program - Long-term
Study Abroad Program - International Students
Summit - Scholarship for International Students

Career Counseling *
Career Support

® Career Center

® Career Center

Career, plans after graduation, job hunting, etc.

Tokyo University of Agriculture

SOOIAISS JUSPNIS pUB S9010 SANRSIUILPY H

43



44

H<y

ZEICDOULT

@TﬁEE SFv VIR .FK:FJV/}\X

5 =) LhEoD  FELH Tz &5
= HRWLED ] 2
ESREE  ARTS U L) e BBl
UpEsSDaSEEDSHESHSE  AATS megn EMEICEENE UlcZRE EBICEER—YILTA b
EERNSBARNECOEE | PER—2ILTA N s “
NoEELTLEEWV
VoA BAICA  BLESICATADL  Tulsd .
< v 2 0> ® MHAEER A - T%El—t)\@%tﬁﬂj LTl rEE
=2 b= 13 #n _ plBLEsson LaTOESL  e0mon  EEC
B FEHHR PﬁEFﬁ%ﬁb‘HﬂT&UADI HOHFT,

P&%P;(Eh (V) UlITh Fh .
REF - BN - B - 2OMONSI IV
(&) A /(R - .rmw//\z
U ) Lomoh FECH Tz £5
= I ERLEO i =
LB EA S CBABEILIAETS BRDARAIL  UsSB<Eh
BEEEZTREVEEE HAZESZERES KUORBHADOEZE L
®% £ =
_ puuEsSon
?EE?Q?%E% . %57;:'/\; D
@<¢<unt 5 ERECETHHERICEDFT,
BRI - %G)ﬁtd) S . N #6
TS5AIN—FFDFET,
IFAT S

BEICDOWLT

) HHA+ v IR - J%f%#vy/\"x

U > EDHON FELH T £S5
= JI=] ERWVLEO ] =
FWEL o
kqn x 1Fh > E/u Eh /'EEE 4 H [C'Ifi—b\gsg_o
iE 2 2 W e ‘
MFZ(FTLEEL)
[F B &5 & FhTS B5Fw® WO &SEDA
BRE RIICE>EESE ® pEEYR— ey y— m%$étl£F%EFs§J®%”ﬂ7&fTL\$§”o
er B =
ULESE-TSE I;:u_:
EE)J m%t%
Bh I3 LA RBA L B0 Ls UK E £ SOY
2 2 if BB (W@JE KFEZHEHBEH)
FHS :30~17: 00
< gL L H f\J’:<E‘U%5T_:‘AJbD Lo L& hbt TRy ZUh
=2 $ 'Co)z\:i S F IF @ FERRE ES/U@_LL‘/Z[L_LDZ_ HICEZ, FEIFLET, BAD
BMEDM® ICOWLT | ©Sis IS4 — AT LE T

International Students’ Handbook




Tuition Fees
©Setagaya Campus *+ @®Atsugi Campus

Topics Responsible Office(s) Description
Change in address to . .
whereg tuition fee Student Portal If your address has changed, please immediately
Website update your information on Student Portal Website.

statement is sent

® Financial Division | Request form must be signed by both the student

Tuition Fee Deferment ® Student and and guarantor. Form can be retrieved at the
Sfﬁggﬁ'c Affairs responsible office.

Scholarship * Accident + Other Issues
©Setagaya Campus + @®Atsugi Campus

Topics Responsible Office(s) Description

© Student Affairs Scholarship of Japanese Student Services

Scholarship Information Division Organization (JASSO) and Private Organizations

® Student and

SOOIAISS JUSPNIS pUB S9010 SANRSIUILPY H

DillonesgBusiicss Academic Affairs You can consAult about anything. Your privacy will
Schemes and Other Division be fully protected.
Issues
Health
©Setagaya Campus *+ @®Atsugi Campus
Topics Responsible Office(s) Description

Mandatory health checkup is offered every year in

Annual Health Checkup April

®) Center for Health

. First Aid and Referral to a hospital or clinic.
Promotion

Injury and lliness

® Health Center
Available from the certificate vending machine.
Health Certificate (Service hours: school days)

Weekdays 8:30 ~ 17:00

Discuss concerns and ® g?]figim Counseling Professional counselors will work with you to think out a

FilffICUHIeS encogntered ® Student Counseling solution to your troubles. Your privacy will be fully
in your student life Office protected.
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Traveling and Returning Home Temporarily

©Setagaya Campus *+ @®Atsugi Campus

Topics

Responsible Office(s)

Description

Student Travel Discount
Certificate

Group Travel Discount
Certificate

®© Student Affairs
Division
® Student and

Academic Affairs
Division

Available from the certificate vending machine.
(Service hours: school days)
Weekdays 8:30 ~ 17:00

Can be used when there is a group travel as part of
extracurricular or laboratory activities:

Apartment Search

For apartment search, please go to the following agents:

Campus

Agents

Location

Setagaya Campus

Tokyo NODAI Univ. Co-op
(Housing Consultation Section)

1st Floor Main Building of
Tokiwamatsu Student Hall
B 03-3427-5769

NODAI Support Co.,Ltd.

http://www.nodaisup.com/apartment

Atsugi Campus

Atsuno Shoji

(Real Estate Section of JA

Atsugi)

Go out the South Exit of
Hon-Atsugi Station on Odakyu Line
o 046-228-0182
#90120-36-0182

You can search at “Best-Estate.jp” website (http://www.best-estate.jp/en/) multilingually.

Tokyo University of Agriculture
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Facility Guide

Setagaya Campus

Facility

Responsible Office(s)

Description

Classrooms

Centennial Auditorium

Student Affairs
Division

*Designated form only available for the
purpose of extracurricular activities.

Sakuragaoka Arena

Sakuragaoka Arena

Consult directly at Sakuragaoka Arena.

Training Room of
Sakuragaoka Arena

Training Room

Must take a pre-training workshop and pay
annual membership fee.

Meeting Rooms of

Tokiwamatsu Hall Dojo

Athletic Club
Association

Designated form to reserve a meeting room.

Meeting Rooms of

Tokiwamatsu Student Hall

Administrative Office of
Tokiwamatsu Student Hall

Reserve on a calendar in the administrative
office.

