11. Course Registration

Courses can be registered on the Student Portal Website. Please follow the instructions below.
*You cannot register your courses without confirming your address on the Student Portal Website first. Please

refer to 11. (8) regarding it.

(1) Go to the Student Portal Website and click “/B&&$% (f&1E) ” (change, add and delete courses).
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(2) The Student Portal Website shows the course registration screen.
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show the sum of credits earned in the last semester(s).




*The maximum number of credits permitted to register depends on each department and its curriculum

(3) Add new courses to register/apply for new courses

@ -1. Click the icon [;{) in the timetable to add new courses.
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(D - 2. It shows the list of available courses to your department and faculty and the courses available to all the

students.
BERREER R e ]
2006 I AR 2598 Check “Flifi# 5 (BE%F5) " (Course
S BB ERR TR, No.), “Bili#EtH4” (Course Name)
s = |
BR ES 4BMR RENEZ e and “tH24#&"” (Instructors) before
0 foas TOEICRER(Z) & [HSUFHE 2% . .
= AT selecting courses. Choose and tick the
Bl P ,,T?E,I, ,,,,, i‘%‘ £$,2 7!@, IE | : f h
o TECRECS) % [RUWME 4% 5 5l ¥ courses you want to register from the
e liie . BT T GRRlIAREE . ——— . . -
o 1 oam JOEICRIED) B [MSUBEHE 2% @ I list, then click [~&$%3 %]
o JOECHEC) 7 [ecuERE 22 e 23 (Register).
Osen % zmA@-s2a HKUEHE 2% BE €4 5 b v /
- HHUA - 575 | &

2 -1. Search courses you would like to register.

| mEER : — ———— Click [BHz&R} H#:3%”] (Search

SRAFAN > >
Courses).

| RS, BAARR B OB SALE - BB EBIRL TS0,

wenaEr | [ exmnzEr || mssaes)

20165 FEE | 20165 BT @ sz B eannE gure

) mes | oags s AI2E 2108
B 1t ses17 @ @ B 0156 ’
R | feAraiEa R (D) B
201357 DES (B) s

)
W0 KE (8)




@ -2. The search engine will be shown.
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*Make sure you enter the designated half-width alphabet in front of the 4-didit course number:
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To register courses from other departments and faculties.
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Click [t 7% R
(Select courses from other departments

and faculties).

@- 2. Alist of courses from other departments and faculties is shown.
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Choose and tick the courses you want to
register from the list, then click
[~&#% 7 5] (Register).

*To add courses from other departments or
faculties.

If you cannot find a course you want to
register from the list, click

[FARERLH 2803 5]

(Add courses for registration).




@- 1.

To register intensive courses.
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@- 2. Followed by the list of the available intensive courses.

Click [ HiEzEIN]
(Select intensive courses) to search

intensive courses available.
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(4) To delete the registered courses.
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Check “Bis## 5 (J@E#H5)” (Course
No.), “Biz#RIH4” (Course Name)
and “tH24#&"” (Instructors) before
selecting courses. Choose and tick the

courses you want from the list, then
click [ &#k 3 %] (Register).

Click the registered course you
want to delete in the timetable,
then it will take you to the page

where you can delete courses.

*When you are deleting a
mandatory course, it alerts you by

giving you a warning message.




(5) Every time you add, delete or change courses, the updated information is shown on this page.
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Repeat the instruction (3) to (4) until you
register all the desired courses and click
[ AJTNE %R T 5]

(Show registered courses).

*The maximum number of credits permitted to register depends on each department and its curriculum.

*At this point, your course registration has not been completed yet.




(6) Your registered courses are shown. Make sure to double-check and confirm them.
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Your registered courses are listed.
Make sure to double-check and confirm them by
clicking

[ CONBEEERT D ]

(Confirm registration).
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*Your course registration is completed and confirmed.




(8) When an error occurs.

1) The following error message will be shown when you have not completed “{¥ Fr% o 25 /HER”

(change/confirm address) on the Student Portal Website.

D KAREFORE BUFASERT DL, MERBTEE YA,
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Please take the following steps to register your address before registering your courses.

2) Click “{3:Fr D2 # /H#:2” (change/confirm address) on the Menu page. You can go to the page from the Home

tab on top of the page or from the sidebar menu on the right.
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12. Confirming Course Registration

(1) Make sure you have registered your courses correctly on the Student Portal Website. The all important
schedule information regarding course registration, refer to “Jg{&®» F:5| & ” (Course Registration) p5.
(2) In case you would like to add or remove courses, make sure to do so on the Student Portal Website during the
course revision period.
(3) Course Registration is managed by “JE{E& S (FiE#% 5 ) ” (course number). An error message or
inappropriate courses will be displayed if you do not enter the course number correctly. Make sure to

double-check the name of your registered courses, classes and instructors.