Atsugi Campus

Facility Responsible Office(s) Description
Classrooms Student and
Academic Affairs
Gymnasium Division There are designates forms to reserve these
facilities.
Student Hall Atsugl. Student Club
Association
Other
Facility Responsible Office(s) Description

Research Forest

Training Center at Okutama

Training Center

Please contact directly for any inquiries.
0428-83-3352

Fuji Farm

Administrative
Office of Fuji Farm

Please contact directly for any inquiries.
0544-52-0005

Tokyo University of Agriculture
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2 Certificates and Notification Forms

Certificates
© Setagaya Campus *+ @®Atsugi Campus

Topics Responsible Office(s) Description

Academic Transcript

Available from the certificate vending machine.
(Japanese certificates only)

(Service hours: school days)

Weekdays 8:30 ~ 17:00

© Registrar Division Fee: 200 JPY

Enrollment Certificate ® Student and

Certificate of Expected
Graduation

Academic Affairs
Provisional Certificate Division
for Dietician License

Issued at the responsible office.
(Office hours) Weekdays 8:30 ~ 17:00
Fee: 200 JPY (English certificates 300 JPY)

Provisional Certificate
for Teaching License

Certificates Issued in

English
Available from the certificate vending machine.
© Center for Health (Japanese certificates only)
Health Certificate Promotion (Service hours: school days)
® Health Center Weekdays 8:30 ~ 17:00
Fee: 200 JPY

*Certificate vending machines are available on the second floor of NODAI Academia Center on Setagaya
Campus and on the first floor of the Research Laboratories Building on Atsugi Campus.

Student Travel Discount Certificate

Setagaya Campus
Available from Certificate Vending Machines located on the 2nd floor of NODAI Academia Center.
[Service days] School days [Service hours] 8:30 ~ 17:00

Atsugi Campus
Available from Certificate Vending Machines located on the 1st floor of Research Laboratories
Building.
[Service days] School days [Service hours] 8:30 ~ 17:00

If the certificate vending machines are under maintenance, certificates can be issued at the office of

Student Affairs Division (Student and Academic Affairs Division for Atsugi Campus).

* Can be issued for a trip over 100km one way. It can be used for returning home and educational trips
in your regular curriculum and extracurricular activities (20% discount rate).

* Valid period is within three months from the issuance date (for graduating students, it is valid until
March 31st of graduating year).

» Student Travel Discount Certificate may be only used by the student who applied for this certificate
(make sure to carefully read other notices written behind the Student ID).
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Leave of Absence * Readmission + Withdrawal from the University

Topics

Procedures

Leave of
Absence

If you are unable to attend classes for over 3 months consecutively, fill out the “Request for
Leave of Absence” form indicating the time period you will be absent and the reason(s). Submit
this form to the Registrar Division (for Atsugi campus, submit to the Student and Academic
Affairs Division) after signing it and collecting seals/signatures from your guarantor, homeroom
advisor, assistant head of your department, and head of your department. If you get an approval
from the President, then you may officially take a leave of absence.
Notes) 1. If you are planning to take a leave of absence, consult with the office of your
faculty first (for Atsugi campus, consult with the Student and Academic Affairs
Division).

2. If you are going to take a leave of absence for a medical reason, submit a
medical certificate issued by your doctor.

3. Valid leave of absence period is 3 months to one year of an academic year (April to
March of the following year). If your absence period crosses over to the next
academic year, you must also submit a “Request to Extend Leave of Absence” form.

4. Leave of absence period will not be include in your period of enroliment.
Furthermore, your leave of absence period cannot exceed 4 years cumulatively.

5. If you are on a leave of absence in March (the final month of second semester),
then even if you have obtained sufficient amount of credits to move up to the
next grade, you are not applicable to move up to the next grade.

6. You must pay tuition and other necessary fees even while you are absent from
the university. Tuition fees for the leave of absence period varies depending on
your department, grade, and the length of leave of absence. For more details,
please contact the Financial Division.

Readmission

If you wish to readmit after your approved leave of absence, submit the “Request for Readmission”
form with seals from homeroom advisor, assistant head of your department, and head of your
department to the Registrar Division (for Atsugi campus, submit to the Student and Academic Affairs
Division). This form will be sent to your guarantor’s address a month prior to the end your leave of
absence period, so submit the form with your and guarantor’s seals/signatures by the given deadline.
Note) When you are readmitted, you will be readmitted in the same grade as the grade when you took
leave of absence.

Withdrawal
from the
University

If you are withdrawing from the university, submit “Request for Withdrawal” form along with
your Student ID card to the Registrar Division (for Atsugi campus, submit to the Student
and Academic Affairs Division). Make sure the form is sealed/signed by you, your
guarantor, homeroom advisor, assistant head of your department, and head of your
department. The withdrawal is official when your request is approved from the President.
Notes) 1. If you are planning to withdraw from the university, consult with the office of
your faculty first (for Atsugi campus, consult with the Student and Academic
Affairs Division)
2. If you have lost your Student ID, please mention that on the “Request for
Withdrawal” form.
3. After you have withdrawn from the university, please note that we cannot refund
tuition fees that you have already paid.

Tuition Fee Deferment

The installment of your tuition fee statement is sent to your address as follows; in the end of April

(1st), June(2nd), September(3rd) and December(4th).

However, you may apply for deferment of payment if you are facing difficulty in paying tuition due to
experiencing severe earthquake, storm and flood damage, drought damage, damage from cold weather,
bankruptcy, death of a primary wage earner, etc. To apply, submit the “Application for Deferred
Payment of Tuition Fee” to the Financial Division (for Atsugi campus, consult with the Student and

Academic Affairs Division).

For more details about the procedures, contact the Financial Division (for Atsugi campus, consult

with the Student and Academic Affairs Division).
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Forms for Extracurricular Activities

© Setagaya Campus *+ @®Atsugi Campus

Topics

Responsible Office(s) Description

Notice of off-campus
activity

Request to hold an
event

Request to do
promotional activities
(collecting signatures,
recruiting, and fundraising)

Request to sell items

Request to display
posters, flyers, and
signs

Application for forming
a student group

Student clubs and organizations are required to

submit a notice form in advance.

Submit to:

®© Main building of Tokiwamatsu Hall or Tokiwamatsu
Student Hall

® Student and Academic Affairs Division

® Student Affairs

Division
® Student and . .
Academic Affairs De@gnated forms can be found at responsible
Divisi office(s).
ivision

®© Explanation session is held every May.
® Explanation session is held every end of April.

Change in Personal Information

Type of Information

Procedures

Change in Address in
Japan

Address can be changed on the Student Portal Website.

*If you or your guarantor’s address, phone number, cell phone number, etc.
changes, please promptly make the change.

*Please visit Student Affairs Division or each office of the Faculty

to receive the certificate for issuing a new student commuter pass.

Change in Guarantor

Can be changed on the Student Portal Website.

Change in address to
where tuition fee
statement is sent

Can be changed on the Student Portal Website.

Permanent Address

Can be changed on the Student Portal Website.

Change in Name

Office responsible for handling change in name is the Registrar Division (for
Atsugi campus, Student and Academic Affairs Division).

*Submit “Notice of Change in Name” form and an official family registry to
the responsible office.
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Financial Aid

With the aim to foster capable individuals, there are scholarship opportunities and student loans
available for students who demonstrate academic excellence and students who have financial need to
pursue their education. There are specific conditions, such as grades, characteristics, and household
income, which have to be met in order to apply for financial aid. Please see below for scholarships that
are offered by Tokyo NODAI.

For any questions or concerns, please contact Student Affairs (for Atsugi campus, Student and

Academic Affairs Division).

Overview of Tokyo NODAI Scholarships

Scholarship Type Eligibility and Requirements Cost Remarks
Will be evaluated
First-year ba?](_-:‘d og the ﬁcore Tuition fee fully
student | @chieved on the waived .
General Entrance * Applicable for one
Examination academic year
Merit - Selection process
Scholarshi Must be nominated by the conducted every
S:: ; a;s P Deduction head of your department for year
uden : ;
- Secong- | Meeting the following two - Number of slots (per
yieaorI e At least 75% of eamed Tumczn fee reduced grade year of egi/
studen credits in the previous by 50% epartment) is 3%
and older academic year is S and A of studentg being
- Demonstrate good newly admitted
personality and conduct
Undergraduate
Tok students: Deduct Acplied by student
OKY0 Deduction | Must demonstrate all of the 495,000JPY from pplied by students
University of I, directly
; following: tuition fee of one ; )
AgI’ICU"fo?/ = academic year - Committee will
Scholgrshlp + Academic excgllence review and final
fqr Privately . G.ood personahty and conduct Graduate students: decision will be
:znl?ar:Ctedn | + Financial need to pursue Paid 330,000JPY of made by the
Stodonts | Payment | St scholarship in one President
academic year for
tuition fee
Can be nominated in one of the Waived from school
following two ways: expenses including,
Tokyo - Be recommended by the fntrﬁpce fg(a{ tuition feed
] ] Deduction . o acility maintenance an
Unlyersny of President of Partner University improvement charges,
AngCyIture * Recommend yourself and be experiment and practice
Special approved by the Overseas charges, various
Exchange Tokyo NODAI Alumni membership fees
Student Association based on .academio Paid 495,000JPY of
Payment | performance, personality, and scholarship in one academic
conduct year for tuition fee
- There is also a tuition deferment option available for students who are experiencing financial difficulty.
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1 Academic Overview

The curriculum is systematically developed to meet the academic goals of the university.

1) Types of Courses

(1) Required courses: Courses required for graduation

(2) Core electives: Courses you can choose from a pool of compulsory courses specified in your

program requirements. A certain number of credits are required for graduation.

(3) Free electives: Courses you can choose that are not compulsory courses specified in your program

requirements. A certain number of credits are required for graduation.

2) General Education Courses

DIntroductory
Courses

Purpose is to cultivate basic knowledge and skills needed for
university education and student life.

@Sports-related

Purpose is to encourage students to build a healthy body,

(1) University-wide Courses stamina, and strong mentality through sports.
Courses ®Theme-based Purpose is to give opportunity for students to see agriculture
Courses from various perspectives and deepen their understanding.
(@Career Preparation Purpose is for students to be more involved in their career
Courses development and gain helpful knowledge.
(2) Faculty-wide (DRemedial Educational Supplementary course to deepen basic knowledge.
Courses Courses*

*A grade (excluding “S” grade) will be given for this course, but it will not be counted towards your

credits required for graduation nor will it be reflected on your GPA.

3) Foreign Language Courses

(1) University-wide

(DBasic English

Purpose is to improve students’ English language skills.

@Introductory
Foreign Language
Courses

Courses Courses
(DPractical Purpose is to improve students’ ability to use English in
English Courses practical situations.
(2) Faculty-wide

Purpose is for students to gain the ability to comprehend and
transmit information and culture of other countries.

Tokyo University of Agriculture
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4) Specialized courses

(1) Departmental
Basic Courses

(DHuman relationship
courses

Purpose is to cultivate social morality and ethics.

@Social science
courses

Purpose is for students to gain basic knowledge to
understand social systems.

(®Nature-related
courses

Purpose is for students to gain a broader perspective and
stimulate curiosity to investigate about natural sciences.

(2) Departmental
Specialized

(DSpecialized
COMMON Courses

Purpose is for students to understand basic concepts and
knowledge of agriculture and each faculty.

(@Creative-style
courses

Involves group works in a comprehensive cross-disciplinary
type educational program that requires knowledge and
experience in agriculture.

(®Specialized basic
courses

Purpose is to gain basic understanding of the specialized
field.

(@®Specialized core
courses

Purpose is to cultivate the problem-solving skills and
knowledge by having students proactively investigating issues
that need to be addressed in the specialized field.

(®Specialized
practical courses

Courses for students aiming to obtain an Education Personnel
Certificate. These courses are established based on
Education Personnel Certification Act. (Courses are only
available for students registered under Teacher Training
Course. Please note that these courses are not counted
towards credits required for graduation).

®Interdisciplinary
courses

Purpose is for students to deepen understanding of the
specialized field, to investigate issues in the specialized field,
and to gain necessary knowledge to solve these issues.

(@DComprehensive
courses

Graduation thesis, Comprehensive exercise, etc.

5) Open courses

(1) Special Program
(Conducted in English):Agriculture,
Food and Environment

In response to ever-globalizing society, the university offers
specialized courses offered in English (for the curriculum, see
p. 85)

(2) Japanese language courses

Courses only offered to international students and students
who grew up overseas (for the curriculum, see p. 87).

6) License Courses

(1) Teacher Training Course

Courses for students aiming to obtain an Education Personnel
Certificate. These courses are established based on
Education Personnel Certification Act.

Course

(2) Curator and Librarian Training

Courses for students aiming to obtain librarian certificate or
curator certificate.

Tokyo University of Agriculture
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2 Credit System

University credits can be obtained by registering for courses and successfully completing coursework
and examinations. Students must meet specified minimum number of credits for graduation.
Number of credits for each course varies depending on educational objectives and required study
hours outside of class. A university credit is defined as below:

Credit Calculation

Category Number of Class Hours Self-study Hours Total
Credit
Lecture, 2 hours
comprehensive practice (1 period per week) x 4 hours (per week) x
. P . P 2 credits P P 15 weeks (1 semester) 90 hours
(include foreign 15 weeks (1 semester)
= 60 hours
language courses) = 30 hours
2 hour
Experiment, practice, ours 1 hour (per week) x
o . (1 period per week) x
training, 1 credits 15 weeks (1 semester) 45 hours
. 15 weeks (1 semester)
sports recreation =15 hours
= 30 hours

*1 period is 90 min. lecture (plus 30 min. self-study).

3 Courses

1) Semester System

One academic year is comprised of two semesters: first semester and second semester. There are
courses, exams, and grading in a given semester. If you fail a course, the course can be retaken the

following year.

2) Class Hours

One period of class is 90 minutes. Please see below for the class hours.

Period 1st Period | 2" Period Lunch 3'd Period | 4t Period | 5% Period | 6% Period
S 9: 10:40 | 12:10 | 13:00 | 14:40 | 16:20 | 18:00
(90 min.) § S S S § § §

’ 10 - 30 12:10 13:00 14 : 30 16 : 10 17 : 50 19 : 30

*There are also intensive courses and courses offered every other week in a short period.

3) Importance of Attendance

A class is a learning environment in which an instructor and students can directly interact. Just as the
credit system has fixed class hours, attendance is an integral part of grading students. In addition, an
attendance record of less than two-thirds of the total class hours will result in a failing grade, regardless

of examination results.

Tokyo University of Agriculture
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4) Report of Absence Form

If you will be missing a class or if you have missed a class for a compelling reason, fill out the
“Report of Absence” form (X & J&) located at the office of Academic Affairs Division (Atsugi: Student
and Academic Affairs Division) and submit it to the appropriate instructor. However, how the attendance
and grades are ultimately treated depends on the instructor.

There is a separate form for students who have contracted an infectious disease recognized the
School Health and Safety Act. About absence From exam, please see p.75

5) Cancellation of Classes

Information on cancellation of classes is generally posted on the Student Portal Website. If, for
however, you do not receive any notification even after 30 minutes of start of class time, please check
with the Academic Affairs Division (Atsugi: Student and Academic Affairs Division).

6) Cancelling Classes as Measures in Times of Emergency

The university may cancel classes in the following emergency situations: strike, natural disasters
(typhoon, earthquake, heavy snow, etc.), traffic congestion due to automobile accidents, strong wind
warning or other emergency warnings issued by the Japan Meteorological Agency, and massive
earthquake alert.

For more information, please see the Student Portal Website (Student Life Handbook - Cancelling
Classes as Measures in Times of Emergency).

7) Make-up Classes

If you are missing class hours to complete a course for a compelling reason, a make-up class may be
offered. In that case, either the instructor will give you an instruction or an instruction will be
communicated through the Student Portal Website.

8) Course Evaluation by Students

In order to improve the quality of courses, the university asks students to evaluate courses. Although
instructors are responsible for offering good-quality classes, students’ voices are crucial for
improvement. Students are asked whether they comprehend the class content and whether the lectures
are understandable.

Furthermore, it helps instructors to understand where they stand compared to other instructors. A
good class is made by the cooperation between the instructor and students, so please participate in the
course evaluation.
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4 Course Registration

1) Defining course registration

Course registration includes the act of registering courses for the full academic year at the beginning
of the year and then actually attending classes.

2) Procedures to Register for Courses

[1]Course Registration Plan
You must plan out what courses to register for the full academic year. Please keep the following
points in mind when registering.

(@ Please thoroughly review your department’s curriculum (can be found later in the handbook) and
syllabus (on Student Portal Website).

(2 Required courses should be taken in the designated year and semester.

(® Core electives should be chosen from a pool of compulsory courses specified in your program
requirements. Make sure to meet the minimum number of credits of core electives required for
graduation.

@ Free electives can be freely chosen by students considering their future career plans. Make sure
to meet the minimum number of credits of free electives required for graduation.

(® Please plan out your academic career considering the number of credits required to move up to
the next year and to graduate.

[2] Registration of Courses

Course registration is one of the most important tasks as a student. If you miss the course registration
deadline, you will not be given a second chance and ultimately you will not be able to register for
courses that semester. For more information on course registration, please see “Course Registration (&
&M TUZ)” (supplementary book). Read this material when registering for courses.

[3] Confirmation of Course Registration

After the course registration period, you can see the courses you registered on the Student Portal
Website under “& 7% 7= D 1€ (Your Courses)” . The courses listed here are courses you registered for
the academic year. If you would like to add or remove courses, make sure to do so during the course
revision period.
*List of registered courses for the second semester can be edited after the second semester begins.
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3) Important Notes about Course Registration

[1]Maximum number of credits permitted to register

In order to obtain credits for a course, students must complete specified study hours.

For example, in order to obtain 2 credits for a lecture course, 90 minutes of study hours are required.
Two hours of a class (2 hours X 15 weeks = 30 hours) and four study hours outside of class
(preparation and review time) in one week (4 hours X 15 weeks = 60 hours) total to the number of study
hour necessary to obtain the credits.

As described above, registered course credits and study hours are correlated so the more course you
register, the more study hours are needed in one week.

There is a limitation in the number of credits permitted to be registered. Please take into
consideration how many study hours you can manage in one week. If you are taking the Teacher
Training Course, Curator and Librarian Training Course, or remedial courses, this limitation does not
apply.

Maximum number of credits permitted to register per academic year

---44 credits (Dept. of Nutritional Science: 49 credits)
Maximum number of credits permitted to register per semester

-+-22 credits (Dept. of Nutritional Science: 25 credits)

Apmis I

*Please note that the maximum number of credits permitted to register does not equate to maximum
number of credits obtained.
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[2] Auditing Courses from Other Faculties and Departments
(For more details, please see “Course Registration (BN TV ¥)” (supplementary book).)
“Auditing Courses from Other Faculties” means register for courses offered in a faculty other than in
the one you belong and “Auditing Courses from Other Departments” means registering courses offered
in a department other than in the one you belong.
® You cannot register for experiment, practical training, and comprehensive exercise.
® You cannot register for upper-level courses.
® Maximum number of credits permitted to register during the 4 -year period is 16 credits. (30 credits
for all departments under the Faculty of Agriculture and Faculty of Applied Biosciences, and
Department of Nutritional Science).

® Core elective credits from General Education Courses, Foreign Language Courses, and Specialized
Courses can be applied towards the credits required for graduation. However, please note that the

maximum number of credits permitted to register depends on each department.

Maximum number of Maximum number of
core elective credits core elective credits
from General from General
Education Education Courses,
Courses,Foreign Foreign Language
Faculty Department Language Courses, || Faculty Department Courses, and
and Specialized Specialized Courses
Courses that can be that can be applied
applied towards the towards the credits
credits required for required for
graduation. graduation.
. . Dept. of Forest .
Dept. of Agriculture 44 credits S 22 credits
Dept. of Animal . Faculty of | Department of Bioproduction and .
Faculty of | Science 98 credits Regional | Environment Engineering 22 credits
Agriculture i
8 Dept. of Bioresource 30 credits Environment | pepartment of Landscape 21 credits
Development Science | Architecture Science
Dept. of Agricultural Innovation . Department of Regional .
for Sustainable Society 28 credits Regeneration Science 13 credits
Dept. of Agricultural . Department of International .
Chemistry 21 credits Agricultural Development 27 credits
. Faculty of
Dept. of Fermentation . i Department of Food .
Faculty of | Science 15 credits International | £yironment Economics 17 credits
Applied 0 = " Agriculture 5 f
. ept. of Nutritional Science . and Food epartment o .
Bioscience and Food Safety 21 credits Studies Agribusiness Management 30 credits
Dept. of Nutritional . Department of Intemational Food .
Science 29 credits and Agricultural Science 10 credits
Dept. of Bioscience 14 credits
Faculty of
Life Dept. of Chemistry for Life .
Sciences | Sciences and Agriculture 12 credits
Dept. of Molecular .
Microbiology 21 credits

Registering Courses at Sister University

(For details, contact Registrar Division for Setagaya and Student and Academic Affairs for
Atsugi)

Tokyo University of Information Sciences (TUIS) is a sister university so students can take courses
from TUIS. Courses taken at TUIS will not be counted toward maximum number of credits permitted to
be registered.
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5 Exams

Exams are held to evaluate how well you learned and to confer credits. Depending on the course, an
exam may be replaced by a submission of report. Please follow the instructions given by the instructor.

Eligibility to take an exam (1) Must be registered for the course
(2) Have sufficient attendance rate for the course
(in principle, must have 2/3 attendance rate)
(3) Have paid tuition fees for the semester
*Please note that exams cannot be taken if you are on leave of
absence.

1) Final Exams

Final exams are held at the end of every semester on a specific time schedule. Exam schedule will
be posted a week before on the Student Portal Website and bulletin boards (experiment, practical
training, and comprehensive exercise do not have final exams).

In addition, if you are absent on an exam day for a compelling reason, such as illness, then submit a
proof of document that proves your reasoning by a given deadline. Please see below for the types of
proof of documents.

Reason for Absence Proof of Documents

Doctor’s medical report (must indicate that the medical checkup was conducted
on the exam day) or a receipt from the hospital (must indicate date and name of
patient).

* There is a designated form if you contract an infectious disease recognized by
the School Health and Safety Act. For more information, please see “Health”
section on p. 48.

lliness

Delay/Cancellation of Public | Hojay certificate i d by a railway compan
Transportation Service elay certificate issued by a railway company

Bereavement Leave Document issued by a medical practitioner that certifies the deceased state of a

(relative within the person or a funeral notice
third degree)

Letter or e-mail printout from a potential employer that has been approved by the
Career Center.

*In principle, only final interview is accepted. There are cases in which you
cannot obtain a documentary proof by your potential employer so please consult
with the career center on your campus in advance. Attending a company
information session is not an acceptable reason for being absent.

Employment Exam

Natural Disaster
(flood damage, fire, Disaster victim certificate issued by a governmental agency
etc.)

Tokyo University of Agriculture
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2) Make-up Exams

If you miss a final exam due to a compelling reason, such as illness, and have submitted appropriate
documents to prove your reasoning, then you have the permission to take a make-up final exam. If you
do not have a compelling reason or do not have a document to prove your absence, then you are not
qualified to take a make-up final exam.

*If you are absent for a make-up exam, there will be no other opportunity to retake the exam.

3) Important Notes about Final Exams

® Duration of one exam is 45 minutes. Please note that exam schedule is different from regular class

schedule.

Exam Schedule

Period 75t Period 2" Period 3rd Period 4th Period 5th Period 6t Period
9:00 10 : 00 11:00 12 : 00 13:00 14 : 00
Hours § § § § § §
9:45 10 : 45 11 : 45 12 : 45 13 : 45 14 : 45
Period 7t Period 8th Period 9th Period 10t Period 11th Period
15:00 16 : 00 17 100 18 : 00 19:00
Hours § § § § §
15 : 45 16 : 45 17 : 45 18 : 45 19 : 45

® Students who do not have a Student ID on them cannot take final exams. If you forget your Student
ID, please have a temporary Student ID (there is a fee and only valid for one day) issued by
Student Affairs for Setagaya Campus and Student and Academic Affairs for Atsugi Campus.

® |[f exam date and time of your courses overlap, please notify immediately.

® You may enter the exam room up to 20 minutes from the start of the exam (once the exam starts,

you cannot exit the classroom).

® Your answer sheet is considered invalid if you write the wrong exam room, course title, instructor’s
name, or leave your name blank on the answer sheet.

® Submit your answer sheet even if it is blank.

® You must follow all instructions by the exam proctor.
@ If you have any questions regarding final exams, contact the responsible office.

Tokyo University of Agriculture
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5) Important Notes about Report Submission

Some instructors may require you to submit a report in addition to or in replace of a final exam. The
instructor will give you a deadline and the submission location, so please carefully follow the
instructions and also meet the following guidelines:

® | there is no specific guideline about the paper size, it should be A4 size.

® Make sure to indicate important information (course title, instructor’s name, report title, your
department, your grade level, your student ID number, and your name).

® Please staple your report on the top-left corner unless there is a specific guideline given by your
instructor.

® Submit the report by the given deadline to the prescribed place.

® Please note that a report without a cover page or deemed inadequate, the report may be
considered invalid.

® Please specify the source of citations if any.

fipmis I

Report Cover Page Form (Size A4)

Course title : Instructor :

<Report title>

Department :  Grade Level : Student ID :

Name :
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6 Grades

1) Grading System

Grades marked as “S” , “A” , “B” , “C” are considered pass, and “D” and “F” are considered fail.
Please see below for the grading standard guidelines.

Grading Standard Guidelines

Pass/Fail Grade Score GP Comments
- Greatly exceeds expectations

S 90~100 40 (within 5% of registered students)
A 80~89 3.0 Exceeds expectations

Pass
B 70~79 2.0 Meets the desired standards
C 60~69 1.0 Meets the minimum requirements
D 59 or below 0 Fails to meet expectations

Fail
F - 0 Not worthy of evaluation

*Grading standard guidelines at times may be adjusted upon seeing the total grades of a class.

2) GPA (Grade Point Average)

[1]GPA

The purpose of GPA is to provide a barometer of your overall performance, which then allows you to

make appropriate planning for your academic career.

[2]Courses Subject to GPA Calculation

Courses that are subject to GPA calculation are registered courses that can be applied toward
graduation requirement and also be evaluated based on the 5-letter-grading scale described above.
Thus, courses from “Auditing Courses from Other Faculty and Department” , “Teacher Training
Course” , “Curator and Librarian Training Course” and other certificate programs are excluded from

GPA calculation.

Tokyo University of Agriculture
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[3]GPA Calculation
BGPA Calculation Formula

Below is the formula to calculate GPA per semester.

(No. of S credits X 4) + (No. of A credits X 3) + (No. of B credits X 2) +
(No. of C credits X 1) + (No. of Failing Grades X 0) from a semester

Total number of registered credits from a semester

Note 1. Failing grades are included in the denominator.

Note 2. One-year long courses are included in the GPA calculation of the second semester.

Note 3. If you retake a failed course (D or F), the new grade will be included in the GPA calculation
for the semester you retook the course.

Note 4. In the case above, the GPA calculation for the semester you failed the course will not change.

B Cumulative GPA Calculation Formula

Cumulative GPA is calculated from all the grades you secured from the time of enroliment to your
last semester attending.

(No. of S credits X 4) + (No. of A credits X 3) + (No. of B credits X 2) +
(No. of C credits X 1) + (No. of Failing Grades X 0) from all semesters

Total number of registered credits from all semesters

Note 1. Cumulative GPA is calculated every end of semester.
Note 2. If you retake a course, it is also counted as one course.
Note 3. If you retake a course, the new grade you secured is calculated in the GPA.

3) Academic Record

Grades from every semester is posted on the Student Portal Website (Your academic record (% % 7=
D FEEDR)) before the beginning of the next semester.

4) Academic Transcript

Academic transcript shows courses with passing grades and cumulative GPA. Failed courses are not
included on the academic transcript.

5) Grade Appeals

After the release of grades from the semester, there is a period that you can appeal final grades. For
more details, please read “Course Registration (JE1EMD T U &)” (supplementary book).
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7 Course Registration for Special Program
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8 Japanese Language Courses

® Courses only offered to international students and students who grew up overseas (Offered only on
Setagaya Campus)

® Based on the Article 15- 3 -2 of the University Policy, up to 16 credits may be applied toward
graduation. However, please note that the maximum number of credits may vary depending on the
department.

® For more details about course registration, please read “Course Registration (8 1 ® T U )"
(supplementary book).

Hours per week
Course Type Course Title Credits Remarks
1styear | 2"d-year | 3"9-year | 4t-year
Basic Japanese (1) 2 F2
Basic Japanese (2) 2 F2
Basic Japanese (3) 2 L2
Basic Japanese (4) 2 L2
Intermediate Japanese (1) 2 F2
F Intermediate Japanese (2) 2 F2 Can only be
ree - registered by
Electives . . )
Intermediate Japanese (3) 2 L2 international
Intermediate Japanese (4) 2 L2
Advanced Japanese (1) 2 F2
Advanced Japanese (2) 2 F2
Advanced Japanese (3) 2 L2
Advanced Japanese (4) 2 L2
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What to do when a Fire /

The things you

an Earthquake occurs ngo::;\je‘:;g\r’\vcg? case

The fundamental factors of fulfilling campus life is safety and the sense of security. There is no telling
when unforeseen dangers such as a fire, an earthquake or an accident occurs. Therefore, it is very
important that you follow the rules set by the university and make sure you lead a secured campus life.

In case of a fire

© Actions to take when a fire occurs

(® To let the others know of the fire, shout “Fire!” loudly and ask for help - When a fire occurs
shouting can not only make large number of people aware of the fire but
also calm yourself down. Shout “Fire!”

@ Press and set off the nearest fire alarm. The alarm button is located at
the upper part of an indoor fireplug. Once you set off the fire alarm, the
respective people from the security and the facility department come

right away.
® Your next step is to call “119” to report the fire and ask for help to the E;Z?:stthe
Fire Department and Ambulance. fire alarm
M Example of the “119” emergency call
Call “119”

Fire Department and Ambulance Caller

“This is Tokyo Fire Department
and Ambulance. Is it a fire or “A Fire”
medical emergency?”

“The address is 1-1-1 Sakuragaoka,
“The address, please” Setagaya-ku, Tokyo University of
Agriculture, XX floor of the Building XX”

“What is on fire” “The laboratory is on fire”
“Is there anyone injured?” “No, there is no injured”
“Is there anyone trapped by fire?” “No, no one is trapped by fire”

“Understood, fire engines are
on its way”

Tokyo University of Agriculture
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@ After reporting a fire to the Fire Department and Ambulance, please
report it to the following:

Main Security Office  Extension No. 5555

Setagaya Campus ) ;
Outside Line 03-3246-6087

Central Monitoring Room Extension No. 3100

Atsugi Campus . .
Outside Line 046-270-6221

® When a fire occurs during the activities at the laboratory or the
extracurricular activities, report the fire to your respective supervisor. A
report to General Affairs Division (In Atsugi, Student and Academic
Affairs Division) is also required.

® In its early stages, a fire extinguisher can be effective. Try to extinguish
the fire with the nearby fire extinguishers or by using indoor fireplugs
coordinating with the people around you (Refer to page 93 for “how to
use a fire extinguisher” ). However, evacuate immediately when the fire
gets out of hand and you feel danger.

*There is a fire drill on every campus where you can learn how to handle a
fire extinguisher.

@ Make sure no one is trapped inside, close doors and evacuate.

® How to Evacuate

@ Go outside of the room when the emergency siren goes off. Listen
carefully to the emergency announcement through the public address
system and follow the instructions from the faculty members to
evacuate.

(@ When the fire gets out of hand and you feel in danger, close doors, cover
your nose and mouth with a handkerchief or a wet towel evacuating in
lower position.

(® Before evacuation, make sure chemical containers are closed, put out
open flame and turn off electric appliances. A valve of the high-pressure
gas cylinders also has to be closed before evacuation.

@ Do not use elevator when evacuating and do not go back to the building
once evacuated.

After Calling “119”

Call Main &

; (¢
Security (AN /)
office or
Central

Monitoring Room

Try a Fire
extinguisher

Close doors
and evacuate

To evacuate safely

Listen to the !
announcement and 9
oye

follow the instructions i
\

[

Evacuate in
lower )Y
position ,-‘ s

o2
HO
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© To prevent a fire

Smoking
@ No Smoking in all campuses

At Laboratory

(D Using stove (electric, gas, oil) are not allowed in a laboratory.
(@ Do not handle hazardous materials or chemical substances without

permission and handle with care.

(® Keep chemicals in designated area and keep Poisonous substances

locked when storing.

@ Transporting and exchanging high-pressure gas cylinder must be handled
by respective operator in general. When it is necessary to do it by
yourselves, ask your supervisor for permission.

evacuate, do

the scene.

Once you

not return to

Fire Prevention Measures

How to use
fire extinguishers when a
fire occurs

(» Transport a fire extinguisher
close to the fire but to a safe
place without hitting it to
another object.

@ Pull the safety pin
up.

® Take the hose and
aim at the base of
the fire.

@ Squeeze upper
and lower levers
to discharge the
fire extinguisher.

(® Target the base of the fire and
sweep the hose when
discharging the dry chemical.

Watch out for TRACKING PHENOMENON!

It is lead by dust and humidity.

(How it happens)

(® Dust is collected between a plug and a socket.

@ Moisture dust discharges electricity between a plug and a socket.

@ The heat between metals burns and carbonizes the resin part of the plug.
@ An electric current flows the carbonized part and it catches a fire.

*Since it is humid in Japan, the tracking phenomenon could happen anytime through a year, especially in

the rainy season (June to August).
(How to prevent it)

@ Clean up plugs regularly to prevent collecting dust.
@ Insert a plug to a socket tightly to prevent a gap.

Be extra careful
with storing
chemical
products.

Ask a
professional
company to carry
high-pressure gas
containers.
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In the Event of an Earthquake

What to do when you are on campuse

©® What to do immediately after an earthquake

Protect yourself

(@ Stay away from windows and shelves.

@ Take shelter under a sturdy desk or cover your head with a bag or
clothes to protect yourself from falling objects. In a case that the shake
is strong, open a window or door leading outside to keep an exit open
for evacuation.

@ If you are undergoing any experiment, stop immediately and close all
containers with chemicals inside. Turn off all electric/gas burners and
heaters, and close the gas main.

@ If you experience earthquake on an elevator, press buttons for all the
floors and get off the elevator as soon as possible. If the elevators stop
while you are on it, contact the elevator maintenance room or try calling
the numbers below.

Setagaya Campus: Security Main Office (03-3426-6087)
Atsugi Campus: Central Monitoring Room (046-270-6221)

® If you are in an open area or field, then stay there until the shake comes

to a full stop.

® What to do after the shake comes to a stop

Do not move from where you are

(® Remain calm

(@ Make sure the ceiling has no falling pieces and no cracks.

@ If there is a fire, scream “kajida-! (there’s a fire!)” to let others know about
the fire. After securing your safety, try to extinguish the fire (for more
information, see p. 93).

@ Open the entry way or exit and prepare so you can evacuate at any time.

(® Be aware that aftershocks may follow.

Confirm the safety of others

(@ If there is someone injured, let’s administer first aid.

@ If you have safely evacuated from a building, look around to see who
have been left behind.

@ If you notice someone is missing, inform a faculty of staff.

@ Once you confirm no one is left behind, go to the designated evacuation
site.

To Protect Yourself

Protect
yourself from
falling
objects

Turn off all
electric/gas
burners and
heaters, and
close the
gas main.

Stay in an
open area or
field.

After the shake
comes to a stop

Administer
first aid

After
evacuating,
confirm
anyone left
behind.
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Evacuating to an Evacuation Site

(@ Evacuate if the ceiling, lockers, and walls have fallen down.

@ Evacuate if high-pressure gas containers or chemical containers have
fallen and liguid chemical have leaked.

® If there is fire, cover your mouth with a towel or cloth to prevent from
breathing the smoke from mouth and nose. When escaping, make sure to
close the door behind.

@ After the shake comes to a stop, follow the school announcement or
instructions of faculty and staff. Do not use the elevator when you are
evacuating and find the nearest exit from your place. Once you
evacuate, please do not return to the place you evacuated from.

Il Campus Evacuation Sites

Do not use an
elevator

Setagaya Campus

Athletic Field However, students in Building 1, NODAI Science Port, and NODAI
Academia Center should remain in the building until further instruction.

Atsugi Campus Student Hall and Field in front of Lecture Halls Building

© Decide Whether to Go Home or Stay on Campus

Once the aftershocks come to a full stop, the university will gather
information about the damage and public transportation systems and make
a decision of whether students should remain on campus or not.

In the case you go home, make a final decision after confirming the safety
of your house and public transportation systems.

If you are going home
If you are going to walk home, please follow the guidelines below:

(® Make the decision of whether to go home or not based on accurate
information obtained from T.V. and radio.

@ If you are going home, inform the university. Confirm the safety of your
family members. If you cannot get in touch with them, inform the
university.

(® Walking speed during disasters is approx. 2.5 km/h. It takes 4 hours to
walk 10 km. Thus, a safe distance to walk home is set at within 20 km.
Do not push yourself and exceed this distance for your safety.

@ There is a possibility that train stations will be crowded so try to remain
calm.

(® Refrain from being alone after the sunset.

If you are staying on campus

@ If you are staying on campus, follow the instructions given by the
university.

(@ Confirm the safety of your family members. If you cannot get in touch
with them, inform the university.

@ If the evacuation is going to last for a long, the university will prepare
water and food.

@ If you are going to sleep, decide where to sleep and the university will
provide you with bedding.

*The university will accept any students in difficulty of going home.

If you are going home

Check the
condition of
your home
and public
transportation
systems.

Inform the
university if
you are going
home.

Remain calm at
all times.

If you are staying on
campus

Follow
instructions
given by the
university.
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What to do when you are off campus

@ What to do immediately after the earthquake

(@ Ensure your personal safety and get to the nearest safe place.
(@ Be careful of falling objects such as signs, telephone poles, vending
machienes, etc.

® What to do after the shake comes to a stop

Stay where you are

(D Obtain accurate information on the damage.

@ If you are off campus, inform your advisor in your department of your
safety.

@ If you are on a public transportation system, follow instructions given by
the crew.

Evacuating to an Evacuation Site

(@ Evacuate to the nearest park.
(@ When you are evacuating, follow instructions given by the police and

Prioritize
protecting
yourself.

On a public
transportation
system, follow
instructions given
by the crew.

Evacuate to
the nearest

. evacuation
firemen. site.

(® Depending on the severity of the earthquake, go to the open-area
evacuation site.
Earthquake Preparedness

©® On-campus

@ Identify exits and evacuation sites in advance. Identify

@ Do not place anything in the passageways to the exits. chiuaaq‘ijon |

(® Secure bookshelves and medicine cabinets with topple prevention sites. =1
devices.

@ Secure refrigerator and copy machines to prevent them from toppling
over.

(® Fire extinguishers and evacuation equipment are strategically placed on gg}ggts L= == -
campus according to the Fire Service Act. Identify where they are that may =
located in advance. topple over. —

® Arrange a way to communicate with your family in the case cell phones
cannot be used.

@ Laboratories and student club rooms should have flashlight, lantern, and
portable radio in the case of blackout.
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@ At home and dormitory

@ In order to prevent getting hurt from -hattered glasses, prepare an
emergency kit with helmet, gloves, and sneakers at home or dormitory.
(@ Gather together whatever you may need to use during an evacuation,
and place it all in an emergency bag.
For example emergency items to be stocked at home,
please see the following website:
https://www.fdma.go.jp/relocation/bousai_manual/e/too/tool.html

©® Preparation during commute

(@ Wear comfortable shoes when commuting to school (sandals and heels
are not recommendable in case of emergency).

(@ Know a walking route from your house to the university.

(® Carry an emergency whistle to let others know your location when you
cannot use your voice (as well as water, snacks, candy, medicine,
flashlight, charger for cell phone, etc.).

@ Discuss with your family members of where to evacuate in case of an
emergency.

O Emergency Dirills

(D There is an earthquake drill every spring and fire drill every year before
the Harvest Festival. Make sure to participate in these drills.

@ There is an explanation session regularly to instruct what to do with
chemicals, high pressure gas cylinders, and other hazardous materials
used in laboratories during an emergency. Make sure to attend these
explanation sessions.

(® Every year, basic first aid training workshop is offered. It covers first-aid
treatment and use of AED until the ambulance crew arrives to the
scene. First Aid Certification is often issued by employers. Information
on the workshop will be posted on the Student Portal Website.

Useful items
when there is a
blackout

Prepare
emergency
items

Discuss evaluation location
with your family members

Participate in
earthquake
drills

University Closure Due to Natural Disaster /
Extracurricular Activities when University is Closed

to and from the university.

well.-

® \When public transportation is severely affected by natural disaster (heavy rain, flood, strong wind, heavy
snow, etc.), classes may be cancelled or the university itself may close for the safety of students traveling

® \When classes are cancelled or the university itself is closed, all extracurricular activities are cancelled as

® Please follow the instructions of faculty and staff if activities are cancelled for safety reasons.
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Campus Information

Setagaya Campus 1-1-1 Sakuragaoka, Setagaya-ku, Tokyo 156-8502

Atsugi Campus 1737 Funako, Atsugi-shi, Kanagawa 243-0034

Hokkaido Okhotsk Campus 196 Yasaka, Abashiri-shi, Hokkaido 099-2493

Isehara Farm 1499-1 Maehata Sannnomiya, Isehara-shi, Kanagawa 259-1103
Fuji Farm 422 Fumoto, Fujinomiya, Shizuoka 418-0109

Okutama Practice Forest 2137 Hikawa, Okutama, Nishitama District, Tokyo 198-0212
Miyako Subtropical Farm Fukuzato-72-2 Gusukube, Miyakojima, Okinawa 906-0103
Abashiri Cold-climate Farm 59-8 Onnenai, Abashiri, Hokkaido 099-3501

Phone Directory

Setagaya Campus Atsugi Campus
Student Affairs Division 03-5477-2228 Student and Academic Affairs Division 046-270-6225
””” Health Center ~  046-270-6622
""" Student Counseling Office ~ 046-270-6674
Admissions Center 046-270-6074
Career Center 046-270-6228
General Affairs Division 046-270-6220
Tokiwamatsu Dormitory 03-5477-2657 Library of the Faculty of Agriculture  046-270-6222
Academic Affairs Division 03-5477-2225 Atsugi Student Club Association  046-250-5444
Registrar Division 08-5477-2224 University Cheering Team 046-248-9966
Center for Global Initiatives 03-5477-2560
Career Center 03-5477-2234 Hokkaido Okhotsk Campus
Admissions Center 03-5477-2226

- ——— Student and Academic Affairs Division 0152-48-3813
Office of the Faculty of Applied Biosciences 03-5477-2917 | |-

Office of the Faculty of Life Sciences 03-5477-2912 He.alt.h Center 0152-48-3817
0 fﬁc;e of the Fac_:ul ty of Regional 035477201 Admissions Center 0152-48-3814
Environment Sciences Career Center 0152-48-3816
Offi<':e of the Faculty of Intgmational 03-5477-2918 General Affairs Division 0152-48-3811
Agriculture and Food Studies Library Office 0150-48-3818

Library of Tokyo University of Agriculture  03-5477-2525
Center for Information and Education 03-5477-2531
Food and Agriculture Museum 03-5477-4033

Hokkaido Okhotsk Campus Student Club Association ~ 0152-48-3870
University Cheering Team - Hokkaido Okhotsk Branch  0152-48-2959

Financial Division 03-5477-2214 ~ 5 Farms and other facilities
Security Main Office 03-3426-6087
Student Club Association 03-5477-2780 Isehara Farm 0463-74-5437
Cultural Club Association 03-5477-2781 Fuji Farm 0544-52-0005
Athletic Club Association 03-5477-2782 Okutama Practice Forest 0428-83-3351
University Cheering Team 03-5477-2150 Miyako Subtropical Farm 0980-77-8393
Tokyo NODAI Univ. Co-0p 03-3427-5711 Abashiri Cold-climate Farm 0152-46-3158
””” Convenience Store ~ 03-3427-5712
””” Bookstore ~ 03-3427-5713
””” Play guide ~ 03-3427-5714~5

Housing Consultation Section  03-3427-5769
Educational Supporting Association 03-5477-2564
Alumni Association 03-3429-1983
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